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1.0 INTERPRETATION 

1.1 DEFINITIONS 

1.1.1    “Act” means the Chartered Professional Accountants Act, SNS 2015, c 30. 

1.1.2  “Affiliate Firm” means an organization that is resident and primarily offers 
services in another province in Canada and is recognized and approved to 
offer public accounting or other regulated services as a registered firm in 
good standing by the other provincial CPA body. 

1.1.3  “Agreed-Upon Procedures Engagements” means the performance of an 
agreed-upon procedures engagement in accordance with the standards of 
professional practice described in the CPA Canada Handbook-Assurance, 
as amended from time to time.  

1.1.4   “Assisting Accountant” means a member or firm appointed by another   
member to return client records in the event of the appointing member’s  
death or incapacity. 

1.1.5 “Audit Engagement” means audit engagement and any other assurance 
engagement governed by the standards of professional practice of 
Chartered Professional Accountants of Canada, as amended from time to 
time, or other Canadian standards published by Chartered Professional 
Accountants of Canada, or corresponding standards established in a 
jurisdiction outside Canada including, but not limited to, the following 
services: 

 Audit of historical financial information and all related opinions, 
declarations, consents, or other related reports; 

 Assurance engagements other than an audit or review of historical 
financial information where an opinion, compliance, or other 
attestations was provided. This may include, but is not limited to, 
reporting on controls, compliance with agreements, and value-for-
money audits in the public sector; 

1.1.6  “Audit Licence” means a public accounting licence granted by the Public 
Accountant Licencing Committee authorizing the holder of the licence to 
perform or offer to perform, including but not limited to, the following 
services: audit engagements, review engagements, compilation 
engagements and agreed-upon procedures engagements. 

1.1.7 “Bankruptcy and Insolvency Act” means the Bankruptcy and Insolvency 
Act, RSC, 1985, c B-3. 

1.1.8 “Board” means the Board of Directors of CPA Nova Scotia. 

1.1.9 “By-Laws” means the By-Laws of CPA Nova Scotia. 
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1.1.10  “Chair” means, according to the particular context: 

(a) the Chair of the Board; 

(b) the Vice-Chair of the Board, if the Chair is absent or incapacitated; 
or  

(c) the Director appointed to act as Chair, by a majority of Directors 
present at a meeting of the Board in the event of the absence or 
incapacity of the Chair and Vice-Chair.  

1.1.11  “Client” means a person, other than the member’s employer, who, in the 
view of a reasonable observer, enters into or places reliance on a 
relationship or engagement or professional services with a member or 
registered firm.   

1.1.12 “Client records” means confidential financial information that belongs to 
the client of a registered firm including, but not limited to, records in paper 
and digital format, and does not include the registered firm’s proprietary 
materials. 

1.1.13 “Close Family Member” means a parent, child, grandparent, grandchild or 
sibling who is not an Immediate Family Member. 

1.1.14 “Common Final Examination” means the qualifying examination 
prepared by the Board of Examiners of CPA Canada on behalf of CPA 
Nova Scotia and the provincial CPA organizations.  

1.1.15  “Companies Act” means the Companies Act, RSNS, c 81, s. 1.  

1.1.16 “Compilation Engagement” means the performance of a compilation 
engagement on financial information in accordance with the compilation 
standards of professional practice described in the CPA Canada 
Handbook-Assurance, as amended from time to time.  

1.1.17 “Compilation Licence” means a public accounting licence granted by the 
Public Accounting Licensing Committee authorizing the holder of the 
licence to perform or offer to perform compilation engagements and 
agreed-upon procedures engagements. 

1.1.18 “Continuing professional development” means learning activities 
offering significant intellectual or practical content that provides a 
member the opportunity to develop new or existing competencies in 
areas that are relevant to a member’s professional responsibilities and 
growth. 

1.1.19 “Corporations Registration Act” means the Corporations Registration 
Act, RSNS 1989, c 101.  

1.1.20 “CPA ASB” means the Chartered Professional Accountants Atlantic 
School of Business or the CPA Atlantic School of Business. 
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1.1.21 “CPA Prerequisite Education Program” or “CPA PREP” means the 
education program delivered by the profession that provides the specific 
knowledge requirements for admission to CPA PEP. 

1.1.22 “CPA Professional Education Program” or “CPA PEP” means the 
education program delivered by the profession and by post-secondary 
institution programs approved by the Board, that CPA candidates must 
complete to become a CPA. 

1.1.23  “Director” means a person elected or appointed to the Board of Directors 
of CPA Nova Scotia. 

1.1.24 “Experience Verification Route” means a flexible practical experience 
route that allows candidates and students to develop their competencies 
and gain relevant practical experience at an employer of their choice. 

1.1.25 “Extra-provincial LLP” has the same meaning as in Part II of the 
Partnership Act but is limited to an LLP. 

1.1.26 “Former Act” means the Chartered Professional Accountants Act, SNS 
2015, c 5. 

1.1.27 “In good standing” means, in reference to registration, being registered 
and not being subject to a suspension of registration.  

1.1.28  “Immediate Family Member” means a spouse (or equivalent) or 
dependent. 

1.1.29 “LLP” means a limited liability partnership under Part II of the Partnership 
Act that is engaged in, or holds itself out as engaging in, the profession, 
whether as a Nova Scotia LLP or an extra-provincial LLP. 

1.1.30 “Non-resident” means a person who mainly resides outside of the 
province of Nova Scotia. 

1.1.31 “Nova Scotia LLP” has the same meaning as in Part II of the Partnership 
Act but is limited to an LLP. 

1.1.32 “Nova Scotia partner” means a professional corporation or a member 
who is a partner in an extra-provincial LLP or a proposed extra-provincial 
LLP. 

1.1.33 “Officer” means a person appointed to the office of Chair, Vice-Chair, 
Secretary, or Treasurer in accordance with these By-Laws. 

1.1.34 “Other regulated services” means any services, not constituting the 
practice of public accounting, offered to members of the public, alone or 
with others, whether provided on a full-time or part-time basis, that are 
included in the following: 
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(a) providing an accounting service involving summarization, analysis, 
advice, counsel or interpretation in an expert capacity, excluding 
record keeping;  

(b) providing a tax service involving analysis, advice, counsel or 
interpretation in an expert capacity; 

(c) preparing a tax return or other statutory information filing; and 

(d) providing a forensic accounting, financial investigation or financial 
litigation support service. 

1.1.35 “Partnership Act” means the Partnership Act, RSNS, c 334, s 1. 

1.1.36 “Partnership and Business Names Registration Act” means the 
Partnerships and Business Names Registration Act, RSNS, c 335, s 1. 

1.1.37 “ Practicing office” means an office of a registered firm from which any 
member provides chartered professional accounting services to the 
public.  

1.1.38 “Pre-approved Program Route” means a pre-approved employer 
practical experience training program offered through a training office 
that is approved by CPA Nova Scotia pursuant to these By-Laws. 

1.1.39 “Public Accounting Licence” means either an Audit Licence, a Review 
Licence, or a Compilation Licence. 

 1.1.40 “Record keeping” means the preparation or maintenance of an entity’s 
accounting records including the printing of a trial balance and financial 
statements produced directly from such source accounting records. 
Financial statements include the balance sheet and income statement 
only and exclude the statement of cash flows and statement of retained 
earnings. 

1.1.41 “Register” means a register of individuals or registered firms maintained 
by the Chief Executive Officer. 

1.1.42 “Registered Firm” means a sole proprietorship, partnership, limited 
liability partnership, extra-provincial limited liability partnership or 
professional corporation that has registered its name with CPA Nova 
Scotia to carry on business in Nova Scotia or offer public accounting or 
other regulated services, either in person or through electronic, virtual or 
telephonic means, in Nova Scotia. 

1.1.43 “Review engagement” means review engagements of historical financial 
information governed by the standards of professional practice of 
Chartered Professional Accountants of Canada, as amended from time to 
time, or corresponding standards established in a jurisdiction outside 
Canada. 



5 
 

1.1.44 “Review Licence” means a public accounting licence granted by the 
Public Accounting Licencing Committee authorizing the holder of the 
licence to perform or offer to perform review engagements, compilation 
engagements and agreed-upon procedures engagements. 

1.1.45 “Special Resolution” means a resolution, other than a resolution referred 
to in Subsection 7(2) or 7(3) of the Act, passed by not less than seventy-
five per cent (75 %) of the votes cast by the Directors who voted in 
respect of that resolution. 

1.1.46 “Training Office” means an office or organization that is approved to offer 
a pre-approved program route. 

1.2 INTERPRETATION OF BY-LAWS 

1.2.1  Terms defined in the Act have the same meaning in these By-Laws. 

1.2.2  The words “in writing” applies to both paper and electronic form. 

1.2.3 Words importing the singular shall be construed as including the plural 
and vice versa, and words importing male persons shall be construed to 
include female persons and vice versa. 

1.2.4 Headings used in the By-Laws are for convenience of reference only and 
shall not affect the interpretation of the By-Laws. 

1.2.5 The Board may make regulations and policies with regard to any matter 
related to the governance of the profession provided, however, that such 
regulations and policies shall not be contrary to the provisions of the Act 
or of the By-Laws. 

1.2.6 In the event of any dispute as to the intent or meaning of the CPA Nova 
Scotia Code of Professional Conduct or any By-Law, regulation, or policy 
of CPA Nova Scotia adopted or established by the Board, the 
interpretation by a majority of the Board shall be final and conclusive. 
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2.0: GOVERNANCE 

2.1 ELECTION OF MEMBERS TO THE BOARD 

2.1.1 Subject to the requirements of the Act and the By-Laws, any member in 
good standing of CPA Nova Scotia is eligible to be nominated, elected 
or appointed as a Director. A Director must: 

(a) be a member, unless they are appointed as a public 
representative in accordance with the Act and the By-Laws; 

 
(b) not be, nor shall any Close Family Member or Immediate Family 

Member of the Director be, an employee of CPA Nova Scotia or 
the CPA Atlantic School of Business or have been so employed 
within the five years immediately preceding the member’s 
nomination, election or appointment as a Director;  

 
(c) not be an affiliate, employee, owner or independent contractor of 

any firm or entity that has completed CPA Nova Scotia financial 
audits in the  year immediately preceding the member’s 
nomination, election or appointment as a Director; 

 
(d) not have a registration sanction in the previous ten (10) years nor 

be the respondent in an outstanding complaint at the time of their 
nomination. 

  

2.1.2 The number of Directors to be elected each year equals the number of 
elected Directors whose terms of office will expire at the next annual 
general meeting. 

  

 2.1.3 The results of the election are announced at the annual general meeting.  

2.1.4 A call for nominations to fill the vacant or expiring positions shall be 
issued by the Secretary to the membership at least ninety (90) days 
before the annual general meeting. 

2.1.5 Any member in good standing may nominate a member to be a 
Director, provided that such nomination must be submitted in writing in 
the manner directed by the Board at least sixty (60) days prior to the 
annual general meeting.  

2.1.6 The Secretary or their delegate shall review all nominations to ensure 
that they meet the eligibility requirements for Directors set out in the 
Act and the By-Laws and shall prepare a list of all eligible nominees. A 
nominated member who is not in good standing or who does not meet 
the eligibility requirements at the time the nomination is received is not 
an eligible nominee. 
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2.1.7 Subject to Section 2.1.8, in the event that the number of eligible 
nominees does not exceed the number of positions to be filled on the 
Board, the nominees may be acclaimed.  

2.1.8 If more than two (2) non-resident members are eligible nominees, the 
nominees shall not be acclaimed.  

2.1.9 If the nominees are not acclaimed, a ballot containing the names of all 
eligible nominees shall be sent, in either paper or electronic format, or a 
combination of both, to all members in good standing, at the mailing or 
email address associated with each member in the register, at least 
fourteen (14) days before an annual general meeting. The ballot shall 
indicate: 

a) the name of each person who has been nominated and whether 
the person is a non-resident; 

 

b)  the number of vacancies to be filled on the Board; 

c)  the time frame and manner in which the ballot must be returned; 
and 

d) if more than one non-resident has been nominated, that only one 
(1) non-resident may be elected to the Board and that members 
should therefore only cast a vote in respect of one (1) non-
resident member. 

e) any nominees with a registrations sanction, must disclose the 
registration sanction.  

2.1.10 Only members in good standing are eligible to vote and each member 
shall have one (1) vote in an election of Directors.  

2.1.11 A ballot shall not be considered a valid vote unless it is completed and 
returned in the manner directed by the Board by no later than twelve 
o'clock noon on the second business day preceding the date of the 
annual general meeting.  

2.1.12 A scrutineer shall be appointed by the Secretary and shall be 
responsible, in accordance with a process established by the Board, to 
determine the number of votes cast for each nominated member and 
shall draw up a report in writing showing in alphabetical order, in such 
numbers as are required to fill the vacancies on the Board, the names of 
the members who have received the largest number of votes and shall 
turn the results over to the Secretary for safekeeping. The Secretary 
shall advise the Executive Committee of the Board, as well as the 
successful and unsuccessful nominees (in camera), prior to the annual 
general meeting. The results shall then be presented to the Chair at the 
annual general meeting. Provided that if two (2) or more non-residents 
received votes in such numbers that would entitle them to inclusion in 
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the scrutineer’s report only the non-resident member who received the 
largest number of votes among the non-residents, shall be included in 
the scrutineer’s report.  

2.1.13 If the scrutineer, by reason of an equality of votes cast in favour of two 
(2) or more nominees, is unable to complete the total list of members 
elected to the Board, the scrutineer shall advise the Secretary 
accordingly. In that case, the Secretary shall arrange for the scrutineer 
or, if the appointed scrutineer is unavailable, an alternate scrutineer, to 
attend the annual general meeting to oversee a vote conducted by a 
ballot of the members present at the annual general meeting to 
determine which of such nominees will be elected to the Board. Upon 
completion of such a vote, the scrutineer will complete the list of the 
members elected to the Board accordingly. 

2.1.14 The list of those members elected to the Board, prepared and signed by 
the scrutineer, will be final and conclusive as to the election of those 
members to the Board, notwithstanding any irregularity or informality or 
any accidental omission to supply a ballot to, or the non-receipt of a 
ballot by, any member, whether within the prescribed time or otherwise. 

2.1.15 The Chair shall declare at the annual general meeting the names of those 
elected or acclaimed to the Board and of the public representatives 
appointed to the Board. If the names of the public representatives have 
not been confirmed at the time of the annual meeting, those names shall 
be provided to the membership as soon as possible thereafter. 

2.1.16 Members elected or acclaimed to the Board assume office as Directors 
immediately at the conclusion of the annual general meeting following 
the election. 

2.1.17 Terms of the board shall be: 

(a) Subject to Subsection 2.1.17(e) other than those Directors 
appointed pursuant to Subsection 2.1.17(a), all Directors shall be 
elected or acclaimed to the Board for terms of three (3) years; 

(b) Subject to Subsection 2.1.17(e) Directors shall be eligible for re-
election, acclamation, or appointment to the Board provided that 
no Director shall serve on the Board for more than two (2) 
consecutive terms; 

(c) Directors who have served as Directors for two (2) consecutive 
terms are not eligible for re-election, acclamation, or re-
appointment until four (4) years have passed since the end of 
their last consecutive term; and 

(d) Notwithstanding Subsection 2.1.17(b) , if the term of a Director 
who is serving as an officer pursuant to Subsections 2.4.1-2.4.2, is 
set to expire, that Director’s term will be extended until they 
complete their officer role(s) including Secretary, Treasurer, 
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Secretary/Treasurer, Vice Chair or Chair, except if they have 
vacated their position in accordance with Section 2.3.1.  

(e) Notwithstanding Subsection 2.1.17 (c), in extraordinary 
circumstances, recognizing the value to the Board and 
organization of having historical perspective and service on the 
Board, the Board may vote to extend the term of a Board 
member who has either completed their term and will not be 
seeking re-election or who has served two consecutive terms, for 
a one (1) year term. Such a vote must be held prior to the call for 
nominations for the election for that year pursuant Section 2.14.  

 

2.2 PUBLIC REPRESENTATIVES ON THE BOARD  

2.2.1 There shall be no fewer than one (1) and no more than two (2) public 
representatives on the Board.  

2.2.2 The Board will appoint a committee which, in the first three (3) years 
following the Act coming into force, will be comprised of one (1) Board 
member from each legacy body, to provide recommendations to the 
Board regarding the appointment of public representatives to the Board. 
Thereafter, the Board will appoint a committee without regard to the 
appointee’s legacy affiliation.  

2.2.3 The Board shall approve a public representative application form to be 
completed by each person who seeks appointment as a public 
representative of the Board. 

2.2.4 The committee appointed under Section 2.2.2 must: 

(a) publicly advertise to invite expressions of interest in service as a 
public representative on the Board; 

(b) make available the Board-approved application form to persons 
interested in appointment as a public representative; 

(c) consider all submitted applications and conduct an interview 
process to nominate potential public representatives for the Board 
approval; 

(d) ensure that nominated public representatives meet all criteria 
required by the Board, including complying with all of the following: 

(i) they are not, and never have been, a member, candidate or 
student of CPA Nova Scotia, CGANS, CMANS or ICANS and at no 
point authorised to use a protected designation; 

(ii) they are able and willing to serve fairly, impartially and in the 
public interest; 
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(iii) they are able to devote appropriate time and attention to the role 
of public representative; 

(iv) they are willing to contribute to the attainment of the purposes of 
CPA Nova Scotia; and 

(v) they are not an undischarged bankrupt under the Bankruptcy and 
Insolvency Act. 

2.2.5 The Board must consider all nominated persons recommended by the 
committee and shall appoint one (1) public representative to the Board. 

2.2.6 A public representative shall be appointed for a term of two (2) years.  

2.2.7 A public representative on the Board whose term has expired, or is about 
to expire, shall be eligible for reappointment provided that no public 
representative will be eligible to serve on the Board for more than two (2) 
terms.  

2.3 VACANCY ON THE BOARD 

2.3.1 A Director shall be considered to have vacated that position if: 

(a) the Director resigns from office; 

(b) the Director’s registration as a member is revoked; 

(c) the Director’s registration as a member has been suspended; 

(d) the Director has been subjected to a registration sanction;  

(e) the Director has been subject to a practice restriction through the 
practice inspection process; 

(f) the Board passes a special resolution that the Director failed to 
comply with the Act, the By-Laws or policies of CPA Nova Scotia, 
including those policies governing attendance at meetings, or that 
the Director’s conduct, in the opinion of the Board, has brought the 
reputation of CPA Nova Scotia into disrepute; 

(g) a court or physician makes a determination of mental incapacity or 
incompetence regarding the Director;  

(h) the Director is an undischarged bankrupt under the Bankruptcy 
and Insolvency Act; or 

(i)  the Director dies. 

2.3.2 Notwithstanding Section 2.2.4, if the position held by a public 
representative becomes vacant, the Board may select a replacement 
public representative from among those who have previously indicated 
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an interest in serving and have agreed to serve and shall thereafter 
appoint a replacement public representative which appointment shall be 
for a two (2) year term. 

2.3.3 If the position held by a Director has been vacated, the Board may appoint 
another member, in good standing, to hold office for the unexpired 
portion of the term provided that if the Director vacating this position was 
appointed to the Board pursuant to the Former Act the Board shall 
replace the Director with a member holding the same legacy designation 
as the vacating Director.  

2.3.4 A vacancy on the Board does not impair the power of the remaining 
members of the Board to act. 

2.4 OFFICERS OF THE BOARD 

2.4.1 The following shall be the officers of the Board: 

(a) Chair 

(b) Vice-Chair 

(c) Secretary 

(d) Treasurer 

2.4.2 The Board shall elect a Chair, a Vice-Chair, a Secretary and a Treasurer 
from among the Directors to hold office for a one (1) year term. The Board 
may elect the same person to hold both the offices of Secretary and 
Treasurer. The Chair, Vice-Chair, Secretary and Treasurer may be re-
elected to their office by the Board. 

2.4.3 If an officer ceases to be a Director for any reason or becomes subject to 
a suspension of registration, he or she shall automatically cease to be an 
officer.  

2.4.4 If an officer ceases to hold office before his or her term expires, the Board 
may elect a Director to fill such vacancy for the unexpired portion of the 
term.  

2.4.5 The Chair of the Board shall: 

(a) preside at all meetings of the Board and at such meetings shall be 
entitled to participate in all discussions and to vote;  

(b) report to each meeting of the Board concerning the operation of 
CPA Nova Scotia; 

(c) preside at all annual general meetings and special meetings;  
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(d) call an annual general meeting or special meeting of CPA Nova 
Scotia;  

(e) be the official representative of CPA Nova Scotia along with the 
Chief Executive Officer;  

(f) have all powers necessary or desirable to enable the carrying out 
of the duties of office effectively; and  

(g) perform such other duties and exercise such other powers as set 
out in the Act or the By-Laws, or as the Board may from time to 
time direct.  

2.4.6 The Vice-Chair shall:  

(a) assist the Chair of the Board; 

(b) be vested with all the powers and shall perform all the duties of the 
Chair in the absence, disability, or refusal to act of the Chair;  

(c) serve as chair of the Audit Committee; and  

(d) perform such other duties and exercise such other powers as set 
out in the Act or the By-Laws, or as the Board may from time to 
time direct. 

2.4.7 The Secretary shall: 

(a) ensure that notice of all meetings of the Board as required by these 
By-Laws is prepared and distributed;  

(b) be responsible for all correspondence to and from the Board; 

(c) be responsible for coordinating all elections of Directors; 

(d) keep or cause to be kept minutes of all meetings of the Board and 
of all meetings of members of CPA Nova Scotia;  

(e) keep or cause to be kept a copy of the Act and the By-Laws, and 
any and all amendments thereto;  

(f) keep or cause to be kept a copy of all minutes, records, Board-
approved policies, and documents of CPA Nova Scotia; 

 
(g) keep or cause to be kept the CPA Nova Scotia seal; 

(h) ensure that an attendance record of those in attendance at all 
Board meetings is kept; and 
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(i) perform such other duties and exercise such other powers as set 
out in the Act or the By-Laws, or as the Board may from time to 
time direct.  

 2.4.8 The Treasurer shall:  

(a) provide updates at each Board meeting regarding the financial 
affairs of CPA Nova Scotia; 

(b) obtain and present to the Board a report on the results of the yearly 
operations of CPA Nova Scotia, and such other financial reports as 
the Board may from time to time require; 

(c) collaborate with the Chief Executive Officer regarding the 
preparation and presentation to the Board of the operating budget 
of CPA Nova Scotia; 

(d) keep or cause to be kept full and accurate books of account in 
which shall be recorded all receipts and disbursements of CPA 
Nova Scotia and, under the direction of the Board, shall control the 
deposit of money, the safekeeping of securities and the 
disbursements of the funds of CPA Nova Scotia;  

(e) collaborate with the Chief Executive Officer regarding the 
investment of surplus cash, as authorized by the Board in keeping 
with the Board’s investment policy;  

(f) ensure that the records of CPA Nova Scotia are audited on an 
annual basis and present the results of the annual audit to the 
Board;  

(g) serve on the Audit Committee; and  

(h) perform such other duties and exercise such other powers as set 
out in the Act or the By-Laws, or as the Board may from time to 
time direct.  

2.5 BOARD MEETINGS  

2.5.1 Meetings of the Board shall be held at least once in each quarter at such 
times and places as the Chair shall determine. 

2.5.2 Meetings of the Board may be held in person, or by means of such 
telephone, electronic or other communications facilities that will permit all 
persons participating in the meeting to communicate with each other.  

2.5.3 A meeting of the Board shall be called at the direction of the Chair or of 
one-third (1/3) of the Directors.  

2.5.4 Subject to Section 2.5.5, notice of any meeting of the Board shall be given 
to all Directors at least seven (7) days prior to the meeting.  
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2.5.5 A meeting of the Board on shorter notice may be convened with the 
consent of seventy-five per cent (75%) of the Directors, or, if seventy-five 
per cent (75%) of the Directors are present at a meeting, the requirement 
for notice is automatically waived. 

2.5.6 The accidental omission to give notice to any Director, or the failure of 
any Director to receive such notice shall not invalidate any decision made 
or resolution passed at any such meeting. 

2.5.7 A majority of the elected or appointed Directors constitutes a quorum. 

2.5.8 No business shall be conducted at any meeting of the Board unless a 
quorum is present. When a quorum is not present, the meeting of the 
Board shall be adjourned to a time and place as may be decided by the 
Chair. 

2.5.9 A meeting of the Board at which a quorum is present shall be competent 
to exercise all or any of the authority, powers, and discretions vested in or 
exercisable by the Board generally. 

2.5.10 Subject to Section 2.5.11, the Chief Executive Officer and such other person 
as the Board requests shall attend each Board meeting in an ex officio 
capacity, with no right to vote.  

2.5.11 The Chair may at any time require a meeting, or a portion of a meeting, to 
be held in camera, and require that the Chief Executive Officer and any 
other non-Directors attending the meeting withdraw from any in camera 
sessions of the Board. 

2.6 VOTING AT BOARD MEETINGS 

2.6.1 Each Director, including the Chair, shall have one (1) vote. Directors may 
not vote by proxy. In the event of a tie vote, a motion shall be deemed 
defeated. Directors shall abide by any Conflict-of-Interest Policy 
prescribed by the Board. 

2.6.2 Unless otherwise provided in the Act or the By-Laws, every question 
arising at any meeting of the Board shall be decided by a majority of votes 
cast.  

2.6.3 A declaration by the Chair that a motion has been carried or lost is 
sufficient unless a poll is demanded by at least one-half of the Directors 
present at or participating in the meeting. If a poll is demanded the Chair 
will decide how the poll will be conducted. 

2.7 MINUTES 

2.7.1 Minutes shall be kept of all meetings of the Board. The minutes shall 
indicate, without limitation, the names of the persons present at the 
meeting, a list of all proposed resolutions and the result of the proposed 
resolutions.  
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2.8 REMUNERATION AND EXPENSES 

2.8.1 The Board may provide for the remuneration of Directors and Officers and 
may make policies governing such remuneration.  

2.8.2 Directors and members of committees of the Board shall be paid their 
reasonable out of pocket expenses of attending meetings of the Board and 
its committees and of conducting the affairs of CPA Nova Scotia. The Board 
may establish policies concerning the payment of such expenses. 

2.9 COMMITTEES OF THE BOARD 

2.9.1 The following committees are established as standing committees of the 
Board:  

(a) Executive Committee 

(b) Complaints Committee 

(c) Complaints Review Committee 

(d) Discipline Committee 

(e) Fitness to Practice Committee 

(f) Registration Committee 

(g) Registration Appeals Committee 

(h) Practice Inspection Committee 

(i) Public Accounting Licensing Committee 

(j) Professional Development Committee 

(k) Audit Committee 

2.9.2 The Board may appoint one or more other committees, and delegate to any 
such committee any of the powers of the Board. Any committee so formed 
shall, in the exercise of the powers so delegated, conform with any 
requirements that may be imposed by the Board.  

2.10 APPOINTMENT OF COMMITTEE MEMBERS AND VACANCY  

2.10.1 The Board shall appoint members in good standing who are not 
undischarged bankrupts under the Bankruptcy and Insolvency Act, to 
serve as members of each committee in accordance with the Act, and the 
By-Laws and may appoint persons who are not Directors to any 
committee other than those committees established pursuant to Sections 
2.2.2 and 2.18.1. 
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2.10.2 The Chair shall present a proposal to the Board with respect to the 
composition of each Board committee, for the Board’s approval.  

2.10.3 For the first five (5) years following the Act coming into force, the Board 
shall strive to include equal representation of legacy members on 
committees, where the Board determines that it best serves the public 
interest.  

2.10.4 Except as otherwise expressly provided in the Act or the By-Laws, the 
Board may from time to time appoint additional member(s) in good 
standing to any committee.  

2.10.5 The Board may appoint public representatives to committees and prior to 
doing so shall make the Board approved application form available to 
persons interested in appointment as a public representative and shall 
consider all submitted applications and may conduct an interview process 
to appoint potential public representatives to committees. 

2.10.6 The Board shall ensure that each person appointed as a public 
representative meets all criteria required by the Board, including 
complying with all of the following: 

(a) they are not, and never have been, a member, candidate or student 
of CPA Nova Scotia, CGANS, CMANS or ICANS and at no point 
authorised to use a protected designation; 

(b) they are able and willing to serve fairly, impartially and in the public 
interest; 

(c) they are able to devote appropriate time and attention to the role 
of public representative; 

(d) they are willing to contribute to the attainment of the purposes of 
CPA Nova Scotia; and 

(e) they are not an undischarged bankrupt under the Bankruptcy and 
Insolvency Act. 

2.10.7 The Board may rescind the appointment of any individual to any 
committee if the individual fails to meet or fails to continue to meet the 
requirements set out in Section 2.10.6.  

2.10.8 Subject to the provisions of the By-Laws and except as otherwise 
expressly provided in the Act or the By-Laws, a committee member shall 
hold office for a term as prescribed by the Board at the time of 
appointment. Committee members are eligible for reappointment by the 
Board.  

2.10.9 A member of a committee may at any time give notice in writing to the 
chair of the committee that the member wishes to resign.  
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2.10.10  A committee member’s office shall automatically become vacant on: 

(a) the acceptance of the committee member’s resignation by the chair; 

(b) the Board passing a resolution that the committee member be 
removed from the committee because the committee member has 
failed to comply with the Act, the By-Laws, or policies of CPA Nova 
Scotia, including those policies governing attendance at meetings, or 
that the member’s conduct, in the opinion of the Board, has brought 
the reputation of CPA Nova Scotia into disrepute; 

(c) in the case of a member, when the member ceases to be registered 
with CPA Nova Scotia, or is subject to a suspension of registration; 

(d) the determination by a court or a physician that the committee 
member is incompetent;  

(e) the committee member becoming an undischarged bankrupt under 
the Bankruptcy and Insolvency Act; or 

(f) the death of the committee member. 

2.10.11 No vacancy on a committee impairs the right of the remaining committee 
members to act. 

2.10.12 The absence, inability to act, or failure to appoint a public representative  
does not impair the ability of the committee to act.  

2.11 COMMITTEE MEETINGS AND VOTING 

2.11.1 A committee of the Board shall meet as required, but at least one (1) time 
per year. 

2.11.2 Except where otherwise expressly provided in the Act or the By-Laws, 
meetings of committees shall be held on reasonable notice, at such times 
and places as the chair of the committee shall from time to time 
determine, including by means of such telephone, electronic or other 
communication facilities that will permit all persons participating in the 
meeting to communicate with each other.  

2.11.3 Except where otherwise expressly provided in the Act or the By-Laws, the 
accidental omission to give notice of a meeting to any committee 
member, or the failure of any committee member to receive such notice, 
shall not invalidate any decision made by the committee at any such 
meeting.  

2.11.4 Unless otherwise determined by the Board, a Board committee shall have 
the power to fix its quorum at not less than a majority of its members and 
to determine and regulate its standard operating procedure. 
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2.11.5 No business shall be conducted at any committee meeting unless a 
quorum is present. When a quorum is not present, the committee meeting 
shall be adjourned to a time and place as may be decided by the 
committee’s chair. 

2.11.6 Except where otherwise expressly provided in the Act or the By-Laws, a 
meeting of the committee at which a quorum is present shall be 
competent to exercise all or any of the authority, powers and discretions 
vested in, or exercisable by, the committee generally. 

2.11.7 Every committee member present at a meeting shall be entitled to one (1) 
vote.  

2.11.8 Decisions shall be made on the basis of a simple majority vote of the 
members present at the meeting.  

2.11.9 Minutes shall be kept of all committee meetings and shall be provided to 
the Chief Executive Officer or to such other person as the Chief Executive 
Officer may direct. The minutes shall indicate, without limitation, the 
names of the persons present at the meeting, a list of all proposed 
resolutions and the result of the proposed resolutions.  

2.12 PANELS 

2.12.1 A decision of a panel of a committee appointed in accordance with the 
By-Laws constitutes the decision of the committee. 

2.13 REPORTING TO THE BOARD 

2.13.1 The chair of each committee shall submit a report in writing to the Board 
at least once a year, or such other times as the Board may require, on its 
activities and whether the committee has conducted business.  

2.14 ASSISTANCE TO COMMITTEES 

2.14.1 The Chief Executive Officer or their delegate or delegates shall provide 
support to the committees and may attend meetings of all committees 
but shall not have a vote on matters addressed by the committees.  

2.15 CONFLICT OF INTEREST 

2.15.1 Notwithstanding that a person may have been appointed by the Board to 
be a member of a committee, where that person has a conflict of interest 
or is not available to participate in the committee’s decision’s related to a 
matter before the committee, that person shall not be considered a 
member of the committee for the purposes of the committee’s decisions 
related to that matter.  

2.16 DISCLOSURE OF INFORMATION RECEIVED BY COMMITTEE 

2.16.1 Notwithstanding Section 64 or 65 of the Act, a committee may, in addition 
to any other authority granted in these By-Laws, disclose, with or without 
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a request for disclosure, information and documents received by the 
committee, and the committee’s decision, to the Chief Executive Officer 
who may in turn disclose the information to;  

(a) the Board or other committees of CPA Nova Scotia, to the extent 
that such information relates to the mandate or work of the Board 
or committee; or 

(b) another regulatory body in which the registrant, registered firm or 
affiliate firm is a member, candidate or student, or in which the 
organization is registered or by which the individual or organization 
is regulated or registered or seeks to become regulated or 
registered.  

2.16.2 A committee may make a report to the Chief Executive Officer 
recommending that the Chief Executive Officer refer the subject matter 
of the report to the chair of the Complaints Committee if: 

(a) information arising from a matter under the consideration of the 
committee raises an appearance of professional misconduct, 
conduct unbecoming, professional incompetence or incapacity; or 

(b) a registrant or registered firm fails to comply with a decision of the 
committee. 

Such a referral by the Chief Executive Officer must be addressed by the 
chair of the Complaints Committee in the same manner as any other 
complaint received by the chair of the Complaints Committee.  

2.17 AUDIT COMMITTEE 

2.17.1 The Audit Committee shall be comprised of the Vice Chair, the Treasurer, 
one (1) public representative who is a Director and such other members 
as the Board determines and shall exercise such powers and duties as are 
determined by the Board from time to time. 

2.18 EXECUTIVE COMMITTEE  

2.18.1 There shall be an Executive Committee of the Board comprised of the 
Officers. 

2.18.2 The Executive Committee shall: 

(a) on behalf of the Board, manage the affairs of CPA Nova Scotia 
between meetings of the Board;  

(b) review the By-Laws of CPA Nova Scotia and make 
recommendations to the Board; 
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(c)  ensure every new Director receives orientation to CPA Nova Scotia 
and the Board with emphasis on the Director’s role and 
responsibilities; 

(d) provide a quarterly report to the Board on the Executive 
Committee’s activities; 

(e) report on any other matters assigned by the Board; and 

(f) exercise such other powers and duties as are determined by the 
Board from time to time. 

2.19 CHIEF EXECUTIVE OFFICER 

2.19.1 The Board will provide for the appointment and compensation of a Chief 
Executive Officer whose title shall be “President and Chief Executive 
Officer”. 

2.19.2 There shall be a job description for the position of Chief Executive Officer 
which shall be approved by the Board. 

2.19.3 The Board will annually coordinate a performance review of the Chief 
Executive Officer. 

2.19.4 Subject to policies established by the Board, the By-Laws, and the 
provisions of the Act, the Chief Executive Officer shall: 

(a) be responsible to the Board for the day-to-day business of CPA 
Nova Scotia, including for the planning, organization and control of 
all aspects of the operation of CPA Nova Scotia; 

(b) be responsible for carrying out such policies that the Board may 
establish from time to time; 

(c)  be responsible for the selection, hiring, management and 
dismissal of employees, and setting their terms of employment and 
remuneration; 

(d) arrange for training and education of the Directors as directed by 
the Executive Committee; 

(e) be the official representative of CPA Nova Scotia along with the 
Chair of the Board; 

(f)  serve as a director of the Board of the CPA Atlantic School of 
Business; 

(g) have the powers and duties which generally pertain to the role of 
Chief Executive Officer and as conferred by the Act, the By-Laws 
and the Board; 
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(h) perform such other duties as required under the Act, the By-Laws 
or as determined by the Board.  

2.20 MEETINGS OF MEMBERS  

2.20.1 An annual general meeting of members shall be held each calendar year 
at such place in Nova Scotia and at such time as the Board may determine, 
provided that the annual general meeting shall be held no more than 
fifteen (15) months after the preceding annual general meeting. At each 
annual general meeting of members, the following items of business shall 
be dealt with: 

(a) Minutes of the preceding general meeting; 

(b) Consideration of the annual reports of the Directors and Officers; 

(c) Consideration of the reports of committees; 

(d) Consideration of the annual financial statements; 

(e) Consideration of the budget for the ensuing year; 

(f) Report on the election of Directors for the ensuing year;  

(g) Any other business provided that notice thereof was included in 
the notice to members issued pursuant to Section 2.20.4; and  

(h) Appointment of auditors.  

2.20.2 A special meeting of members may be called at any time by the Chair, or 
by requisition to the Chair signed by fifty (50) members in good standing.  

2.20.3 No business other than that specified in the notice shall be brought before 
a special meeting.  

2.20.4 Notice of an annual general meeting or special meeting shall be sent to 
each member in good standing, by ordinary mail, e-mail, facsimile or any 
other medium of communication approved by the Board, to the member's 
contact information as registered with CPA Nova Scotia, not less than 
fourteen (14) days before the date of such meeting.  

2.20.5 The notices shall be in writing and shall state the day, hour and place of 
the meeting as well as the general nature of the business to be transacted.  

2.20.6 Failure to receive such notice, for any reason whatsoever, including 
accidental omission to send such notice to any members entitled to such 
notice, shall not invalidate the notice nor invalidate the meeting or make 
void any proceedings taken at the meeting.  

2.20.7 Quorum for any meeting of members is twenty-five (25) members in good 
standing, personally present physically or by telephone, or electronic or 
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digital means, and not by proxy. If quorum is not met within one (1) hour 
of the time scheduled for the commencement of the meeting, then:  

(a) in the case of the annual general meeting, the meeting is adjourned 
to the date, time and location fixed by the majority of members in 
good standing, present, at which rescheduled meeting the 
members in good standing then present form a quorum; and  

(b) in the case of a special meeting, the meeting is dissolved. 

2.21 VOTING  

2.21.1 At each annual general meeting of members and all special meetings of 
members:  

(a) only members in good standing may vote and each member shall 
have one (1) vote.  

(b) subject to the requirements of the Act, a resolution put to a vote is 
determined by the majority of votes. 

(c) a resolution put to a vote shall be decided by a show of hands, 
unless a poll is (before or on the declaration of the result of a show 
of hands) demanded by the Chair or by a member.  

(d) when a poll is demanded, it shall be taken in such manner and at 
such time and place as the Chair directs.  

(e) the demand of a poll shall not prevent the continuance of a meeting 
for the transaction of any business other than the question on 
which a poll has been demanded. 

2.21.2 Any business of CPA Nova Scotia which requires approval by the 
members may be voted on through an electronic voting process. Rules 
for the voting process including the method upon which the electronic 
ballot is to be identified and counted, shall be approved by the Board. 

2.21.3 A declaration by the Chair that a motion has been carried or lost, shall be 
conclusive evidence of the fact without proof of the number or proportion 
of the votes recorded in favour or against such motion. 

2.22 PROCEDURE FOR MEETINGS 

2.22.1 Any question of procedure at any meeting of the Board, members of CPA 
Nova Scotia, or a committee, for which provision has not been made in 
these By-Laws shall be determined by the chair of the meeting in 
accordance with “Robert’s Rules of Order”, most recent edition. 
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2.23 THE SEAL 

2.23.1 CPA Nova Scotia shall have a seal upon which the name of CPA Nova 
Scotia shall be engraved and which shall be adopted and may be changed 
by resolution of the Board. The seal shall be affixed only pursuant to the 
direction of the Board and shall be attested by the signatures of two (2) 
Directors, except that for the purpose of certifying documents or 
proceedings of CPA Nova Scotia, the seal may be affixed by any one (1) 
Director. 

2.24 EXECUTION OF DOCUMENTS 

2.24.1 Unless the Act or these By-Laws require otherwise, the Board shall 
identify documents to be executed on behalf of CPA Nova Scotia by the 
Chair, or otherwise as prescribed by resolution of the Board.  

2.25 VALIDITY OF ACTS AND DECISIONS 

2.25.1 All acts performed or decisions made at any meeting of the Board or a 
committee of the Board shall, notwithstanding that it is afterwards 
discovered that there was some defect in the appointment of a Director 
or a committee member or that they or any of them were disqualified, be 
as valid as if every person had been duly appointed and was qualified. 

2.26 INDEMNIFICATION  

2.26.1 Every director, officer, employee and member of a committee of CPA 
Nova Scotia, their respective heirs, executors and administrators, estate 
and effects shall at all times be indemnified and saved harmless out of the 
funds of CPA Nova Scotia from and against all costs, charges and 
expenses whatsoever that are sustained or incurred in or about any 
action, suit or proceeding that is brought, commenced or prosecuted 
against that person in respect of any act, deed, matter, or thing 
whatsoever made, done or permitted by such person, in or about the 
execution of the duties of office or, in case of employees of CPA Nova 
Scotia, employment and from and against all other costs, charges and 
expenses that are sustained or incurred in or about or in relation to the 
affairs thereof, except such costs, charges or expenses as are occasioned 
by that person’s own willful neglect or willful default.  
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3.0 REGISTRATION AND USE OF DESIGNATION 

3.1 REGISTER 

3.1.1 The register of individuals maintained by the Chief Executive Officer 
pursuant to Section 21 of the Act shall include the following information, 
if applicable, in respect of each registrant:  

(a) the name of the registrant; 

(b)  the date of entry of the registrant’s name in the Register; 

(c) the registrant’s business name and address; 

(d) the registrant’s business phone number and email address; 

(e) the registrant’s designation, if any; 

(f) the date the registrant became registered with a legacy body, if 
applicable; 

(g) the registration category of the registrant; 

(h) the registrant’s practice certifications, if any; 

(i) the registrant’s current registration status; 

(j)  all restrictions and conditions imposed on the registrant; and  

(k) such further particulars as may be directed by the Board.  

3.1.2 The register of firms registered with CPA Nova Scotia maintained by the 
Chief Executive Officer pursuant to Section 21 of the Act shall include: 

(a) the name of the registered firm or affiliate firm and any approved 
practice name or names; 

(b) the registration category of the registered firm or affiliate firm; 

(c) the firm’s current registration status; 

(d) the mailing address of the registered firm or affiliate firm; 

(e) electronic mail address(es) of the registered firm or affiliate firm;  

(f) the name and mailing address of the personal representative 
appointed by the registered firm or affiliate firm: 

(g) all restrictions and conditions imposed on the registered firm or 
affiliate firm; and 
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(h) such further particulars as may be directed by the Board.  

3.1.3 Every registrant, registered firm affiliate firm and personal representative 
shall provide the following contact information to the Chief Executive 
Officer and shall advise the Chief Executive Officer promptly of any 
changes to the contact information for the registrant, registered firm, 
affiliate firm or personal representative: 

(a) In the case of a registrant and personal representative: 

(i)  the registrant’s and personal representative’s home 
address; 

(ii) the registrant’s and personal representative’s 
personal telephone number(s); 

(iii) the registrant’s and personal representative’s 
business address, business telephone number(s), 
business facsimile number and business title; 

(iv) the registrant’s and personal representative’s 
electronic mail address(es); and 

(b) In the case of registered firms or affiliate firms: 

(i) the street address for every practising office of the 
registered firm; and  

(ii) the firm’s business address, business telephone 
number(s), and business facsimile number, 

and in the absence of written notice of change from the registrant, 
registered firm or affiliate firm, CPA Nova Scotia may rely on the most 
recent contact information provided to the Chief Executive Officer.  

3.1.4 Unless otherwise provided herein, any notice required to be served or given 
under these By-Laws shall be effectively served or given if posted by 
regular mail and addressed to the registrant or in the case of a registered 
firm or affiliate firm to the personal representative’s most recent business 
address which appears on the Register of Members or Registered Firms or 
in the absence of a business address to the registrant’s residential address. 

3.1.5 The Chief Executive Officer shall remove the name of a registrant,  
registered firm or affiliate firm from the Register if: 

(a) a suspension imposed under Section 30 of the Act has been in 
effect for twelve (12) months;  

(b) the Registration Committee or the Discipline Committee accepts 
the registrant’s application to resign from the register; 
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(c) a CPA Nova Scotia committee, having authority to do so, orders 
that the registration of a registrant, registered firm or affiliate firm 
be revoked; or 

(d) the registration of a registrant, registered firm or affiliate firm has 
been revoked pursuant to any provision of these By-Laws. 

3.1.6 The Chief Executive Officer shall revoke the registration of a registrant,   
registered firm or affiliate firm and remove the name from the Register if: 

(a) the registrant dies; or 

(b)  a registered firm or affiliate firm is removed from the Registry of 
Joint Stock Companies by the Registrar of Joint Stock Companies 
pursuant to s. 136 or s. 137 of the Companies Act.  

 3.1.7 The Chief Executive Officer shall remove the name of a registrant, 
registered firm or affiliate firm from a registration category if the 
registrant, registered firm or affiliate firm has been registered in a new or 
alternate registration category.  

3.2 REGISTRATION CATEGORIES 

3.2.1 In approving the registration or renewing the registration of any individual 
or organization, the Chief Executive Officer, the Registration Committee, 
or the Registration Appeals Committee (as applicable) must determine 
the registration category in which the individual or organization qualifies 
for registration.  

3.2.2 CPA Nova Scotia shall have the following registration categories for 
individuals: 

(a) Member; 

(b) Student; 

(c) Candidate; 

(d) Honorary CPA; and 

(e) such other categories as the Board may from time to time approve. 

3.2.3 CPA Nova Scotia shall have the following registration categories for 
registered firms: 

(a) Professional Corporations;  

(b) Limited Liability Partnerships; 

(c) Partnerships; 
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(d) Sole Proprietorships; and 

(e) such other categories as the Board may from time to time approve. 

3.3 CANDIDATES AND STUDENTS 

3.3.1 To be registered as a student an individual must be registered with the 
CPA Prerequisite Education Program (PREP) as delivered by the CPA 
Atlantic School of Business but must not be registered in the Advanced 
Accounting and Finance Certificate (ACAF) program and must meet the 
requirements in the Act and By-Laws for registration as a student.  

3.3.2 To be registered as a candidate an individual must be registered with the 
CPA Professional Education Program (PEP) as delivered by the CPA 
Atlantic School of Business and meet the requirements in the Act and By-
Laws for registration as a candidate.  

3.3.3 Students and candidates are not members of CPA Nova Scotia and have 
none of the rights associated with registration as a member, except that 
students and candidates shall be entitled to receive any copies of any 
regular bulletins or publications issued by CPA Nova Scotia.  

3.4 MEMBERS 

3.4.1 Individuals must meet the requirements in the Act and the By-Laws for 
registration as a CPA Nova Scotia member.  

3.4.2 Notwithstanding Section 3.4.1, the Chief Executive Officer shall initially 
register as members all individuals who on the day that the Act came into 
force were members of a legacy body and entitled to use a legacy 
designation. 

3.4.3 Members shall be those individuals whose names are entered in the 
Register as members.  

3.4.4 All members shall be entitled to receive copies of any regular bulletins or 
publications issued by CPA Nova Scotia. 

3.4.5 Members in good standing shall be entitled to full membership rights, 
including:  

(a) notice of meetings of CPA Nova Scotia members; 

(b) the right to vote on resolutions put to a vote of members;  

(c) the right to be nominated to hold office as a Director or officer; 

(d) upon election or appointment, to hold office as a Director or officer; 

(e) to nominate persons to hold office as a Director;  
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(f) upon election or appointment, to serve on committees of CPA 
Nova Scotia; and 

(g) the right to vote in the election of Directors. 

3.5 FELLOWS OF THE CHARTERED PROFESSIONAL ACCOUNTANTS 

3.5.1 Subject to Section 3.5.2, Fellows of the Chartered Professional 
Accountants shall be those members who are appointed by the Board 
by special resolution. 

3.5.2 Any member who is entitled by an extra-provincial regulatory body to use 
the Fellow of the Chartered Professional Accountants designation may 
use that designation as long as the extra-provincial regulatory body 
permits the member to use the designation and as long as the member 
remains a member in good standing of the extra-provincial regulatory 
body that granted the individual the right to use the designation. 

3.5.3 The Board may establish policies with respect to the appointment of 
members in good standing as Fellow of the Chartered Professional 
Accountants and for the suspension, revocation, and reinstatement of the 
Fellow of the Chartered Professional Accountants designation. 

3.5.4 Fellows of the Chartered Professional Accountants are members and are 
entitled to all rights, and subject to all obligations, of members.  

3.6 HONORARY CPA 

3.6.1 The Board may establish a policy with respect to the appointment of 
persons as an Honorary CPA and may, by special resolution, confer an 
Honorary CPA, on and direct the Chief Executive Officer to register as 
such, any person who has:  

(a) been nominated to receive the Honorary CPA distinction; and 

(b) rendered conspicuous service to CPA Nova Scotia;  

(c) enhanced the profession through exceptional efforts; or  

(d) made a creditable contribution of new knowledge to the profession. 

3.6.2 Honorary CPAs are not members of CPA Nova Scotia and have none of 
the rights associated with registration as a member, except that honorary 
CPAs shall be entitled to receive any copies of regular bulletins or 
publications issued by CPA Nova Scotia.  

3.6.3 Honorary CPAs are not permitted to use the designation “Chartered 
Professional Accountant” or “CPA” but are permitted to use the 
designation “Honorary Chartered Professional Accountant” or “CPA 
(Hon)”.  
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3.6.4 In addition to the powers of the Chief Executive Officer and committees 
of CPA Nova Scotia in the Act and By-Laws to suspend or cancel an 
Honorary CPA’s registration, the Board may cancel the registration of an 
Honorary CPA by special resolution. 

3.7 DESIGNATIONS  

3.7.1 (a) The CPA ASB is permitted to use the designation CPA in its name;  
and         

 
(b) The CPA Nova Scotia Education Foundation is permitted to use the 

designation CPA in its name.  

3.7.2 An individual entitled by a regulator in a foreign jurisdiction to use a 
protected designation, may do so in Nova Scotia provided that: 

(a) the individual was resident in Nova Scotia on the date the Act came 
into force; and  

(b) the individual appends in parentheses, after the protected 
designation, the jurisdiction of the regulator which authorized the 
individual to use the protected designation. 
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4.0: REGISTRATION COMMITTEE 

4.1 REGISTRATION COMMITTEE 

4.1.1 The Registration Committee shall consist of at least nine (9) members and 
at least one (1) public representative appointed by the Board.  

4.1.2 The Board shall appoint a vice-chair of the Registration Committee, who 
shall act as chair in the absence of the chair. 

4.1.3 When, for any reason, neither the chair nor the vice-chair is available, the 
Board may appoint a member of the Registration Committee to act as 
chair of the Committee.  

4.1.4 The Registration Committee shall have the power to:  

(a) prescribe the form of application in respect of any application 
process set out in these By-Laws; 

(b) prescribe the range of documents, certificates, undertakings or 
other information that must be submitted in support of any 
application process set out in these By-Laws; 

(c) approve, with or without conditions or restrictions, or reject all 
applications for registration, renewal of registration or 
reinstatement of registration as a member, candidate or student 
including the power to inquire into the competence and good 
character and educational suitability of each applicant;  

(d) approve, with or without conditions or restrictions, or reject all 
applications for registration, renewal of registration, or 
reinstatement of registration, as a registered firm; 

(e) approve, with or without conditions or restrictions, or reject all 
applications for approval or renewal of approval of practice 
names; 

(f)  as stipulated in Subsection 26(2) of the Act, impose conditions or 
restrictions on an individual’s or firm’s registration on such terms 
and for such period of time as the Registration Committee 
considers to be in the public interest;  

(g)  prohibit a member from practicing public accounting; 

(h) approve or reject all applications for certification as a specialist in 
a specialty area; 

(i) approve or reject or approve subject to conditions or restrictions all 
applications submitted in respect of existing or proposed pre-
approved training offices; and 
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(j) hear requests from registrants for consideration of special 
circumstances affecting registration status. 

4.1.5 The Registration Committee may establish such application processes as 
it believes are necessary to permit a reasonable evaluation of each 
applicant’s competence and suitability for registration.  

4.1.6 Notwithstanding any requirement set out in these By-Laws, the 
Registration Committee, with the approval of the Board, may waive any 
of the requirements for registration set out in the By-Laws for either of 
the following reasons: 

(a) it is required by law; or 

(b) it is consistent with the objects and purpose of CPA Nova Scotia, 
and the Registration Committee considers it appropriate.  
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5.0: REGISTRATION, RENEWAL OF REGISTRATION AND REINSTATEMENT 

5.1 APPLICATIONS FOR REGISTRATION, RENEWAL OF REGISTRATION AND REINSTATEMENT 

5.1.1 Every applicant for registration in CPA Nova Scotia shall submit to the 
Registration Committee the prescribed application form together with 
the prescribed documents, undertakings, information, fees and 
applicable taxes for the registration category in which the applicant 
seeks registration, renewal of registration or reinstatement of 
registration.  

5.1.2 If an applicant for initial registration or reinstatement is a member, 
candidate or student of an extra-provincial regulatory body or another 
accounting body, the applicant shall provide the Registration Committee 
with certificates of standing from that body. 

5.1.3 Every application for registration, renewal of registration or reinstatement 
which complies with the requirements of the By-Laws shall be considered 
by the Registration Committee. 

5.1.4 The Registration Committee may approve, reject or approve subject to 
conditions and restrictions each application for registration, renewal of 
registration or reinstatement of registration. 

5.1.5 The Registration Committee will advise each individual and organization 
seeking registration, renewal of registration or reinstatement with CPA 
Nova Scotia of the Registration Committee’s decision with respect to the 
application and will also advise the Chief Executive Officer of the decision. 
The Registration Committee will provide reasons for its decision to reject 
an application or approve it subject to conditions and restrictions. 

5.1.6 The Chief Executive Officer shall register any individual or organization 
whose application for registration, renewal of registration or 
reinstatement is approved by the Registration Committee which 
registration shall be subject to any conditions or restrictions imposed by 
the Registration Committee.  

5.1.7 A decision of the Registration Committee denying an application for 
registration, an application for renewal of registration, an application for 
reinstatement of registration, an application for a practice name approval, 
an application for the renewal of a practice name approval or approving 
an application with conditions or restrictions may be appealed to the 
Registration Appeals Committee in accordance with the requirements of 
the By-Laws.  

5.1.8 Where an application for registration, an application for renewal of 
registration, an application for reinstatement of registration, an 
application for a practice name approval, or an application for the 
renewal of a practice name has been denied by the Registration 
Committee or has been approved with conditions or restrictions, the 
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applicant shall be notified of the decision by the decision maker in 
writing, with reasons, and shall be informed of the applicant’s right to 
have the decision reviewed by the Registration Appeals Committee.  

5.1.9 The Registration Committee will advise the Chief Executive Officer each 
time the Registration Committee suspends the registration of a member, 
candidate, student or registered firm and in respect of each suspension 
shall advise the Chief Executive Officer of the reason for, duration of, and 
steps required to lift the suspension. 

5.1.10 The Registration Committee will advise the Chief Executive Officer each 
time the Registration Committee revokes the registration of a member, 
candidate, student or registered firm and in respect of each revocation 
shall advise the Chief Executive Officer of the reason for the revocation. 
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6.0: REGISTRATION AS STUDENTS OR CANDIDATES 

6.1 REGISTRATION AS STUDENTS OR CANDIDATES 

6.1.1 Subject to Section 20.2.4, no person shall be registered as a student or 
candidate or have that registration status renewed or reinstated unless 
the person: 

(a) meets the registration requirements prescribed by the Board and 
set out in the By-Laws; 

(b) undertakes to observe and comply with all By-Laws, all Board 
policies, and other procedures and guidelines of CPA Nova Scotia 
affecting him or her and undertakes to submit to a direction or 
request from CPA Nova Scotia and CPA ASB in all matters 
relating to the person’s studies and examinations.  

(c) Candidates are required to complete and submit the membership 
application to CPA Nova Scotia within 90 days of receiving the 
Membership Application Candidate Form.   

(i) Failure to complete the candidate’s registration within 90 
days of receiving the Membership Application Candidate 
Form will result in a penalty as prescribed by the Board.   

(ii) Failure to complete the candidate registration within 6 
months of receiving the Membership Application Candidate 
Form will be considered a failure to co-operate with the 
regulatory processes of CPA Nova Scotia, and a formal 
complaint will be filed by the Registration Committee to 
the Chief Executive Officer of CPA Nova Scotia, consistent 
with Section 24.3.3 thereby commencing the Complaints 
and Discipline Process.  

6.1.2 In addition to the requirements of Section 6.1.1 , no person shall be 
registered, have their registration renewed or reinstated as a candidate 
unless:  

(a) in the case of a person who has been offered employment with or 
is employed under the pre-approved route by a pre-approved 
training office: as a result of such registration or renewal of 
registration or reinstatement of registration the total number of 
candidates employed in such pre-approved training office would 
not exceed the maximum number of candidates approved for that 
pre-approved training office (candidates who have completed the 
required period of practical experience and have attempted the 
Common Final Examination shall be excluded in determining the 
number of candidates permitted);  

(b) in the case of a person who has registered under the experience 
verification model: the person agrees and undertakes to satisfy all 
of the requirements of Section 6.6.1  .  
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6.1.3 The Board may, by resolution, prescribe the minimum educational or 
other requirements for registration as a candidate or student.  

6.2 REQUIRED COURSE OF STUDY 

6.2.1 The Board shall, by resolution, approve a course or courses of study for 
students and candidates. The required course of study shall be 
determined by the Board from time to time. 

6.2.2 The Board shall, by resolution, stipulate the period of time in which a 
candidate or student must complete the course or courses of study 
approved by the Board.  

6.2.3 Every candidate or student registered with CPA Nova Scotia shall 
successfully complete the required course or courses of study for that 
registration category within the time frame set by the Board.  

6.2.4 The Chief Executive Officer may revoke the registration of any candidate 
or student who does not complete the required course of study within 
the time frame set by the Board. 

6.2.5 The Chief Executive Officer may revoke the registration of any student 
who is unenrolled or cancelled from the CPA Prerequisite Education 
Program, as delivered by the CPA Atlantic School of Business and as 
required for registration as a student pursuant to Section 3.3.1.  

6.2.6 The Chief Executive Officer may revoke the registration of any candidate 
who is unenrolled or cancelled from the CPA Professional Education 
Program, as delivered by the CPA Atlantic School of Business and as 
required for registration as a candidate pursuant to Section 3.3.2.  

6.2.7 The Board, by resolution, may adopt the policies and guidelines of CPA 
Canada with respect to student or candidate education as its own, 
except that the Board shall retain the power to vary such policies and 
guidelines as the Board deems appropriate by resolution.  

6.2.8 The Board, by resolution, may approve the entering into arrangements 
with a post-secondary institution or other educational body for the 
establishment or delivery of the professional education programs or pre-
professional education programs, the monitoring, assessment, evaluation 
and verification of the experience of any student, candidate or other 
person seeking admission to CPA Nova Scotia, and for the enrollment 
and training of students and candidates and the conduct and delivery of 
examinations and may accredit that educational body’s programs of 
study as fulfilling CPA Nova Scotia’s required course of study for 
students or candidates. 

6.2.9  If the Board enters into an arrangement with a post-secondary 
institution or other educational body as permitted in Section 6.2.8, that 
post-secondary institution or educational body shall adhere to the 
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policies and guidelines of CPA Canada as adopted by the Board 
pursuant to Section 6.2.7.  

6.2.10  A decision by the Registration Committee respecting an education 
request made by a candidate registered in the CPA Professional 
Education Program or a student registered in the CPA Preparatory 
Courses with the CPA Atlantic School of Business may be appealed to 
the Registration Appeals Committee in accordance with the 
requirements of the By-Laws. 

 

6.2.11 Where an education request made by a candidate registered in the CPA 
Professional Education Program or a student registered in the CPA 
Preparatory Course with the CPA Atlantic School of Business is denied 
by the Registration Committee, the candidate or student shall be 
notified of the decision in writing, with reasons, and shall be informed of 
the candidate or student’s right to have the decision reviewed by the 
Registration Appeals Committee.  

6.3 EXAMINATIONS  

6.3.1 CPA Nova Scotia shall hold or cause to be held such examinations as it 
deems necessary in each calendar year at such time and place as 
determined by the Board.  

6.3.2 The Board adopts for use in Nova Scotia the examinations arranged and 
prepared by the Board of Examiners of CPA Canada as its required 
examinations for CPA PEP and the Common Final Examination.  

6.3.3 Before being permitted to write the Common Final Examination, 
candidates must successfully complete the required course of study. 

6.3.4 The Board may set a policy which limits the number of times that a 
candidate may attempt the Common Final Examination. Any candidate 
who does not successfully complete the examination within the required 
number of attempts shall be revoked from registration with CPA Nova 
Scotia and shall be eligible for reinstatement only upon satisfying the 
requirements for reinstatement of registration as established by the 
Registration Committee.  

6.4 PRACTICAL EXPERIENCE 

6.4.1 Every candidate registered with CPA Nova Scotia and CPA Atlantic 
School of Business shall, as a prerequisite to registration as a member in 
CPA Nova Scotia, complete a period of practical experience, through the 
pre-approved program route or through the experience verification 
route, in an amount, nature and within the time frame as required by the 
Board. 

6.4.2 The Registration Committee, may, in its sole discretion, determine 
whether or when any candidate has satisfied the period of practical 
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experience required by the Board, such that the candidate is eligible to 
apply for admission to membership in CPA Nova Scotia.  

6.4.3 The Board may establish a policy in relation to the recognition of prior 
experience towards the practical experience requirements where a 
candidate may have obtained relevant practical experience prior to 
registration.  

6.4.4 A decision of the Registration Committee denying a request relating to 
practical experience made by a student or candidate registered with the 
CPA Atlantic School of Business may be appealed to the Registration 
Appeals Committee in accordance with the requirements of the By-
Laws. 

6.4.5 Where a student or candidate’s request relating to practical experience 
has been denied by the Registration Committee, the candidate shall be 
notified of the decision in writing, with reasons, and shall be informed of 
the candidate’s right to have the decision reviewed by the Registration 
Appeals Committee.  

6.5 PRE-APPROVED PROGRAM ROUTE 

6.5.1 A candidate may register with CPA Nova Scotia and CPA Atlantic 
School of Business to complete the period of practical experience 
required by the Board through a pre-approved program route.  

6.5.2 An approval of a pre-approved program route shall be valid for five (5) 
years. Every training office offering a pre-approved program route must 
apply to the Registration Committee for the renewal of its approval by 
submitting such documentation as may be prescribed by the 
Registration Committee within the time frame prescribed by the 
Registration Committee. 

6.5.3 A member may apply for the approval of a pre-approved program route, 
or approval of a modification to an existing approval or renewal of an 
existing approval in respect of: 

(a) a practising office of a registered firm in which the member holds 
a direct or indirect proprietary interest, 

(b) an office in Nova Scotia of:  

(i) a corporation or other business organization, or a unit or 
division thereof; or  

(ii) a department, office or division of the federal, provincial or 
municipal government, or a crown corporation, agency, 
board or commission established under an enactment of 
laws of Canada or Nova Scotia,  
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(c) an office of an accounting firm outside of Nova Scotia in which the 
member holds a direct or indirect proprietary interest; or  

(d) an office outside of Nova Scotia of:  

(i) a corporation or other business organization, or a unit or 
division thereof; or  

(ii) a department, division, corporation, agency, board or 
commission of a foreign government,  

by delivering to the Registration Committee an application in the form 
required by the Registration Committee.  

 
6.5.4 An application for approval of a pre-approved program route, or approval 

of a modification to an existing approval or the renewal of an existing 
approval must be accompanied by:  

(a) the completed application in the form prescribed by the 
Registration Committee together with the application fee; and  

(b) any documents or information specified in the application form or 
otherwise required by the By-Laws. 

6.5.5 The Registration Committee may only approve an application referred to 
in Section 6.5.4 if: 

(a) the member making the application enters into an agreement with 
CPA Nova Scotia, in a form satisfactory to the Registration 
Committee, to assume responsibility for the supervision and 
training of candidates employed by the organization;  

(b) the proposed training office offering the pre-approved program 
route enters into an agreement with CPA Nova Scotia, in a form 
satisfactory to the Registration Committee, to comply with any 
requirements and standards established by CPA Nova Scotia 
pertaining to the education and training of candidates and without 
limiting the generality of the foregoing: 

 
(i) that each candidate will be: 

 
a) supervised by an individual approved by CPA Nova Scotia 

and in accordance with CPA Nova Scotia guidelines; and 
 

b) mentored by a member who has been approved as a 
mentor for that purpose by CPA Nova Scotia or its 
delegate; and  
 

(ii) that the proposed training office will provide regular periodic 
and final reporting to CPA Atlantic School of Business and such 
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periodic reporting and/or final reporting as CPA Nova Scotia 
may from time to time require on the amount, nature and time 
frame within which the candidate’s practical experience and 
competencies established by the Board have been attained; 
 

(iii) that the proposed training office will cooperate with any 
Registration Committee inspection or assessment as to 
whether the application to offer a pre-approved program route 
or any renewal thereof should be approved;  

 
(iv) that the proposed training office will cooperate with any 

inspection or assessment undertaken at any time by or under 
the direction of the Registration Committee or the Practice 
Inspection Committee; and 

(c) the Registration Committee is satisfied that the applicant and the 
proposed training office are competent and fit to provide education 
and training to candidates employed by the proposed training office 
in accordance with the pre-approved program route. 

6.5.6 The training office offering the pre-approved program route shall advise 
the Registration Committee if the member who signed the agreement set 
out in Subsection 6.5.5 (a) becomes unable or unwilling to continue to 
assume responsibility for the supervision and training of candidates in 
which case the training office shall forthwith provide the Registration 
Committee with an agreement contemplated by Subsection 6.5.5 (a) 
signed by another member who has a direct or indirect proprietary 
interest in the organization. 

6.5.7 The training office shall advise the Registration Committee if the 
organization is unable to provide the training as contemplated in Section 
6.5.5. 

6.5.8 The Registration Committee may reject an application for approval or 
modification to an existing approval and any renewal thereof of the pre-
approved program route if: 

(a) pre-approval for the education and training of candidates and/or 
students has previously been rejected or revoked for an office of 
the organization; 

(b) CPA Nova Scotia or a legacy body has previously restricted the 
applicant’s right to engage in the practice of public accounting; or 

(c) the Registration Committee determines that it is in the public 
interest to do so.  

6.5.9 The Registration Committee may approve an application for approval or 
renewal of an existing approval of a pre-approved program route or 
modification to an existing approval with or without conditions or 
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restrictions. If the Registration Committee approves an application for 
approval or for the renewal of an existing approval of a pre-approved 
program route or modification to an existing approval, with or without 
conditions, the Registration Committee must specify the maximum 
number of candidates that may be employed in the training office.  

6.5.10 Every organization that is granted approval as a training office to offer a 
pre-approved program route, and every member who is responsible for 
the supervision and training of one (1) or more candidates, is responsible 
for giving practical experience and instruction to those candidates and 
ensuring that each candidate is afforded the opportunities necessary to 
enable the candidate to acquire the skill, knowledge and judgment of a 
chartered professional accountant.  

6.5.11 Every training office offering a pre-approved program route and 
employing one (1) or more candidates and every member responsible for 
the supervision and training of one (1) or more candidates, shall maintain 
records showing: 

(a)  each candidate’s term of employment;  

(b) confirmation of the conduct of the periodic progress reviews as 
required by the Registration Committee; and  

(c)  if providing practical experience to practice public accounting, 
the candidate’s chargeable hours in assurance services, audit 
engagements and taxation services.  

6.5.12 The Registration Committee shall have the power to make whatever 
investigation it deems necessary, including an inspection of the books, 
records, processes and operations of the training office, to satisfy itself 
that the organization is complying with the requirements of this By-Law, 
and the standards to offer a pre-approved program route.  

6.5.13 If the Registration Committee determines that it is in the public interest it 
may at any time: 

(a) place conditions or restrictions on the training office’s approval to 
offer a pre-approved program route;  

(b) revoke an organization’s approval of a pre-approved program 
route; 

(c) decrease the maximum number of candidates that may be 
employed in training office as outlined in the pre-approved 
program route; and 

(d) place other conditions or limitations on the employment of 
candidates at a training office offering a pre-approved program 
route. 
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6.5.14 The Registration Committee shall, prior to taking any action pursuant to 
Section 6.5.13, advise the training office of the action which the 
Registration Committee intends to take and the reason for doing so and 
shall stipulate the action which the training office must take and the time 
for doing so to avoid that result. 

6.5.15 A decision of the Registration Committee denying an application for 
approval or a modification to an approval or renewal of approval of a 
training office to offer a pre-approved program route or revoking an 
organization’s approval as a training office to offer a pre-approved 
program route may be appealed to the Registration Appeals Committee 
in accordance with the requirements of the By-Laws.  

6.5.16 Where the Registration Committee denies an application for approval or 
a modification to an approval or renewal of approval of a training office 
to offer a pre-approved program, or where the Registration Committee 
revokes an organization’s approval as a training office to offer a pre-
approved program route, the applicant shall be notified of the decision 
in writing, with reasons, and shall be informed of the applicant’s right to 
have the decision reviewed by the Registration Appeals Committee.  

 

6.6 EXPERIENCE VERIFICATION MODEL  

6.6.1 A candidate may register with CPA Nova Scotia and CPA Atlantic School 
of Business through the experience verification route, pursuant to which 
the candidate may complete the period of practical experience required 
by the Board in an organization that is not a pre-approved program route, 
provided that the candidate:  

(a) obtains appropriate experience that satisfies the minimum practical 
experience requirements as established by the Board;  

(b) arranges permission for site visits, by representatives of CPA Nova 
Scotia or its delegate and as determined to be necessary, to the 
office of the candidate’s employer for the purpose of supporting 
the assessment of the candidate’s experience against the practical 
experience requirements established by the Board;  

(c) is supervised by an individual approved by CPA Nova Scotia or its 
delegate and in accordance with CPA Nova Scotia guidelines;  

(d) is mentored by a member who has been approved as a mentor for 
that purpose by CPA Nova Scotia or its delegate;  

(e) authorizes the organization to provide regular periodic and final 
reporting to CPA Atlantic School of Business on the amount, nature 
and time frame within which the candidate’s practical experience 
and competencies established by the Board have been attained; 
and  
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(f) provides to CPA Nova Scotia such regular periodic and final 
reporting as requested by CPA Nova Scotia with respect to the 
amount, nature and time frame within which the practical 
experience and competencies established by the Board have been 
attained.  

6.6.2 A decision by the Registration Committee denying a request relating to 
the experience verification route made by a student or candidate 
registered with the CPA Atlantic School of Business may be appealed to 
the Registration Appeals Committee in accordance with the requirements 
of the By-Laws. 

6.6.3 Where a student or candidate’s request relating to the experience 
verification route has been denied by the Registration Committee, the 
student or candidate shall be notified of the decision  in writing, with 
reasons, and shall be informed of the student or candidate’s right to have 
the decision reviewed by the Registration Appeals Committee.  
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7.0: REGISTRATION AS A MEMBER 

7.1 REGISTRATION AS A MEMBER 

7.1.1 Subject to Sections 3.4.2, 7.1.2, 7.1.3, 7.1.4, 7.4.1 , 7.4.2, and 7.4.5 an 
applicant seeking registration as a member must be one of the following: 

(i) a candidate who, in the time frame prescribed by the Board, has 
fulfilled all of the educational, examination and practical experience 
requirements adopted or established by the Board; or 

(ii)  a member in good standing of an extra-provincial regulatory 
body; or 

(iii)  a member in good standing of a body of professional accountants 
recognized by CPA Nova Scotia for registration purposes as 
possessing similar objects and standards of training attained 
through education and practical working experience equivalent to 
that required of applicants for admission by Subsection 7.1.1 (i)  
and who shall satisfy all other requirements established by the 
Board including but not limited to the requirement that the 
applicant demonstrate to the Registration Committee’s 
satisfaction that the applicant has attained a standard of 
education demonstrated through the successful completion of the 
applicable examinations, and attained the required experience by 
completing the practical working experience substantially 
equivalent to the admission requirements for candidates under 
Subsection7.1.1 (i) . 

and must meet the following requirements for registration: 

(a)  submission of evidence acceptable to the Registration Committee: 

(i)  the registrant’s home address; 

(ii) of good character satisfactory to the Registration 
Committee; 

(iii) that the applicant is a member in good standing in an extra-
provincial regulatory body or other professional accountants 
body (if applicable); 

(iv) that the applicant has no restrictions on the applicant's 
practice in a jurisdiction where the applicant is licenced or 
certified to Practice that would restrict or prohibit the 
applicant’s practice of chartered professional accounting; 

(v) that the applicant is not the subject of a registration sanction 
in any jurisdiction; 
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(vi) that the applicant is not the subject of a criminal conviction 
nor has pleaded guilty to a criminal charge related to 
accounting work in any jurisdiction; 

(vii) that the applicant has attained the post undergraduate 
education and examinations requirements of the 
professional accountants’ body which is recognized by CPA 
Nova Scotia as substantially equivalent to the admissions 
requirements for candidates under Subsection 7.1.1 (i) 
outside of a CPA Canada jurisdiction.  

(viii) that the applicant has completed practical working 
experience requirements of the professional accountants’ 
body which is recognized by CPA Nova Scotia as 
substantially equivalent to the admissions requirements for 
candidates under Subsection 7.1.1 (i) outside of a CPA 
Canada jurisdiction. 

(ix) that the applicant has provided evidence of legal entitlement 
to work in a CPA Canada jurisdiction or will provide evidence 
of legal entitlement to work in a CPA Canada jurisdiction 
within the first two years of membership.  

(b) confirmation that the applicant does not have the status of an 
undischarged bankrupt under the Bankruptcy and Insolvency Act; 
and 

 (c) satisfaction of other applicable requirements specified in the By-
Laws or by the Registration Committee.  

7.1.2  Notwithstanding Section 7.1.1  and subject to Sections 7.4.1, 7.4.2, and 7.4.5, 
an applicant who has successfully completed an approved international 
accounting education and practical experience program prescribed by a 
body of professional accountants recognized by CPA Canada, and 
approved by Nova Scotia for registration purposes as possessing similar 
objects and standards of education, training, and experience equivalent to 
that required of applicants for admission by Subsection 7.1.1 (i), including 
all applicable program, examination and evaluation requirements, but is 
not a member of that body of professional accountants may be registered 
as a member if the applicant:  

 (a) provides satisfactory proof of the applicant’s successful 
completion of the approved international accounting education 
and practical experience program together with all other 
particulars of the program’s educational, examination and practical 
experience requirements as the Registration Committee may 
require; 

 (b)  satisfies the requirements under Subsection 7.1.1 (i), to 7.1.1 (ii) and  
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 (c) applies for registration as a member within a time period specified 
by CPA Canada, after successfully completing all applicable 
program, examination and evaluation requirements of the 
approved international accounting education and practical 
experience program. 

 (d) Satisfaction of other applicable requirements specified in the By-
Laws or by the Registration Committee.  

7.1.3 Notwithstanding Section 7.1.1 and subject to Sections 7.4.1, 7.4.2 , and 7.4.5 
, an applicant who was not a legacy member when the Act came into 
effect but has successfully completed all of the educational, examination 
and practical experience requirements adopted or established, as a 
prerequisite for admission as a member, by a legacy body or an extra-
provincial regulatory body and has satisfied all other applicable member 
admission requirements of the legacy body or extra-provincial regulatory 
body, may be registered as a member if the applicant;  

 (a) provides satisfactory proof of the applicant’s successful 
completion of the legacy body’s or extra-provincial regulatory 
body’s education and practical experience program together with 
all other particulars of the program’s educational, examination and 
practical experience requirements as the Registration Committee 
may require; 

 (b) satisfies the requirements under Subsection 7.1.1 (i) to 7.1.1 (iii), and  

 (c) applies for registration as a member within a time period specified 
by the Board, after successfully completing all applicable program, 
examination and evaluation requirements of the legacy body or 
extra-provincial regulatory body education program and any other 
applicable admission requirements of the legacy body or extra-
provincial regulatory body, as well as the practical experience 
requirement.  

7.1.4 Notwithstanding Section 7.1.1 and subject to Sections 7.4.1 , 7.4.2 and 7.4.5, 
an applicant with substantial senior professional experience who has 
gained sufficient knowledge, skill and competency which is substantially 
equivalent to the knowledge, skill and competency of an applicant 
satisfying the registration requirements for candidates under Section 218 
may be registered as a member if the applicant: 

(a) provides satisfactory proof that the applicant has acquired the 
knowledge, skill and competency which is substantially equivalent 
to the knowledge, skill and competency of an applicant satisfying 
the registration requirements for candidates under Section 7.1.1 
together with all other particulars of applicant’s educational, 
examination and practical experience as the Registration 
Committee may require; and 
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(b) satisfies the requirements under Subsection 7.1.1 (i) to (iii).  

7.1.5 Every member shall be issued a certificate of registration as a member in 
such a form as the Board may determine and, subject to the terms of the 
By-Laws, may hold the certificate as long as registration as a member is 
maintained.  

7.1.6 All certificates of registration as a member shall be and remain the 
property of CPA Nova Scotia and shall be surrendered promptly at the 
request of CPA Nova Scotia in the event that the registration of the person 
named therein is revoked.  

7.1.7 All certificates of registration as a member shall be under the seal of CPA 
Nova Scotia.  

7.1.8 A certificate of registration may not be reproduced in whole or in part in 
any manner whatsoever without the written consent of the Chief 
Executive Officer.  

7.2 ANNUAL REGISTRATION RENEWAL 

7.2.1 The registration of each member, candidate and student shall be valid 
from the date of registration to the 31st day of March next following. All 
member, candidate and student registrations must be renewed annually.  

7.2.2 To renew registration as a member, the member shall submit to the 
Registration Committee: 

(a) a renewal application in the prescribed form together with the 
prescribed annual fee and CPA Canada fees; 

(b) such other documentation, information and confirmations as the 
Board may prescribe; 

on or before 31st day of March of each year all of which shall be considered 
requirements for continued registration. 

7.2.3 The Registration Committee shall consider each registration renewal 
application and shall approve with or without conditions and restrictions 
or not approve each application. The Registration Committee shall advise 
the Chief Executive Officer if it approves an application with or without 
conditions and restrictions and instruct the Chief Executive Officer to 
renew the member’s, candidate’s or student’s registration. 

7.2.4 If, upon considering a registration renewal application, the Registration 
Committee determines that the member, candidate or student does not 
continue to meet all requirements for continued registration under the Act 
and the By-Laws, the Registration Committee may not approve the 
application and shall advise the member, candidate or student of the 
reasons why the application has been denied and the steps which the 
member, candidate or student must take and the time frame within which 
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to secure registration renewal failing which the member, candidate or 
student registration will be suspended. 

7.2.5 If, at any time, the Registration Committee determines that the member, 
candidate or student does not continue to meet all requirements for 
continued registration under the Act and the By-Laws the Registration 
Committee shall advise the member, candidate or student of the reasons 
why the member, candidate or student no longer meets the continued 
registration requirements and the steps which the member, candidate or 
student must take and the required time frame to bring the member, 
candidate or student into compliance with all applicable registration and 
registration requirements failing which the member’s, candidate’s or 
student’s registration will be suspended. 

7.2.6 Notwithstanding Sections 7.2.4 and 7.2.5, the Registration Committee 
may, without prior notice, suspend a member’s, candidate’s or student’s 
registration upon failure to submit a registration renewal application and 
pay an annual fee on or before the date fixed in these By-Laws and shall, 
upon doing so, advise the member, candidate or student that his/her 
registration has been suspended. 

7.2.7 If the Registration Committee suspends a member’s, candidate’s or 
student’s registration it shall advise the member, candidate or student of 
the suspension in writing and indicate the action required by the member, 
candidate or student to lift the suspension and the time frame in which 
the required action must be taken. 

7.2.8 A member’s, candidate’s or student’s registration may be revoked by the 
Registration Committee upon the expiration of the time frame set out in 
the notice provided by the Registration Committee pursuant to Section 
7.2.4, 7.2.5, or 7.2.6, in circumstances in which the required action set out 
in the notice has not been taken. 

7.3 RESIGNATION  

7.3.1 A member, candidate or student may apply to the Registration 
Committee for permission to resign from registration by submitting an 
application in the form prescribed by the Registration Committee.  

7.3.2 The Registration Committee may prescribe the requirements of an 
application to resign from registration, which shall include, without 
limitation, the provision of the following: 

(a) the applicant’s contact information;  

(b) particulars regarding the applicant’s professional history; 

(c) confirmation from the applicant in a form satisfactory to the 
Registration Committee that:  

(i) all client matters have been completed; 
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(ii) satisfactory arrangements have been made with respect to 
client files;  

(iii) the applicant does not hold money or other property in trust 
for any client. 

7.3.3 The Registration Committee shall consider each application to resign from 
registration and may approve such applications provided that the 
Registration Committee shall not grant an application to resign from 
registration if:  

(a) complaints are pending against the applicant, and the resignation 
request is not supported in writing by the Investigation Panel 
tasked with the investigation of the complaints;  

(b) there are outstanding fees or other amounts owing to CPA Nova 
Scotia from the applicant; or  

(c) the information and confirmations required by Section 7.3.2 are not 
submitted by the applicant. 

7.3.4 The Registration Committee will advise the Chief Executive Officer each 
time the Registration Committee approves an application to resign from 
registration. 

7.3.5 A member shall be entitled to a pro rata refund of the annual dues paid 
by the member to CPA Nova Scotia for the registration year in which the 
member seeks to resign if the member’s application to resign from 
membership is approved within three (3) months of the member’s 
registration, registration renewal or reinstatement of registration. 

7.4 REINSTATEMENT OF REGISTRATION 

7.4.1 Notwithstanding Sections 7.1.1, 7.1.2, 7.1.3, and 7.1.4, any individual who was 
once registered with CPA Nova Scotia but ceased being registered for 
any reason and seeks to again become registered shall, subject to any 
restrictions imposed by an Investigation Panel or a Hearing Panel, apply 
to the Registration Committee for reinstatement of their registration with 
CPA Nova Scotia.  

7.4.2 Notwithstanding Sections 7.1.1, 7.1.2, 7.1.3, and 7.1.4, any individual who 
seeks to become registered with CPA Nova Scotia who once was a 
member of a legacy body but was not a member at the time the Act came 
into force, and has not since been registered with CPA Nova Scotia and is 
not a member in good standing of an extra-provincial regulatory shall, 
subject to any restrictions imposed by a legacy body hearing panel, apply 
to the Registration Committee for registration with CPA Nova Scotia. For 
the purposes of these By-Laws, an application made in respect of this 
Section shall be considered and processed, with any necessary 
modifications, as if it were a reinstatement application. 
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7.4.3 The Board may prescribe the requirements of an application for 
reinstatement of the registration of an individual as a member, candidate 
or student, which shall include without limitation: 

(a) particulars concerning the circumstances in which the applicant’s 
registration was revoked; 

(b) a complete copy of the resolution agreement to resign with an 
Investigation Panel or Hearing Panel decision and order which 
ordered revocation of registration, if applicable; 

(c) correspondence from any committee of a legacy body, CPA Nova 
Scotia or the Chief Executive Officer which ordered or addressed 
revocation; 

(d) a summary of the applicant’s professional history; 

(e) information confirming good character to the satisfaction of the 
Registration Committee;  

(f) a declaration in the form approved by the Registration Committee 
attesting that, to the best of the applicant’s knowledge and belief, 
the applicant has not engaged in conduct, other than as specifically 
set out in the declaration, that, if engaged in by a member, could 
reasonably be considered a violation of the Code of Professional 
Conduct; 

(g) information confirming to the satisfaction of the Registration 
Committee that the applicant has maintained the requisite 
knowledge, skill and competency to qualify for registration as a 
member, candidate or student; 

(h) in the case of an application for reinstatement of the registration of 
the individual as a member, confirmation that the applicant does 
not have the status of an undischarged bankrupt under the 
Bankruptcy and Insolvency Act  

(i) in the case of an application for reinstatement of the registration of 
the individual as a student or candidate, confirmation of whether 
the applicant has the status of an undischarged bankrupt under the 
Bankruptcy and Insolvency Act; 

(j) confirmation that a regulatory body has not imposed any 
restrictions on the applicant's practice that would restrict or 
prohibit the practice of chartered professional accounting; 

(k) confirmation that the applicant is not the subject of a complaint, 
investigation, disciplinary proceeding, disciplinary finding, order or 
settlement in respect of a disciplinary matter in any jurisdiction;  
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(l) confirmation that the applicant has not been required to self-report 
any activity to a regulator in the past two (2) years; and  

(m) confirmation that the applicant has not been the subject of a 
criminal charge, criminal investigation or criminal conviction related 
to accounting work in any jurisdiction. 

7.4.4 The Registration Committee may require that an applicant for 
reinstatement produce such documentation as the Registration 
Committee determines is required. 

7.4.5 Subject to Section 20.2.4, the Registration Committee may approve an 
application for reinstatement of registration with or without conditions 
and stipulate the effective date of reinstatement of registration and advise 
the Chief Executive Officer of its decision.  

7.4.6 In the event that the Registration Committee denies an application for 
reinstatement of registration, or approves the application with conditions, 
the Registration Committee shall provide the applicant with a written 
decision. 

7.4.7 A decision of the Registration Committee denying an application for 
reinstatement of registration, or approving the application with 
conditions, may be appealed to the Registration Appeals Committee in 
accordance with the requirements of the By-Laws. 

7.4.8 Where the Registration Committee denies an application for 
reinstatement of registration, or approves the application with 
conditions, the applicant shall be notified of the decision  in writing, with 
reasons, and shall be informed of the applicant’s right to have the 
decision reviewed by the Registration Appeals Committee.  
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8.0: REGISTRATION CATEGORIES FOR ORGANIZATIONS  
8.1 REGISTRATION CATEGORIES FOR ORGANIZATIONS 

 
8.1.1  Members shall only undertake: 

(a) the practice of public accounting through a registered firm; 

(b) The provision of all remaining other regulated services outlined in 
Section 1.1.34 through a registered firm, subject to Section 8.1.2. 

8.1.2 A member qualifies for an exemption from firm registration requirements 
when the professional services provided is:  

(a) as a participant in voluntary tax preparation services through an 
organization approved by CPA Nova Scotia;  

(b) as an officer or director in a volunteer capacity, recognizing volunteers 
may receive an honorarium for serving as an officer or director but 
must not receive payment for providing the other regulated service;  

(c) as a member who is governed by another professional regulatory 
body that is approved by the Board as determined from time to time. 
In such a case, the member must maintain comparable professional 
liability insurance as outlined in Section 20.4.1-20.4.6; 

(d) as a member whose current firm cannot be registered with CPA 
Nova Scotia due to non-compliance with the legal and beneficial 
ownership requirements outlined in Sections 10.1.1(d), 11.2.1 and 12.1.1. 
This exemption may apply when there have been no changes to the 
legal and beneficial ownership of the firm since October 27, 2023 
and a member worked for an unregistered firm prior to October 27, 
2023 and continues to work at this unregistered firm performing 
other regulated services pursuant to Section 1.1.34 (d). In such a case, 
the member must demonstrate that they maintain comparable 
professional liability insurance requirements as set out in Sections 
20.4.1-20.4.6; or 

(e) as a member employed as an accountant or auditor performing 
functions of their employment with:  

(i) a municipality as defined in the Municipal Government Act, 
1998, c. 18, as amended; 

(ii) the government of Nova Scotia; 

(iii) the government of Canada; or 

(iv) a Crown corporation. 
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8.1.3 A member shall submit an annual declaration regarding eligibility for 
exemption under Section 8.1.2 in the form approved by the Registration 
Committee which shall identify which subclause in Section 8.1.2 applies.  

8.1.4 An organization shall not use a protected designation in its name unless 
the organization is engaged in the practice of the profession and is a 
registered firm.  

8.1.5 A member in good standing may apply for registration or renewal of 
registration of an organization as a sole proprietorship and a member or 
members in good standing, or where permitted by these By-Laws a 
professional corporation or professional corporations in good standing, 
may apply for registration or renewal of registration of an organization as 
a partnership, a professional corporation or a limited liability partnership 
by delivering to the Registration Committee an application in the 
prescribed form and paying the prescribed application fee. 

 8.1.6 A registered firm: 

(a) shall, subject to any scope of practice restriction set out in these 
By-Laws or specified in its registration, upon being registered with 
CPA Nova Scotia be authorized by its registration to carry on the 
practice of the profession and to provide any other service directly 
associated with the practice of the profession; and 

(b) shall not use a practice name unless the name has been approved 
by the Registration Committee. 

(c) shall operate or seek authorization to operate in Nova Scotia in 
accordance with the By-Laws. 

8.1.7 Pursuant to ss. 41 and 44 of the Act, a firm may be registered as an affiliate 
firm if the organization is recognized and approved to offer public 
accounting or other regulated services as a registered firm by a provincial 
CPA body, and does not operate or seek to operate a registered firm in 
Nova Scotia. 
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9.0: DEREGISTRATION PROCESS FOR ORGANIZATIONS  

9.1 DEREGISTRATION PROCESS FOR ORGANIZATIONS 

9.1.1 A professional corporation, limited liability partnership, partnership or sole 
proprietorship, may seek r deregistration of its registration by submitting 
an application in the form prescribed by the Registration Committee.  

9.1.2 The Registration Committee may prescribe the requirements for the 
deregistration of a professional corporation, limited liability partnership, 
partnership or sole proprietorship, which shall include, without limitation, 
the provision of the following: 

(a) the applicant’s address;  

(b)  the identity of partners of the applicant and of all persons 
employed by or associated in any way with the applicant; 

(c)  particulars regarding the applicant’s post-registration history; 

(d) confirmation from the applicant in a form satisfactory to the 
Registration Committee that:  

(i) all client matters have been completed or if all client matters 
are not completed particulars as to how those client matters 
will be completed and by whom; 

(ii) satisfactory arrangements have been made with respect to 
client files;  

(iii) in circumstances in which CPA Nova Scotia required the 
applicant to carry insurance coverage that such insurance 
coverage remains in place or will respond to claims made 
against the applicant for at least six (6) years following the 
date on which the applicant ceased to carry on the practice 
of public accounting or other regulated services; and 

(iv) the applicant does not hold money or other property in trust 
for any client or if the applicant does hold money or other 
property in trust for any client particulars as to whom money 
or other property in trust for any client will be transferred. 

9.1.3 The Registration Committee shall consider each application for the 
deregistration of a professional corporation, limited liability partnership, 
partnership or sole proprietorship and may approve such applications if 
the Registration Committee is satisfied that the deregistration would not 
be inconsistent with the public interest provided that the Registration 
Committee shall not grant an application to deregister if:  
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(a) complaints are pending against the applicant, and the resignation 
request is not supported in writing by the Investigation Panel 
tasked with the investigation of the complaints;  

(b) there are outstanding fees or other amounts owing to CPA Nova 
Scotia from the applicant; or  

(c) the information and confirmations required by Section 9.1.2 are not 
submitted by the applicant. 
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10.0: REGISTRATION OF PROFESSIONAL CORPORATION 

10.1 PROFESSIONAL CORPORATION 

10.1.1 An organization must meet the following requirements for registration 
and continued registration as a registered firm in the registration category 
of Professional Corporation:  

(a) the corporation must be incorporated, formed by amalgamation or 
continued under the Companies Act: 

(b) the corporation must be in compliance with and in good standing 
under the Corporations Registration Act and the Companies Act as 
applicable;  

(c) the corporation following registration with CPA Nova Scotia must; 

(i) carry on the practice of public accounting; 

(ii)  engage in a regulated service; or  

(iii)  be engaged in the practice of the profession if the 
corporation will use a protected designation in its name; 

(d) the majority of issued shares in the capital stock of the corporation 
must be both legally and beneficially owned by a member or 
members in good standing or by a professional corporation or 
professional corporations in good standing;  

(e) shares in the capital stock of the corporation carrying a majority of 
the votes must be both legally and beneficially owned by a member 
or members in good standing or by a professional corporation or 
professional corporations in good standing.  

(f) the majority of directors of the corporation must be members;  

(g) the president of the corporation must be a member; 

(h) each individual through whom the corporation carries on the 
practice of public accounting or an other regulated service must 
be; 

(i) a member certified to practice public accounting, or a 
member who satisfies all requirements set out in the By-Laws 
to practice in a regulated service; or  

(ii) an employee of the corporation acting under the direct 
supervision of a member described in (i);  

(i) the name under which the corporation was incorporated and any 
name under which the corporation will carry on business:  
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(i) must not be misleading;  

(ii) must not contravene professional good taste; and  

(iii) must be in accordance with the “Registered Firm Name 
Policy” established by the Registration Committee; 

(j) the corporation must appoint and maintain the appointment of a 
member who is a shareholder in the corporation to serve as the 
corporation’s representative; 

(k) the corporation must provide confirmation in a form satisfactory to 
the Registration Committee that it meets the professional liability 
insurance requirements set out in Sections 20.4.1 and 20.4.2; 

(l) the corporation must not have the status of an undischarged 
bankrupt under the Bankruptcy and Insolvency Act; 

(m)  the corporation must undertake to remove any protected or legacy 
designation from the organization’s name and to cease using any 
protected or legacy designation in the description of the 
organization immediately upon the revocation of the corporation’s 
registration as a registered firm in the professional corporation 
category; and  

(n)  the corporation must satisfy all other requirements prescribed by 
the Board.  

10.1.2 No member or professional corporation who owns voting shares in a 
professional corporation shall allot, issue, transfer, assign either absolutely 
or by way of pledge, hypothecation or charge, or subject to any type of 
agreement that would result in the authority to exercise the voting rights 
in respect of the majority of the voting shares in the professional 
corporation being vested in any person other than a member or 
professional corporation. 

10.1.3 Notwithstanding Section 10.1.1, in relation to its initial registration, the Chief 
Executive Officer shall register as a registered firm in the registration 
category of Professional Corporation any professional corporation that 
was registered with a legacy body on the day that the Act came into force 
provided that any professional corporation which used a legacy 
designation in its name must either cease using a legacy designation in its 
name or commence using a protected designation in its name within the 
time frame stipulated by the Board by resolution.  

10.1.4 A member or members seeking to register a corporation as a registered 
firm in the registration category of Professional Corporation shall submit 
to the Registration Committee: 

(a) an application in the prescribed form together with the applicable 
fees; 
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(b)  the name and full contact particulars for the corporation’s personal 
representative; 

(c) a declaration in a form acceptable to the Registration Committee    
addressing the matters set out in Section 10.1.1; 

(d) a copy of the corporation's Memorandum of Association; 

(e) a copy of the corporation's Certificate of Incorporation certified by 
the Registrar of Joint Stock Companies; 

(f)  a Certificate of Status issued by the Registrar of Joint Stock 
Companies; 

(g)  confirmation in a form satisfactory to the Registration Committee 
that the corporation meets the professional liability insurance 
requirements set out in Sections 20.4.1 and  20.4.2; and  

   (h) such other documents as the Board may prescribe. 

10.2 PRACTICE NAME REQUIREMENTS FOR PROFESSIONAL CORPORATIONS 

10.2.1 No professional corporation registered with CPA Nova Scotia shall use a 
practice name or operate under any name and style other than the 
professional corporation’s legal name unless the other name or names 
have been approved by the Registration Committee.  

10.2.2 A member or members seeking the Registration Committee’s approval of 
a corporation name or a practice name(s) in respect of a professional 
corporation shall seek such approval either as part of an application under 
Section 258 or submit to the Registration Committee: 

(a) an application in the prescribed form together with the applicable 
fees;  

(b) confirmation to the satisfaction of the Registration Committee that 
the proposed name(s) complies with the “Registered Firm Name 
Policy” established by the Registration Committee; and 

(c) such other additional documents as the Board may prescribe. 

10.2.3 The Registration Committee shall consider each professional corporation 
registration, corporate name and practice name approval application and 
shall approve with or without conditions and restrictions or not approve 
each application. The Registration Committee shall advise the Chief 
Executive Officer if it approves an application, with or without conditions 
and restrictions and instruct the Chief Executive Officer to register the 
professional corporation and any approved practice names. 

10.2.4 If, upon considering a registration, corporate name and practice name 
approval application, the Registration Committee determines that the 
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professional corporation or its practice names do not meet all 
requirements for registration and continued registration under the Act 
and the By-Laws, the Registration Committee may not approve the 
application and shall advise the applicant(s) of the reasons why the 
application has been denied and the steps which the applicant(s) must 
take and the time frame to secure approval of the application. 

10.2.5 If the applicant(s) satisfy the registration requirements identified by the 
Registration Committee pursuant to Section 10.2.4 within the time frame 
specified by the Registration Committee the Registration Committee shall 
approve the application with or without conditions and restrictions and 
instruct the Chief Executive Officer to register the professional 
corporation and any approved practice names.  

10.2.6 Registrations under Sections 10.1.3, 10.2.3, and 10.2.5 shall be valid from 
the date of registration to the 31st day of March next following. All 
professional corporation and practice name registrations must be 
renewed annually. 

10.3 NOTICE OF CHANGES APPLICABLE TO PROFESSIONAL CORPORATIONS  

10.3.1 A professional corporation must inform the Chief Executive Officer in 
writing within fifteen (15) days of any change in the professional 
corporation’s Memorandum of Association, any change in its directors, if 
it has been removed from the Registry of Joint Stock Companies by the 
Registrar of Joint Stock Companies pursuant to Section 136 or 137 of the 
Companies Act; or if its share(s) ownership ceases to comply with 
Subsections 10.1.1 (d) and (e).  

10.3.2 Each professional corporation shall provide written notice to the Chief 
Executive Officer of the appointment of a replacement or substituted 
representative within ten (10) days of the appointment or if it no longer 
meets the professional liability insurance requirements set out in Sections 
20.4.1 and 20.4.2. 

10.4 ANNUAL REGISTRATION RENEWAL 

10.4.1 To renew the registration of a professional corporation and any approved 
practice names a member or members shall submit to the Registration 
Committee: 

(a) a renewal application in the prescribed form together the 
prescribed renewal fee; 

(b) confirmation in a form satisfactory to the Registration Committee 
that the professional corporation continues to; 

(i) carry on the practice of public accounting;  

(ii) engage in a regulated service; or 
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(iii) engage in the practice of the profession if the professional   
corporation uses a protected designation in its name; 

(c) confirmation in a form satisfactory to the Registration Committee 
that the professional corporation meets the applicable professional 
liability insurance requirements set out in Sections 404 and 405; 

(d) confirmation that the professional corporation continues to 
maintain the appointment of a representative; 

(e) confirmation in a form satisfactory to the Registration Committee 
that the professional corporation meets all other professional 
corporation registration requirements set out in the Act and the 
By-Laws; and 

(f) full particulars in a form satisfactory to the Registration Committee 
of any changes in the Memorandum of Association, issued and 
voting share majority ownership or directors of the professional 
corporation since either the last renewal application or notice 
issued pursuant to Section 10.1.2, 

on or before the 31st day of March of each year. 

10.4.2 The Registration Committee shall consider each registration and practice 
name renewal application and shall approve with or without conditions 
and restrictions or not approve each application. The Registration 
Committee shall advise the Chief Executive Officer if it approves an 
application, with or without conditions and restrictions and instruct the 
Chief Executive Officer to renew the registration of the professional 
corporation and any approved practice names. 

10.4.3 If, upon considering a registration renewal application, the Registration 
Committee determines that the professional corporation or its practice 
names do not continue to meet all requirements for registration and 
continued registration under the Act and the By-Laws, the Registration 
Committee may not approve the application and shall advise the 
applicant(s) of the reasons why the application has been denied and the 
steps which the applicant(s) must take and the time frame to secure 
registration renewal failing which the registration of the professional 
corporation will be suspended. 

10.4.4 If, at any time, the Registration Committee determines that the 
professional corporation or its practice names do not continue to meet 
all requirements for registration and continued registration under the 
Act and the By-Laws, the Registration Committee shall advise the 
professional corporation of the reasons why the professional corporation 
no longer meets the registration and continued registration 
requirements and the steps which the professional corporation must 
take and the required time frame to bring the professional corporation 
into compliance with all applicable registration and registration 
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requirements failing which the registration of the professional 
corporation will be suspended. 

10.4.5 Notwithstanding Sections 10.4.3 and 10.4.4, the Registration Committee 
may also suspend a professional corporation’s registration: 

(a)  in the event of non-compliance with Section 10.1.2; or 

(b) upon failure to submit a registration renewal application and pay a 
registration renewal fee on or before the date fixed in these By-
Laws; 

provided that the Registration Committee shall, before doing so, advise 
the professional corporation that its registration will be suspended and 
the reasons why and the steps which the professional corporation must 
take and the required time frame to bring the professional corporation 
into compliance with all applicable requirements failing which the 
registration of the professional corporation will be suspended. 

10.4.6 If the Registration Committee suspends the registration of a professional 
corporation, it shall advise the professional corporation of the suspension 
in writing and indicate the action required of the professional corporation 
to lift the suspension and the time frame in which the required action must 
be taken. 

10.4.7 Notwithstanding Section 9.1.3 a professional corporation’s registration as 
a registered firm may be revoked by the Registration Committee upon 
the expiration of the time frame set out in the notice provided by the 
Registration Committee pursuant to Section 10.4.6 in circumstances in 
which the required action set out in the notice has not been taken. 
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11.0: REGISTRATION OF LIMITED LIABILITY PARTNERSHIP 

11.1 LIMITED LIABILITY PARTNERSHIP 

11.1.1 In this part of the By-Laws, 

(a) “liability insurance” has the same meaning as in Part II of the 
Partnership Act; 

(b) “professional liability claim” has the same meaning as in Part II of 
the Partnership Act. 

11.1.2 A limited liability partnership must meet the following requirements for 
registration and continued registration as a registered firm in the 
registration category of Limited Liability Partnership:  

(a) the limited liability partnership must carry on the practice of the 
profession; 

(b) the limited liability partnership must be comprised of at least two 
(2) partners; 

(c) in the case of a Nova Scotia LLP, all the partners must be members 
or professional corporations: 

(d) in the case of an Extra-provincial LLP, all of the partners in Nova 
Scotia must be Nova Scotia Partners; 

(e) the limited liability partnership must appoint and maintain the 
appointment of either:  

(i) a member who is also a partner in the limited liability 
partnership, or  

(ii) a member who is the appointed representative of a 
professional corporation that is a partner in the limited 
liability partnership, to serve as the limited liability 
partnership’s representative; 

(f) the limited liability partnership must confirm in a form satisfactory 
to the Registration Committee that it meets the professional 
liability insurance requirements set out in Sections 20.4.1 and 
20.4.2; 

(g)  the limited liability partnership’s name is suffixed by the phrase 
“Limited Liability Partnership” or its abbreviation “LLP”;  

(h) the limited liability partnership has a name which:  

(i) is not misleading;  
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(ii) does not contravene professional good taste; and  

(iii) is in accordance with the “Registered Firm Name Policy” 
established by the Registration Committee; 

(i) the limited liability partnership does not have the status of an 
undischarged bankrupt under the Bankruptcy and Insolvency Act; 

(j) the limited liability partnership undertakes to remove any 
protected or legacy designation from the organization’s name and 
to cease using any protected or legacy designation in the 
description of the organization immediately upon the revocation of 
the limited liability partnership’s registration as a registered firm in 
the Limited Liability Partnership registration category; and 

(k) all other prescribed requirements for registration have been 
satisfied.  

11.1.3  A limited liability partnership must also meet the following requirements 
for continued registration as a registered firm: 

(a) the limited liability partnership has the status of a limited liability 
partnership under the Partnership Act and in the case of an extra-
provincial limited liability partnership under the laws of a 
jurisdiction in Canada other than Nova Scotia, as the case may be; 
and 

(b) the limited liability partnership must be registered as such pursuant 
to the Partnerships and Business Names Registration Act and in the 
case of an extra-provincial limited liability partnership registered as 
a limited liability partnership under the laws of a jurisdiction in 
Canada other than Nova Scotia, as the case may be.  

11.1.4 Notwithstanding Sections 11.1.2 and 11.1.3, in relation to its initial 
registration, the Chief Executive Officer shall register as a registered firm 
in the registration category of Limited Liability Partnership any limited 
liability partnership that was registered with or had a practice name 
approved by a legacy body on the day that the Act came into force 
provided that any limited liability partnership which used a legacy 
designation in its name must either cease using a legacy designation in 
its name or commence using a protected designation in its name within 
the time frame stipulated by the Board by resolution. 

11.2 REGISTRATION OF A NOVA SCOTIA LLP 

11.2.1  A partnership comprised of at least two (2) members, two (2) 
professional corporations or one (1) member and one (1) professional 
corporation that seeks to register as a Nova Scotia LLP under Part II of 
the Partnership Act must submit to the Registration Committee: 
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(a) an application in the form prescribed together with the applicable 
application fee: 

(b) confirmation that the proposed LLP will be engaged in the 
profession;  

(c)  confirmation that all of the partners in the proposed LLP are in 
good standing;  

(d)  a complete list of all partners in the proposed Nova Scotia LLP; 

(e)  the name and full contact particulars for the limited liability 
partnership’s appointed personal representative: 

(f) confirmation in a form satisfactory to the Registration Committee 
that the proposed Nova Scotia LLP and all of its partners meet the 
professional liability insurance requirements set out in Sections 
20.4.1 and 20.4.2; 

(g) a copy of the completed application for registration as a Nova 
Scotia LLP that the proposed Nova Scotia LLP intends to submit 
to the Registry of Joint Stock Companies; 

(h) a written undertaking signed by a member that the member will 
provide the Registration Committee with copy of the certificate of 
registration or such other proof of registration as the Registration 
Committee may require, within twenty-one (21) days of the Nova 
Scotia LLP being registered with the Registry of Joint Stock 
Companies; and 

(i) such other documentation as the Registration Committee may 
require. 

11.2.2 The Registration Committee shall consider each registration and practice 
name approval application in respect of a proposed Nova Scotia LLP and 
shall approve with or without conditions and restrictions or not approve 
each application. The Registration Committee shall advise the Chief 
Executive Officer if it approves an application, with or without conditions 
and restrictions and shall, subject to Section 11.1.3, instruct the Chief 
Executive Officer to register the Nova Scotia LLP and any approved 
practice names. 

11.2.3 If, upon considering a registration and practice approval application, the 
Registration Committee determines that the proposed Nova Scotia LLP 
or its practice names do not meet all requirements for registration and 
continued registration under the Act and the By-Laws, the Registration 
Committee may not approve the application and shall advise the 
applicant(s) of the reasons why the application has been denied and the 
steps which the applicant(s) must take and the time frame to secure 
approval of the application. 
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11.2.4 If the applicant(s) satisfy the registration requirements identified by the 
Registration Committee pursuant to Section 11.2.3 within the time frame 
specified by the Registration Committee the Registration Committee shall 
approve the application with or without conditions and restrictions and 
instruct the Chief Executive Officer to register the Nova Scotia LLP and 
any approved practice names.  

11.2.5 When the Registration Committee is satisfied that the requirements of 
Section 11.2.3  have been met it shall approve the proposed Nova Scotia 
LLP and the Chief Executive Officer shall issue to the Registrar of Joint 
Stock Companies the statement required by Subsection 7A(1)(e) of the 
Partnerships and Business Names Registration Act. 

11.2.6 The Chief Executive Officer, upon receipt of proof of the registration of 
the Nova Scotia LLP as such with the Registry of Joint Stock Companies, 
shall register the LLP as a registered firm in the Limited Liability 
Partnership registration category. 

11.3 REGISTRATION OF AN EXTRA-PROVINCIAL LLP 

11.3.1 A partnership with the status of a limited liability partnership under the 
laws of a jurisdiction outside Nova Scotia that proposes to register as an 
extra-provincial LLP under Part II of the Partnership Act must submit to 
the Registration Committee; 

(a) an application in the form prescribed together with the applicable 
application fee; 

(b) confirmation that all of the partners in Nova Scotia are Nova Scotia 
Partners; 

(c) confirmation that all of the Nova Scotia Partners in the LLP are in 
good standing;  

(d) confirmation that the LLP is engaged in the profession; 

(e)  a complete list of all the Nova Scotia partners in the proposed 
extra-provincial LLP; 

(f) the name and full contact particulars for the extra-provincial LLP’s 
appointed personal representative; 

(g) confirmation in a form satisfactory to the Registration Committee 
that the proposed extra-provincial LLP and all of its Nova Scotia 
partners meet the professional liability insurance requirements set 
out in Sections 20.4.1 and 20.4.2; 

(h) a copy of the completed application for registration as an extra-
provincial LLP that the proposed extra-provincial LLP intends to 
submit to the Registry of Joint Stock Companies; 
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(i) a written undertaking signed by a member that the member will 
provide the Registration Committee with copy of the certificate of 
registration or such other proof of registration as the Registration 
Committee may require, within twenty-one (21) days of the extra-
provincial LLP being registered with the Registry of Joint Stock 
Companies; and 

(j) such other documentation as the Registration Committee may 
require. 

11.3.2 The Registration Committee shall consider each registration and practice 
name approval application in respect of a proposed extra-provincial LLP 
and shall approve with or without conditions and restrictions or not 
approve each application. The Registration Committee shall advise the 
Chief Executive Officer if it approves an application, with or without 
conditions and restrictions and shall, subject to Section 11.3.6, instruct the 
Chief Executive Officer to register the extra-provincial LLP and any 
approved practice names. 

11.3.3 If, upon considering a registration and practice approval application, the 
Registration Committee determines that the proposed extra-provincial 
LLP or its practice names do not meet all requirements for registration 
and continued registration under the Act and the By-Laws, the 
Registration Committee may not approve the application and shall advise 
the applicant(s) of the reasons why the application has been denied and 
the steps which the applicant(s) must take and the time frame to secure 
approval of the application. 

11.3.4 If the applicant(s) satisfy the registration requirements identified by the 
Registration Committee pursuant to Section 11.3.3 within the time frame 
specified by the Registration Committee, the Registration Committee 
shall approve the application with or without conditions and restrictions 
and instruct the Chief Executive Officer to register the extra-provincial 
LLP and any approved practice names.  

11.3.5 When the Registration Committee is satisfied that the requirements of 
Section 11.3.3 have been met it shall approve the extra-provincial LLP and 
the Chief Executive Officer shall issue to the Registrar of Joint Stock 
Companies the statement required by Subsection 7A(2)(g) of the 
Partnerships and Business Names Registration Act. 

11.3.6 The Chief Executive Officer, upon receipt of proof of the registration of 
the extra-provincial LLP as such with the Registry of Joint Stock 
Companies, shall register the LLP as a registered firm in the Limited 
Liability Partnership registration category. 

11.4 NOTICE OF CHANGES APPLICABLE TO ALL LLPS 

11.4.1 A Nova Scotia LLP must inform the Chief Executive Officer in writing 
within ten (10) days of any change in the LLP’s partners if it has been 
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removed from the Registry of Joint Stock Companies by the Registrar of 
Joint Stock Companies or if it no longer meets the professional liability 
insurance requirements set out in Sections 20.4.1 and 20.4.2. 

11.4.2 An extra-provincial LLP must inform the Chief Executive Officer in writing 
within ten (10) days of any change in the LLP’s Nova Scotia partners, if it 
has been removed from the Registry of Joint Stock Companies by the 
Registrar of Joint Stock Companies or is no longer registered under the 
laws of a jurisdiction in Canada other than Nova Scotia. . 

11.4.3 Each limited liability partnership shall provide written notice to the Chief 
Executive Officer of the appointment of a replacement or substituted 
representative within ten (10) days of the appointment. 

11.5 NOTIFICATION OF NON-COMPLIANCE FOR ALL LLPS 

11.5.1 The Chief Executive Officer shall provide notification to the Registrar of 
Joint Stock Companies in accordance with Subsection 16A(1)(b)(i) of the 
Partnerships and Business Names Registration Act if the Chief Executive 
Officer becomes aware that: 

 the LLP or one (1) or more of the partners no longer meets all the 
applicable eligibility requirements for practice as an LLP that are 
imposed under the Act; or 

 one (1) or more of the partners of the LLP no longer meets the 
applicable professional liability insurance requirements set out in 
Sections 20.4.1 and 20.4.2. 

11.6 PRACTICE NAMES REQUIREMENTS APPLICABLE TO ALL LLPS 

11.6.1 No LLP registered with CPA Nova Scotia shall use a practice name or 
operate under any name and style other than the LLP name approved by 
the Registration Committee unless the Registration Committee has 
approved a practice name for the LLP.  

11.6.2 A member or members seeking the Registration Committee’s approval 
of a practice name(s) in respect of an LLP shall either seek such 
approval as part of an application under Sections 11.2.1 or 11.3.1 or submit 
to the Registration Committee: 

(a) an application in the prescribed form together with the applicable 
fees;  

(b) confirmation to the satisfaction of the Registration Committee that 
the proposed practice name(s) complies with the “Registered Firm 
Name Policy” established by the Registration Committee; and 

(c) such other additional documents as the Board may prescribe. 
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11.6.3 The Registration Committee shall approve the proposed practice name(s) 
of any LLP which satisfies the requirements of the By-Laws and such other 
requirements as the Registration Committee may from time to time 
prescribe. The Registration Committee shall instruct the Chief Executive 
Officer to register any LLP practice names it has approved. 

11.7 INFORMATION REQUIRED ANNUALLY FROM ALL LLPS 

11.7.1 Registration under Sections 11.2.6 and 11.3.6 shall be valid from the date of 
registration to the 31st day of March next following. All registrations under 
Sections 11.2.6 and 11.3.6 shall be renewed annually. 

11.7.2 To renew the registration of a Nova Scotia LLP or an extra-provincial LLP, 
the LLP must submit to the Registration Committee: 

(a) a registration renewal application in the form prescribed by the 
Registration Committee together with a renewal fee: 

(b) confirmation that the LLP continues to be engaged in the 
profession; 

(c) full particulars of any change in the partners of the Nova Scotia LLP 
or the Nova Scotia partners of an extra-provincial LLP since the 
later of the LLP’s most recent registration application and the LLP’s 
most recent report to the Chief Executive Officer under Section 
11.4.1, 11.4.2 or 11.4.3;  

(d) confirmation in a form satisfactory to the Registration Committee 
that each partner of a Nova Scotia LLP or each Nova Scotia partner 
of an extra-provincial LLP meets the applicable professional liability 
insurance requirements set out in Sections 20.4.1 and 20.4.2; 

(e) confirmation that the LLP continues to maintain the appointment 
of a representative; 

(f) a declaration that the LLP continues to be registered as an LLP 
pursuant to the Partnerships and Business Names Registration Act 
and in the case of an extra-provincial LLP that the extra-provincial 
LLP continues to be registered as an LLP under the laws of a 
jurisdiction in Canada other than Nova Scotia; and  

(g) such other information as may be required by the Registration 
Committee; 

on or before the 31st day of March of each year 

11.7.3 The Registration Committee shall consider each registration and practice 
name approval renewal application and shall approve with or without 
conditions and restrictions or not approve each application. The 
Registration Committee shall advise the Chief Executive Officer if it 
approves an application, with or without conditions and restrictions and 
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shall instruct the Chief Executive Officer to renew the registration of the 
extra-provincial LLP and any approved practice names. 

11.7.4 If, upon considering a registration renewal application, the Registration 
Committee determines that the LLP or its practice names do not continue 
to meet all requirements for registration and continued registration under 
the Act and the By-Laws the Registration Committee may not approve 
the application and shall advise the LLP of the reasons why the application 
has been denied and the steps which the applicant must take and the time 
frame to secure registration renewal failing which the registration of the 
LLP will be suspended. 

11.7.5 If, at any time, the Registration Committee determines that an LLP or its 
practice names do not continue to meet all requirements for registration 
and continued registration under the Act and the By-Laws, the 
Registration Committee shall advise the LLP of the reasons why the LLP 
no longer meets the registration and continued registration requirements 
and the steps which the LLP must take and the required time frame to 
bring the LLP into compliance with all applicable registration and 
registration requirements failing which the registration of the LLP will be 
suspended. 

11.7.6 Notwithstanding Sections 11.7.4 and 11.7.5, the Registration Committee 
may suspend a LLP’s registration upon the LLP’s failure to submit a 
registration renewal application and pay a renewal fee on or before the 
date fixed in these By-Laws provided that the Registration Committee 
shall, before doing so, advise the LLP that its registration will be 
suspended unless a completed registration renewal application is 
received by the Registration Committee within a prescribed time period 
failing which the registration of the LLP will be suspended. 

11.7.7 If the Registration Committee suspends the registration of an LLP, it shall 
advise the LLP of the suspension in writing and indicate the action 
required of the LLP to lift the suspension and the time frame in which the 
required action must be taken. 

11.7.8 Notwithstanding Section 9.1.3 a limited liability partnership’s registration 
as a registered firm may be revoked by the Registration Committee upon 
the expiration of the time frame set out in the notice provided by the 
Registration Committee pursuant to Section 11.7.7 in circumstances in 
which the required action set out in the notice has not been taken. 
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12.0: REGISTRATION OF PARTNERSHIPS AND SOLE 
PROPRIETORSHIPS 

12.1 PARTNERSHIPS AND SOLE PROPRIETORSHIPS 

12.1.1 A member in good standing seeking to register an organization as a 
registered firm in the Sole Proprietorship registration category or 
members or professional corporations in good standing seeking to 
register an organization as a registered firm in the Partnership registration 
category shall submit to the Registration Committee: 

(a) an application in the form prescribed together with the prescribed 
application fee: 

(b) confirmation in a form satisfactory to the Registration Committee 
that the partnership or sole proprietorship shall; 

(i) carry on the practice of public accounting; 

(ii)  engage in a regulated service; or 

(iii) if the partnership or sole proprietorship uses a protected 
designation in its name that the partnership or sole 
proprietorship shall be engaged in the practice of the 
profession; 

(c) confirmation in a form satisfactory to the Registration Committee 
that the partnership or sole proprietorship meets the professional 
liability insurance requirements set out in Sections 20.4.1 and 
20.4.2; 

(d) in the case of a partnership; 

(i) a declaration that the partnership is comprised of two (2) or 
more members or professional corporations; 

(ii) confirmation that all of the partners in the partnership are in 
good standing; and 

(iii) a list of all partners of the partnership; 

(e) in the case of a sole proprietorship: 

(i) a declaration that the sole proprietorship shall be owned and 
operated by the member seeking to register the sole 
proprietorship; and 

(ii) confirmation that the member seeking to register the sole 
proprietorship is in good standing; 
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(f) in the case of a partnership, confirmation that the partnership has 
appointed either:  

(i) a member who is also a partner in the partnership, or  

(ii) a member who is the appointed representative of a 
professional corporation that is a partner in the partnership, 
to serve as the partnership’s representative; 

(g) in the case of a sole proprietorship, confirmation that the member 
who owns and operates the sole proprietorship shall serve as the 
sole proprietorship’s representative;  

(h)  such other documentation as the Registration Committee may 
require. 

(i) The partnership or sole proprietorship must undertake to remove 
any protected or legacy designation from the organization’s name 
and to cease using any protected or legacy designation in the 
description of the organization immediately upon the revocation of 
the organization’s registration as a registered firm. 

12.1.2 Notwithstanding Section 12.1.1, in relation to its initial registration, the Chief 
Executive Officer shall register any partnership or sole proprietorship 
whose partnership or sole proprietorship name had been approved by a 
legacy body prior to this Act coming into force provided that the name 
was still in use as of that date and provided that any partnership or sole 
proprietorship which used a legacy designation in its name must either 
cease using a legacy designation in its name or commence using a 
protected designation in its name within the time frame stipulated by the 
Board by resolution. 

12.1.3 To qualify for registration in the Partnership or Sole Proprietorship 
categories the partnership name or sole proprietorship name and any 
practice name used by the partnership or sole proprietorship must be a 
name which:  

(a) is not misleading;  

(b) does not contravene professional good taste; and  

(c) is in accordance with the “Registered Firm Name Policy” 
established by the Registration Committee. 

12.1.4 The Registration Committee shall consider each registration and practice 
name approval application and shall approve with or without conditions 
and restrictions or not approve each application. The Registration 
Committee shall advise the Chief Executive Officer if it approves an 
application, with or without conditions and restrictions and shall instruct 
the Chief Executive Officer to register the partnership or sole 
proprietorship and any approved practice names. 
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12.1.5 If, upon considering a registration application, the Registration Committee 
determines that the partnership or sole proprietorship or its practice 
names do not meet all requirements for registration and continued 
registration under the Act and the By-Laws, the Registration Committee 
may not approve the application and shall advise the applicant(s) of the 
reasons why the application has been denied and the steps which the 
applicant(s) must take and the time frame to secure approval of the 
application. If the applicant(s) satisfy the registration requirements 
identified by the Registration Committee within the time frame specified 
by the Registration Committee the Registration Committee shall approve 
the application with or without conditions and restrictions and instruct the 
Chief Executive Officer to register the partnership or sole proprietorship 
and any approved practice names.  

12.2 PRACTICE NAMES REQUIREMENTS APPLICABLE TO ALL PARTNERSHIPS OR SOLE 
PROPRIETORSHIPS 

12.2.1 No partnership or sole proprietorship registered with CPA Nova Scotia 
shall use a practice name or operate under any name and style other than 
the partnership or sole proprietorship name approved by the Registration 
Committee unless the Registration Committee has approved a practice 
name for the partnership or sole proprietorship.  

12.2.2 A member or members seeking the Registration Committee’s approval of 
a practice name(s) in respect of a partnership or sole proprietorship shall 
either seek such approval as part of an application under Section 12.1.1 or 
submit to the Registration Committee: 

(a) an application in the prescribed form together with the applicable 
fees;  

(b) confirmation to the satisfaction of the Registration Committee that 
the proposed practice name(s) complies with the “Registered Firm 
Name Policy” established by the Registration Committee; and 

(c) such other additional documents as the Board may prescribe. 

12.2.3 The Registration Committee shall approve the proposed practice name(s) 
of any partnership or sole proprietorship which satisfies the requirements 
of the By-Laws and such other requirements as the Registration 
Committee may from time to time prescribe. The Registration Committee 
shall advise the Chief Executive Officer of any partnership or sole 
proprietorship practice names it has approved. 

12.2.4 All registration under Sections 12.1.2, 12.1.4, 12.1.5 and 12.2.3 shall be valid 
from the date of registration to the 31st day of March next following. All 
registrations pursuant to Sections 12.1.2, 12.1.4, 12.1.5 and 12.2.3 must be 
renewed annually. 
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12.3 NOTICE OF CHANGES APPLICABLE TO PARTNERSHIPS AND SOLE PROPRIETORSHIPS 

12.3.1 Each Partnership must inform the Chief Executive Officer in writing within 
ten (10) days of any change in the partners or if it no longer meets the 
professional liability insurance requirements set out in Sections 20.4.1 and 
20.4.2. 

12.3.2 Each Sole Proprietorship must inform the Chief Executive Officer in 
writing within ten (10) days of any change in the sole proprietorship’s 
ownership or if it no longer meets the professional liability insurance 
requirements set out in Sections 20.4.1 and 20.4.2. 

12.4 ANNUAL REGISTRATION RENEWAL 

12.4.1 To renew the registration of a partnership or sole proprietorship and any 
practice names, a member or members, shall submit to the Registration 
Committee: 

(a) a registration renewal application in the prescribed form together 
with the prescribed renewal fee; 

(b) confirmation in a form satisfactory to the Registration Committee 
that the partnership or sole proprietorship; 

(i) carries on the practice of public accounting; 

(ii) engages in a regulated service; or 

(iii) if the partnership or sole proprietorship uses a protected 
designation in its name that the partnership or sole 
proprietorship is engaged in the practice of the profession; 

(c) full particulars of any change in the partners in the partnership (if 
applicable) since the last registration or registration renewal or 
report pursuant to Section 12.3.1; 

(d) full particulars of any change in the sole proprietorship (if 
applicable) since the last registration or registration renewal or 
report pursuant to Section 12.3.2; 

(e) confirmation in a form prescribed by the Registration Committee 
that the partnership or the sole proprietorship meets the applicable 
professional liability insurance requirements set out in Sections 
20.4.1 and 20.4.2; 

(f) in the case of a partnership, confirmation that the partnership 
continues to maintain the appointment of a member who is also a 
partner in the partnership to serve as the partnership’s 
representative; 
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(g) in the case of a sole proprietorship, confirmation that continues to 
maintain the appointment of a member who owns and operates the 
sole proprietorship shall serve as the sole proprietorship’s 
representative; and 

(h) such other documentation as the Registration Committee may 
require 

on or before the 31st day of March of each year, all of which shall 
be considered requirements for continued registration. 

12.4.2 The Registration Committee shall consider each registration and practice 
name approval application and each registration and practice name 
approval renewal application and shall approve with or without conditions 
and restrictions or not approve each application. The Registration 
Committee shall advise the Chief Executive Officer if it approves an 
application, with or without conditions and restrictions and shall instruct 
the Chief Executive Officer to renew the registration of the partnership or 
sole proprietorship and any approved practice names. 

12.4.3 If, upon considering a registration renewal application, the Registration 
Committee determines that the partnership or sole proprietorship or its 
practice names do not continue to meet all requirements for continued 
registration under the Act and the By-Laws, the Registration Committee 
may not approve the application and shall advise the partnership or sole 
proprietorship of the reasons why the application has been denied and 
the steps which the applicant must take and the time frame to secure 
registration renewal failing which the registration of the partnership or 
sole proprietorship will be suspended. 

12.4.4 If, at any time, the Registration Committee determines that a partnership 
or sole proprietorship or its practice names do not continue to meet all 
requirements for continued registration under the Act and the By-Laws, 
the Registration Committee shall advise the partnership or sole 
proprietorship of the reasons why the partnership or sole proprietorship 
no longer meets the registration and continued registration requirements 
and the steps which the partnership or sole proprietorship must take and 
the required time frame to bring the partnership or sole proprietorship 
into compliance with all applicable registration requirements failing which 
the registration of the partnership or sole proprietorship will be 
suspended. 

12.4.5 Notwithstanding Sections 12.4.3 and 12.4.4, the Registration Committee 
may suspend a partnership’s or sole proprietorship’s registration upon the 
partnership’s or sole proprietorship’s failure to submit a registration 
renewal application and pay a renewal fee on or before the date fixed in 
these By-Laws provided that the Registration Committee shall, before 
doing so, advise the partnership or sole proprietorship that its registration 
will be suspended unless a completed registration renewal application is 
received by the Registration Committee within a prescribed time period 
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failing which the registration of the partnership or sole proprietorship will 
be suspended. 

12.4.6 If the Registration Committee suspends the registration of a partnership 
or sole proprietorship, it shall advise the partnership or sole proprietorship 
of the suspension in writing and indicate the action required of the 
partnership or sole proprietorship to lift the suspension and the time 
frame in which the required action must be taken. 

12.4.7 Notwithstanding Section 9.1.3, a partnership’s or sole proprietorship’s 
registration as a registered firm may be revoked by the Registration 
Committee upon the expiration of the time frame set out in the notice 
provided by the Registration Committee pursuant to Section 12.4.6 in 
circumstances in which the required action set out in the notice has not 
been taken. 

12.5 PARTNERSHIPS AND SOLE PROPRIETORSHIPS REPRESENTATIVE 

12.5.1 Each partnership or sole proprietorship shall maintain the appointment of 
a representative. 

12.5.2 Each partnership or sole proprietorship shall provide written notice to the 
Chief Executive Officer of the appointment of a replacement or 
substituted representative within ten (10) days of the appointment. 
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13.0: LEFT INTENTIONALLY BLANK  
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14.0: ASSISTING ACCOUNTANT 

14.1 APPOINTMENT OF ASSISTING ACCOUNTANT 

14.1.1 An application for renewal of a firm must be accompanied by one of  
      the following, in the form required by the Registration Committee: 
 

(a) written confirmation of the appointment of an assisting accountant 
to be responsible for returning client records in the event of the 
appointing member’s death or incapacity. Any expenditures 
associated with the assisting accountant appointment will be at the 
appointing member’s expense. If the appointed assisting accountant 
is unavailable to fulfill the role when called upon, CPA Nova Scotia is 
authorized to appoint a member or registered firm in good standing, 
at the appointing member’s expense, to be the assisting accountant; 
or 

(b) written authorization for CPA Nova Scotia to appoint, at the 
appointing member’s expense, a member or registered firm in good 
standing as an assisting accountant to be responsible for returning 
client records on behalf of the appointing member in the event of the 
appointing member’s death or incapacity; or 

(c) the member’s certification that they will only be engaged in 
providing services to the public at or in association with a registered 
firm in which two or more members have a proprietary interest. 

14.1.2 A member who has provided certification to CPA Nova Scotia under 
subsection 14.1.1 (c) must notify CPA Nova Scotia and provide a written 
confirmation or authorization as described in subsection 14.1.1(a) or (b) 
before offering services to the public in any manner that would be outside 
the scope of that certification. 

14.1.3 An assisting accountant appointed by a member under subsection 14.1.1 
(a) or 14.1.2 must be another member or registered firm in good standing 
that provides public accounting services or other regulated services 
consistent with the appointing member’s registration. 

14.1.4 The appointment of the assisting accountant is to be provided to CPA 
Nova Scotia by the appointing member as part of the annual renewal 
process. 
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15.0: FIRM REGISTRATION DEADLINE  
15.1 FIRM REGISTRATION DEADLINE  

15.1.1 The Board may, by resolution, stipulate the date by which any firm that 
was not registered with CPA Nova Scotia pursuant to Sections 10.1.3, 11.1.4 
and 12.1.2 must be registered with CPA Nova Scotia. 
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16.0: REINSTATEMENT OF ORGANIZATIONS  
16.1 REINSTATEMENT OF ORGANIZATIONS 

16.1.1 Notwithstanding any other provision in these By-Laws, a member in good 
standing, may apply to the Registration Committee for reinstatement of 
registration of an organization whose registration as a registered firm or 
affiliate firm with CPA Nova Scotia has been revoked. 

16.1.2 The Board may prescribe the requirements of an application for 
reinstatement of the registration of an organization, which shall include 
without limitation: 

(a) particulars concerning the circumstances in which the 
organization’s registration was revoked; 

(b) a complete copy of the decision of a Hearing Committee decision 
and order which ordered revocation of registration, if applicable; 

(c) correspondence from any committee of CPA Nova Scotia or the 
Chief Executive Officer which ordered or addressed revocation; 

(d) a summary of the organization’s organizational history; 

(e) confirmation that the organization does not have the status of an 
undischarged bankrupt under the Bankruptcy and Insolvency Act; 

(f) confirmation to the satisfaction of the Registration Committee that 
all registration requirements applicable to the organization as 
required in these By-Laws are met; 

(g) confirmation that the organization is not the subject of a complaint, 
investigation, disciplinary proceeding, disciplinary finding, 
registration sanction, order or settlement in respect of a 
disciplinary matter in any jurisdiction; and  

(h) confirmation that the organization is not the subject of a criminal 
charge, criminal investigation or criminal conviction related to 
accounting work in any jurisdiction. 

16.1.3 The Registration Committee may require that an organization which seeks 
reinstatement produce such documentation as the Registration 
Committee determines is required. 

16.1.4 The Registration Committee may dismiss or approve an application for 
reinstatement of registration with or without conditions and stipulate the 
effective date of reinstatement or registration and advise the Chief 
Executive Officer of the Registration Committee’s decision.  
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17.0: REGISTRATION SUSPENSIONS  
17.1 SUSPENSIONS  

17.1.1 In addition to any other authority granted in these By-Laws, the Chief 
Executive Officer may suspend the registration of any registrant, 
registered firm or affiliate firm pursuant to Section 30 of the Act for failure 
to do any of the following, which shall all constitute registration 
requirements:  

(a) provide information to CPA Nova Scotia in accordance with the Act 
or the By-Laws; 

(b) pay, within a period of thirty (30) days after the due date, any fee, 
assessment or any other amounts payable to CPA Nova Scotia 
including, without limitation, registration fees, annual fees, special 
assessments, the costs of a practice inspection, a cost award made 
by a Hearing Panel and interest or other penalties for late payment; 

(c) comply with a decision, order or direction from the Registration 
Committee, Practice Inspection Committee, or the Fitness to 
Practice Committee; 

(d) meet professional liability insurance requirements as set out in the 
By-Laws; 

(e) provide, within a period of thirty (30) days after the due date, the 
declaration required by Section 20.4.4 with respect to professional 
liability insurance;  

(f) provide satisfactory evidence of having complied with any 
conditions or restrictions on the registrant, registered firm or 
affiliate firm’s registration or practice within the time period 
specified in which the compliance was to occur; and 

(g) provide any and all information requested as part of the practice 
inspection process as set out in the By-Laws. 

17.1.2 In addition to Section 17.1.1, the Chief Executive Officer may suspend the 
registration of a registrant, registered firm or affiliate firm pursuant to 
Section 30 of the Act if the Registration Committee, following review of a 
report of the registrant’s, registered firm’s or affiliate firm’s bankruptcy 
under Section 20.2.3, recommends a suspension or if the Professional 
Development Committee recommends a suspension because of the 
registrant’s failure to complete the professional development hours 
required by the By-Laws.  

17.1.3 Prior to issuing a suspension pursuant to Section 17.1.1 the Chief Executive 
Officer shall advise the registrant, registered firm or affiliate firm which 
had failed to take the required action that the registrant, registered firm 
or affiliate firm is as a result liable to suspension and prescribe the action 
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which the registrant, registered firm or affiliate firm must take and the 
time frame for taking the action to bring the registrant, registered firm or 
affiliate firm into compliance and thereby avoid suspension.  

17.1.4 If the registrant, registered firm or affiliate firm does not take the action 
within the time frame prescribed by the Chief Executive Officer pursuant 
to Section 17.1.3, the Chief Executive Officer may suspend the registrant, 
registered firm or affiliate firm.  

17.1.5 If Chief Executive Officer suspends a registrant, registered firm or 
affiliate firm pursuant to Section 17.1.2 or 17.1.4, the Chief Executive 
Officer must notify the registrant, registered firm or affiliate firm in 
writing of the suspension and prescribe the conditions and time frame 
under which the suspension will be lifted.  

17.1.6 The Chief Executive Officer may at any time after the imposition of a 
suspension provide notice to a registrant, registered firm or affiliate firm 
that their registration will be revoked if the conditions for the lifting of the 
suspension are not met within a specified time period, which shall be no 
less than thirty (30) days. If the conditions for the lifting of the suspension 
are not met within the specified time period, the Chief Executive Officer 
may revoke the registrant, registered firm or affiliate firm’s registration in 
CPA Nova Scotia.  

17.2 DISCLOSURE OF SUSPENSION, RESTRICTIONS AND CONDITIONS 

17.2.1 The Chief Executive Officer, in such manner as the Chief Executive Officer 
considers appropriate, may publish and disclose to the public, with or 
without a request for disclosure, that: 

(a) a suspension has been imposed pursuant to the Act or to the By-
Laws; 

(b) conditions or restrictions on the registration of a registrant, 
registered firm or affiliate firm have been imposed pursuant to the 
Act or the By-Laws.  

17.2.2 The Chief Executive Officer may disclose, with or without a request for 
disclosure, to an extra-provincial regulatory body or another regulatory 
body in which the registrant, registered firm or affiliate firm is registered 
or by which the member, candidate, student or organization is or seeks to 
be regulated, facts, information relating to a registrant’s, registered firm’s 
or affiliate firm’s suspension or the imposition of conditions or restrictions 
on the registration of a registrant, registered firm or affiliate firm.  
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18.0: REGISTRATION APPEALS COMMITTEE  
 
18.1 REGISTRATION APPEALS COMMITTEE 
 

18.1.1 The Registration Appeals Committee shall consist of at least five (5) 
members and at least one (1) public representative appointed by the 
Board to consider appeals in respect of those decisions which these By-
Laws stipulate may be appealed to the Registration Appeals Committee.  

18.1.2 The Board shall appoint a vice-chair of the Registration Appeals 
Committee, who shall act as chair in the absence of the chair.  

18.1.3 When, for any reason, neither the chair nor the vice-chair is available, the 
Board may appoint a member of the Registration Appeals Committee to 
act as chair of the Committee.  

18.1.4 The Board shall prescribe the form of Notice of Appeal to be used and 
any applicable filing fee to be paid by registrants, registered firms or 
affiliate firms who wish to appeal to the Registration Appeals Committee. 

18.1.5 The Board may set the procedures for appeals to be heard by the 
Registration Appeals Committee which procedures shall be referred to as 
the Registration Appeals Committee Hearing Procedures. 

18.1.6 Subject to the requirements of the Registration Appeals Committee 
Hearing Procedures, the Registration Appeals Committee shall have 
authority to determine its own process for conducting each appeal which 
shall include the authority to determine in each appeal whether to 
conduct an oral hearing or proceed by way of written submissions. 

18.1.7 A Notice of Appeal and a copy of the decision or notice being appealed 
must be filed in writing with the Chief Executive Officer within thirty (30) 
days of receipt of the decision, action or notice that is being appealed was 
sent by the decision maker to the appellant.  

18.1.8 The Chief Executive Officer shall transmit the Notice of Appeal and a copy 
of the decision or notice being appealed to the chair of the Registration 
Appeals Committee and to the decision maker whose decision or action 
is being appealed. 

18.1.9 The chair of the Registration Appeals Committee, upon receipt of a Notice 
of Appeal and a copy of the decision or notice being appealed shall: 

(a) set a date for a hearing of the appeal; 

(b) serve written notice of the date, time and place for the hearing of 
the appeal upon the appellant, the Chief Executive Officer and the 
decision maker whose decision or action is being appealed. 
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18.1.10 Upon receipt of the Notice of Appeal from the Chief Executive Officer, the 
decision maker whose decision or action is being appealed shall deliver to 
the chair of the Registration Appeals Committee all material on which the 
decision maker relied in making the decision that is the subject of the 
appeal. The chair of the Registration Appeals Committee shall determine 
when and by what means the documents from the decision maker will be 
distributed to the registrant, registered firm or affiliate firm filing the 
appeal and to CPA Nova Scotia. 

18.1.11 The parties to an appeal before the Registration Appeals Committee are 
CPA Nova Scotia and the appellant. 

18.1.12 An appeal to the Registration Appeals Committee is limited to the matters 
set out in the notice of appeal. 

18.1.13 In a proceeding before the Registration Appeals Committee, the parties 
have the right to: 

(a) be represented by legal counsel at the expense of the party; 

(b) disclosure of any information to be provided to the Registration 
Appeals Committee; and 

(c) a reasonable opportunity to make submissions. 

18.1.14 The testimony of witnesses, if any, at a hearing before the Registration 
Appeals Committee shall be taken under oath or affirmation. 

18.1.15 The Registration Appeals Committee may make any determination that, 
in its opinion, ought to have been made by the decision maker, and must, 
following an appeal, do one or more of the following: 

(a) overturn the decision under appeal; 

(b) vary the decision under appeal; or 

(c) dismiss the appeal, 

and may make an order for costs against a party. 

18.1.16 The Registration Appeals Committee shall render its decision in writing 
with reasons and provide a copy to the appellant, the decision maker and 
the Chief Executive Officer. 
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19.0: PUBLIC ACCOUNTING LICENSING 
 
19.1 PUBLIC ACCOUNTING LICENSING COMMITTEE 
 

19.1.1 The Public Accounting Licensing Committee shall consist of at least four 
(4) members of CPA Nova Scotia who hold a public accounting licence 
and one public representative, all of whom shall be appointed by the 
Board and none of whom are members of the Fitness to Practice 
Committee, Complaints Committee, Complaints Review Committee, or 
Discipline Committee.  

19.1.2  The Board shall appoint a chair and vice-chair of the Public Accounting 
Licensing Committee.  

19.1.3 The vice-chair shall act as chair in the absence of the chair. 

19.1.4 When, for any reason, neither the chair nor the vice-chair is available, the 
Board may appoint a member of the Public Accounting Licensing 
Committee to act as chair of the Committee.  

19.1.5 The Board shall adopt from time to time the procedures to be followed 
by the Public Accounting Licensing Committee in carrying out its duties, 
such procedures being herein referred to as the “Public Accounting 
Licensing Requirements” and “Public Accounting Licensing Renewal 
Requirements”.  

19.2 PUBLIC ACCOUNTING LICENSING 

19.2.1 The form of application to be used by members seeking an Audit Licence, 
Review Licence, or Compilation Licence shall be prescribed by the Public 
Accounting Licensing Committee.  

19.2.2 The Board shall prescribe the licensure requirements for the Audit 
Licence, Review Licence, and Compilation Licence.  

19.3 INITIAL APPLICATION FOR A PUBLIC ACCOUNTING LICENCE 

19.3.1 A member seeking an Audit Licence, Review Licence, or Compilation 
Licence shall apply to the Public Accounting Licensing Committee by 
submitting: 

(a) an application in the prescribed form and any associated 
application fee; 

(b) documentation, in a form satisfactory to the Public Accounting 
Licensing Committee, setting forth full particulars regarding the 
member’s training, experience and qualification; and  

(c) such other documentation or information as the Public Accounting 
Licensing Committee may require. 
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19.3.2 The Public Accounting Licensing Committee shall consider all applications 
submitted pursuant to Section 19.3.1, and shall approve the application and 
public accounting licence, with or without conditions and/or restrictions 
as outlined in the Public Accounting Licensing Requirements. If the Public 
Accounting Licensing Committee does not approve an application, it shall 
issue written reasons for its decision. 

19.3.3 If, upon considering a public accounting licence application, the Public 
Accounting Licensing Committee determines that the applicant does not 
meet all requirements for licensure, the Public Accounting Licensing 
Committee may not approve the application and shall advise the 
applicants of the reasons why the application has been denied and the 
steps which the applicants must take and the time frame to secure 
approval of the application. The Public Accounting Licensing Committee 
shall advise the Chief Executive Officer if it does not approve an 
application. 

19.3.4 The Chief Executive Officer shall advise each applicant for licensing 
submitted pursuant to Section 19.3.1, as to whether their application has 
been approved by the Public Accounting Licensing Committee.  

19.3.5 The licences issued by the Public Accounting Licensing Committee shall 
be valid from the date of licensing approval to the 31st day of March next 
following.  

19.4 APPLICATION FOR RENEWAL OF EXISTING PUBLIC ACCOUNTING LICENCE 

19.4.1 A member seeking to renew his/her public accounting licence shall, on or 
before the 31st day of March of each year, apply to the Public Accounting 
Licensing Committee by submitting: 

(a) an application in the prescribed form and any associated 
application fee; 

(b) documentation, in a form satisfactory to the Public Accounting 
Licensing Committee, setting forth full particulars regarding the 
member’s training, experience and qualification; and  

(c) such other documentation or information as the Public Accounting 
Licensing Committee may require. 

19.4.2 A member is entitled, upon application, to have the member’s public 
accounting licence renewed if: 

(a) the member continues to meet the applicable public accounting 
licence renewal requirements established by the Board;  

(b) the Registration Committee, an Investigation Panel, or a Hearing 
Panel has not prohibited the member from engaging in the practice 
of public accounting; and 
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(c) the Practice Inspection Committee has not restricted the member’s 
practice of public accounting. 

19.4.3 The Public Accounting Licensing Committee shall consider each public 
accounting licence renewal application and shall approve or not approve 
each application, with or without conditions and/or restrictions as 
outlined in the Public Accounting Licensing Renewal Requirements. If the 
Public Accounting Licensing Committee does not approve an application, 
it shall issue written reasons for its decision. 

19.4.4 If, upon considering a public accounting licence renewal application, the 
Public Accounting Licensing Committee determines that the applicant 
does not meet all requirements for continued licensure, the Public 
Accounting Licensing Committee may not approve the application and 
shall advise the applicant in writing of the reasons why the application has 
been denied and the steps which the applicants must take and the time 
frame to secure approval of the application. The Public Accounting 
Licensing Committee shall advise the Chief Executive Officer if it does not 
approve an application. 

19.4.5 The Registration Committee may also revoke a public accounting licence 
upon failure to submit a public accounting licensing renewal application 
and pay an annual fee on or before the date fixed in these By-Laws 
provided that the Public Accounting Licensing Committee shall, before 
doing so, advise the member that his/her public accounting licence will 
be revoked and the steps which the member must take and the required 
time frame to bring the member into compliance with all applicable public 
accounting licensing requirements failing which the member’s public 
accounting licence will be revoked. 

19.4.6 Each member who is licenced pursuant to Sections 19.3.1, 19.3.2, or 19.4.3, 
shall immediately inform the Public Accounting Licensing Committee if: 

(a) the Practice Inspection Committee restricts the member’s 
entitlement to engage in the practice of public accounting; or 

(b)  the Registration Committee, Investigation Panel or a Hearing 
Committee prohibits the member from engaging in the practice of 
public accounting, 

in which case the Public Accounting Licensing Committee may revoke the 
licence and shall issue written reasons for its decision. 

19.4.7 The Chief Executive Officer shall immediately advise the Public 
Accounting Licensing Committee if a member’s registration is suspended 
or revoked in which case the Public Accounting Licensing Committee may 
revoke the member’s public accounting licence and shall issue written 
reasons for its decision. 

19.4.8 The Chief Executive Officer shall immediately advise the member if the 
Public Accounting Licensing Committee has revoked the member’s public 
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accounting licence and shall provide the member with the Public 
Accounting Licensing Committee’s reasons for the revocation. 

19.4.9  A decision of the Public Accounting Licensing Committee, other than a 
decision issued pursuant to Section 19.4.5, may be appealed to the 
Registration Appeals Committee in accordance with the requirements of 
the By-Laws.  

19.4.10 Where an application to the Public Accounting Licensing Committee   
has been denied, the applicant shall be notified of the decision in 
writing, with reasons, and shall be informed of the applicant’s right to 
have the decision reviewed by the Registration Appeals Committee.  
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20.0: REGISTRATION REQUIREMENTS 

20.1 FEES AND OTHER ASSESSMENTS  

20.1.1 The Board may prescribe application fees, registration fees, registration 
renewal fees, entrance fees, annual fees, reinstatement fees, transfer fees 
and any other fees, dues, or special assessments to be paid by registrants, 
registered firms, affiliate firms and any applicants.  

20.1.2 The Board may establish a different amount of fees, dues, or special 
assessments payable in relation to different categories of registration. 

20.1.3 The CPA Canada fees shall be paid by each registrant upon registration, 
reinstatement of registration or renewal of registration with CPA Nova 
Scotia added to the fees payable by each registrant, unless the registrant 
establishes to the satisfaction of CPA Nova Scotia that such charge has 
already been paid by the registrant as a result of a levy by an extra-
provincial regulatory body.  

20.1.4 Unless otherwise exempted pursuant to these By-Laws all annual and CPA 
Canada fees shall be paid prior to any person’s or organization’s 
registration, reinstatement of registration or renewal of registration 
pursuant to these By-Laws.  

20.1.5 The Board may levy on registrants, registered firms and affiliate firms such 
special assessments that are payable at such time and for such purposes 
as the Board determines by resolution.  

20.1.6 The Board may prescribe examination fees and tuition payable by 
students and candidates, and by any other individual seeking registration 
in CPA Nova Scotia.  

20.1.7 The Board may prescribe the late fees to be paid by any registrant, 
registered firm or affiliate firm who does not remit the required 
application, documents, fees, payment, reimbursement, tuition, dues, or 
special assessments to CPA Nova Scotia by the due date.  

20.1.8 The Board may create a policy regarding circumstances in which relief in 
relation to any required fees, special assessments, dues, or tuition in the 
form of a reduction, refund, waiver, exemption, and deferral may be 
granted and the process for granting such relief.  

20.2 BANKRUPTCY  

20.2.1 A registrant, registered firm or affiliate firm who becomes a bankrupt 
within the meaning of the Bankruptcy and Insolvency Act, shall notify the 
Chief Executive Officer of the fact and circumstances of the bankruptcy 
in writing not later than fifteen (15) days after the event. 
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20.2.2 The Chief Executive Officer shall report all bankruptcies of registrants,  
registered firms or affiliate firms that come to his or her attention to the 
Registration Committee. 

20.2.3 If the bankruptcy of a registrant, registered firm or affiliate firm is reported 
to the Registration Committee, the Registration Committee shall review 
the circumstances of the bankruptcy and may:  

(a) permit the continuing registration of the registrant, registered firm 
or affiliate firm, subject to any conditions or restrictions which the 
Registration Committee considers to be in the public interest; or  

(b) recommend to the Chief Executive Officer that the registration of 
the registrant, registered firm or affiliate firm be suspended 
pursuant to Section 30 of the Act.  

20.2.4 If an application for registration, or reinstatement of registration, as a 
student or candidate discloses that the applicant is an undischarged 
bankrupt under the Bankruptcy and Insolvency Act, the Registration 
Committee shall review the circumstances of the bankruptcy and may:  

(a) approve the application for registration, or reinstatement of 
registration, subject to any conditions or restrictions which the 
Registration Committee considers to be in the public interest, if the 
application otherwise meets the requirements of the Act and the 
By-Laws; 

(b) deny the application for registration, or reinstatement of 
registration.  

20.2.5 In making its determination under Section 20.2.3 or 20.2.4, the 
Registration Committee may make such inquiries and seek production of 
such documents as it considers necessary and shall have regard to such 
considerations as it may deem appropriate including without limitation:  

(a) the circumstances that caused or contributed to the bankruptcy, 
and the conduct of the registrant, registered firm or affiliate firm in 
respect of such circumstances;  

(b) the extent to which the bankruptcy may put at risk the interests of  

(i) the public;  

(ii) any client, employer or employee of the registrant, 
registered firm or affiliate firm; 

(iii) any other party or parties adversely affected by the 
bankruptcy; 

(c) the number, nature and amounts claimed by the creditors affected; 
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(d) the registrant, registered firm or affiliate firm’s financial 
circumstances;  

(e) the status of the bankruptcy proceeding and the date the 
registrant, registered firm or affiliate firm expects to be discharged 
from the bankruptcy. 

20.3 CONTINUING PROFESSIONAL DEVELOPMENT 

20.3.1 The Professional Development Committee shall be responsible for 
ensuring that members engage in continuing professional development 
as required by the By-Laws. 

20.3.2 The Professional Development Committee shall consist of at least nine 
(9) members of CPA Nova Scotia appointed by the Board.  

20.3.3 The Board shall appoint a chair and vice-chair of the Professional 
Development Committee.  

20.3.4 The vice-chair shall act as chair in the absence of the chair. 

20.3.5 When, for any reason, neither the chair nor the vice-chair is available, the 
Board may appoint a member of the Professional Development 
Committee to act as chair of the Committee.  

20.3.6 The Board shall adopt from time to time the procedures to be followed 
by the Professional Development Committee in carrying out its duties, 
such procedures being herein referred to as the “Continuing Professional 
Development Policy”.  

20.3.7 In the execution of its duties the Professional Development Committee 
shall have the power: 

(a) to determine from time-to-time what activities qualify as 
continuing professional development; 

(b) to determine the manner in which members shall report their 
continuing professional development; 

(c) to determine members or classes of members who may be 
excepted or have reduced professional development hours and the 
terms upon which the exemption or reduction in hours is granted; 

(d) to determine members or classes of members who have increased 
professional development hour requirements; 

(e) to determine that members or classes of members are required to 
undertake a certain type or types of professional development 
hours; and 
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(f) to review member compliance with the requirements of these By-
Laws. 

20.3.8 Unless otherwise determined by Professional Development Committee 
each member shall complete the following continuing professional 
development hours: 

(a) a minimum of twenty (20) professional development hours in each 
calendar year of which ten (10) hours must be verifiable; and 

(b) one hundred twenty (120) professional development hours in any 
three (3) year rolling cycle, including at least sixty (60) hours of 
verifiable study in each three (3) year rolling cycle. 

20.3.9 Every member shall on or before the 31st day of March of each year 
complete and submit to the Professional Development Committee, a 
continuing professional development report respecting the member's 
continuing professional development hours for the preceding calendar 
year in the manner prescribed by the Professional Development 
Committee. 

20.3.10 A member who fails to complete the minimum required hours of 
continuing professional development prescribed by Sections 20.3.7 or 
20.3.8 shall be referred to the Professional Development Committee, 
which may take one (1) or more of the following actions: 

(a) waive a portion or all of the continuing professional development 
requirement; 

(b) stipulate the time frame and manner in which the member must 
complete any deficiency; 

(c) make a report to the Chief Executive Officer recommending that 
the Chief Executive Officer refer the fact of the member’s failure 
to complete the minimum required hours of continuing 
professional development to the chair of the Complaints 
Committee which referral shall be considered a complaint for the 
purposes of these By-Laws; or  

(d)  make a report to the Chief Executive Officer concerning the 
member’s failure to complete the required hours and recommend 
that the member’s registration should be suspended until certain 
action identified by the Professional Development Committee is 
taken by the member. 

20.3.11 Where a member fails to comply with the required course of action 
stipulated pursuant to Subsection 20.3.10 (b), the Professional 
Development Committee may exercise any of its powers under Section 
20.3.10. 
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20.3.12 Every member shall retain documentation to support the completion of 
the continuing professional development activities that have been 
reported on the member’s compliance form for three (3) years after the 
completion of any particular year or such longer period as the 
Professional Development Committee may determine. 

20.4 PROFESSIONAL LIABILITY INSURANCE  

20.4.1 Each registered firm or affiliate firm engaged in the practice of public 
accounting or other regulated services shall obtain and maintain 
professional liability insurance in the amount, nature, and scope as 
prescribed by the Board. For greater certainty, in any situation where a 
registered firm or affiliate firm establishes to the satisfaction of the Chief 
Executive Officer that the registered firm or affiliate firm is a named 
insured in a professional liability insurance policy which meets the 
professional liability insurance requirements pursuant to Sections 20.4.1 
and 20.4.2 which is issued to an organization through whom the 
professional services are rendered, registered firm or affiliate firm is not 
required to obtain and maintain insurance coverage independent of the 
organization’s professional liability insurance coverage. 

20.4.2 The professional liability coverage required pursuant to Section 20.4.1 will 
be set out in the “Professional Liability Insurance Requirements Policy” 
approved by the Board and as amended from time to time. 

20.4.3 Members holding the office of Auditor General of a Canadian federal, 
provincial or municipal government and any members employed 
therewith shall be exempt from Sections 8.1.1, 20.4.1 and 20.4.2. 

20.4.4 Prior to offering regulated services, a registered firm or affiliate firm must 
obtain and maintain the professional liability insurance pursuant to 
Section 404 and submit to the Chief Executive Officer a declaration in the 
form prescribed by the Board, together with such documentation and 
information as may be required by the Board, establishing that the 
registered firm or affiliate firm has obtained the insurance required 
pursuant to section 20.4.1 and 20.4.2.  

20.4.5 Prior to offering a regulated service through a registered firm or affiliate 
firm, every member who practices public accounting or offers other 
regulated services through a registered firm or affiliate firm must ensure 
that the registered firm or affiliate firm obtains and maintains the 
appropriate professional liability insurance coverage pursuant to Section 
20.4.1 and 20.4.2.  

20.4.6 Each registered firm or affiliate firm shall advise the Chief Executive 
Officer in writing of any change to the information set out in the 
declaration within thirty (30) days of such change. 
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21.0: CODE OF PROFESSIONAL CONDUCT 
 
21.1 CODE OF PROFESSIONAL CONDUCT 
 

21.1.1 The Board may establish, adopt, amend, or repeal rules of professional 
conduct or ethics, which are designated as the Code of Professional 
Conduct with regard to the conduct of registrants, registered firms or 
affiliate firms provided that such Code of Professional Conduct shall not 
be contrary to the provisions of the Act or of the By-Laws. 

21.1.2 Every registrant, registered firm and affiliate firm shall be deemed to agree 
to, and be bound by, the Code of Professional Conduct.  

21.1.3 Every registrant, registered firm and affiliate firm must comply with the 
Code of Professional Conduct.  

21.1.4 In case of conflict between the Code of Professional Conduct, and the 
other provisions of the By-Laws, the By-Laws shall have precedence. 
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22.0: PROFESSIONAL STANDARDS 

22.1 PROFESSIONAL STANDARDS  

22.1.1 The professional standards of practice of chartered professional 
accounting include:  

(a) the accounting standards set out in the CPA Canada Handbook – 
Accounting and the CPA Canada Public Sector Accounting 
Handbook;  

(b) the standards set out from time to time in the CPA Canada 
Handbook – Assurance including, but not limited to:  

(i) Canadian auditing standards;  

(ii) Canadian standards on quality management;  

(iii)  Assurance standards;  

(iv) Standards for reports on the results of applying agreed upon 
procedures; and 

(v)  Standards for compilation engagements. 

(c)  the standards of practice for tax engagements, as may be adopted 
by the Board. 

22.1.2 The Board may adopt additional standards of practice.  

22.2 PRACTICE INSPECTION  

22.2.1 To protect the public the Board shall establish a program of inspection 
of members and registered firms to be implemented by the Practice 
Inspection Committee to assess the public accounting practices and 
compliance with professional standards of members and registered 
firms who perform public accounting and such regulated services as 
the Board may determine and to ensure that appropriate training or 
instruction is provided and to ensure that appropriate follow-up or 
remedial action is taken in instances of non-compliance. 

22.2.2 The Board may adopt, from time to time the procedures to be 
followed by the Practice Inspection Committee in carrying out its 
duties, such procedures being herein referred to as the “Practice 
Inspection Committee Rules”.  

22.2.3 The Practice Inspection Committee shall consist of at least nine (9) 
members of CPA Nova Scotia appointed by the Board, none of whom 
are members of the Fitness to Practice Committee, Complaints 
Committee, Complaints Review Committee, or Discipline Committee.  
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22.2.4 No member of the Practice Inspection Committee shall cease to hold 
office by virtue only of the expiration of the member’s appointment to 
that Committee while the member is in the process of conducting, or 
considering the results of, a practice inspection.  

22.2.5 The Board shall appoint a chair and vice-chair of the Practice 
Inspection Committee.  

22.2.6 The vice-chair shall act as chair in the absence of the chair.  

22.2.7 When, for any reason, neither the chair nor the vice-chair is available, 
the Board may appoint a member of the Practice Inspection 
Committee to act as chair of the Committee.  

22.2.8 The Practice Inspection Committee may inspect or undertake an 
investigation into any pre-approved training office in accordance with 
the Practice Inspection Committee Rules for the purpose of ensuring 
compliance with the pre-approved training office requirements set 
out in these By-Laws. 

22.2.9 The Practice Inspection Committee may retain the services of an 
inspector to conduct a practice inspection, who shall be selected from 
the inspectors appointed by the Chief Executive Officer pursuant to 
Section 58 of the Act. 

22.2.10 The Practice Inspection Committee may set the fee to be paid to 
practice inspectors for the provisions of services and may review and 
adjust the fee from time to time as deemed necessary by the 
Committee.  

22.2.11 Inspectors shall report to the Practice Inspection Committee 

22.2.12  Every member and registered firm who practices public accounting or 
is engaged in such other regulated services as the Board may 
determine shall be subject to practice inspections in accordance with 
the Practice Inspection Committee Rules.  

22.2.13  Every member and registered firm subject to practice inspection shall 
cooperate with the Practice Inspection Committee and any inspector 
engaged in a practice inspection process. 

22.2.14  Every member and registered firm subject to practice inspection shall 
upon reasonable notice, permit any inspector engaged in a practice 
inspection process to enter the professional premises of a member or 
registered firm and inspect the professional records, files, working 
papers and all other documents and papers and records relating to 
the professional practice of a member or a registered firm. 

22.2.15  Every member who does not have identifiable professional premises 
shall upon reasonable notice make available for inspection the 
professional records, files, working papers and all other documents 
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and papers and records relating to the professional practice of the 
member. 

22.2.16 The practice inspection and the preparation and completion of any   
practice inspection report shall be undertaken as contemplated in the 
Practice Inspection Committee Rules.  

22.2.17 Subject to Section 22.2.18, 22.2.19 and 22.2.20, the Practice Inspection 
Committee and any member thereof and any person acting on its 
behalf shall maintain the confidentiality of: 

(a)  all practice inspection reports, decisions and files;  

(b) all professional records, files, working papers and all other 
documents and papers and records relating to the 
professional practice of a member or registered firm; and  

(c)  the affairs of any member and of his or her clients. 

22.2.18  The Practice Inspection Committee shall bring to the attention of the 
Chief Executive Officer any failure to maintain professional standards, 
or any other action or lack of action identified during the course of an 
inspection if the conduct could, in the opinion of the Practice 
Inspection Committee constitute conduct unbecoming, professional 
incompetence or professional misconduct on the part of a member, 
candidate or student. 

22.2.19 The Practice Inspection Committee may advise an extra-provincial 
regulatory body, or the Canadian Public Accountants Board or such 
other regulatory bodies as the Practice Inspection Committee deems 
appropriate of any portion of a practice inspection report or a decision 
rendered in respect of a report or with respect to compliance with 
respect to a decision. 

22.2.20 The Practice Inspection Committee shall receive, consider and 
evaluate  the practice inspection report and any the written comments 
from the member or registered firm, and shall make a decision as to 
the outcome of the inspection. 

22.2.21  The decision as to the outcome of a practice inspection shall be made 
by the Practice Inspection Committee and may include one (1) or more 
of the following:  

(a)  that no further action is required; 

(b) that a corrective action plan to address deficiencies within 
a specified period of time, acceptable to the Practice 
Inspection Committee, be submitted by the member or 
registered firm and once approved, implemented in 
accordance with the plan;  
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(c) that a member or members be required to take one (1) or 
more courses of instruction within a specified period of 
time set by the Practice Inspection Committee;  

(d) that the practice of a member or registered firm be 
restricted on such terms as the Practice Inspection 
Committee considers appropriate in which case the 
Practice Inspection Committee must advise the Chief 
Executive Officer;  

(e) that a member approved by the Practice Inspection 
Committee be appointed to supervise the practice of the 
member or registered firm, or some part of it on such terms 
as the Practice Inspection Committee considers 
appropriate;  

(f)  that a further inspection be completed within a specified 
time period set by the Practice Inspection Committee;  

(g) that a report be made to the Chief Executive Officer 
recommending that the Chief Executive Officer refer any 
matter arising out of the practice inspection process to the 
chair of the Complaints Committee which referral shall be 
considered a complaint for the purposes of these By-Laws;  

(h) with the member or candidate’s consent refer the member, 
candidate, or student to the Fitness to Practice Committee; 
and 

(i)  such other corrective or remedial action that the Practice 
Inspection Committee considers appropriate. 

 

22.2.22  The Practice Inspection Committee shall provide a copy of its 
decision to the member or registered firm.  

22.2.23 The Practice Inspection Committee may supervise a member’s or 
registered firm’s compliance with its decision.  

22.2.24 If a member or registered firm does not comply with a decision of 
the Practice Inspection Committee or pay the costs associated with 
the practice inspection within the required time frame, the Practice 
Inspection Committee may report the lack of compliance or failure 
to pay costs to the Chief Executive Officer with a recommendation 
that the registration of the member or registered firm be suspended 
until such time as the action identified by the Practice Inspection 
Committee is taken by the member or registered firm. 

22.2.25  Every member and registered firm who is subject to a practice 
inspection shall pay, within thirty (30) days of the date of issuance, 
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any CPA Nova Scotia invoice issued in respect of any portion of the 
cost of the practice inspection, including without limitation the cost 
of any services provided by an inspector.  
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23.0: FITNESS TO PRACTICE 

23.1 FITNESS TO PRACTICE  

23.1.1 The Board shall appoint a Fitness to Practice Committee which may 
consider matters referred to in accordance with these By-Laws.  

23.1.2 The Board may establish a policy in relation to the mandate, function, 
investigation and processes to be followed by Fitness to Practice 
Committee.  

23.1.3 The Fitness to Practice Committee shall consist at least five (5) members 
of CPA Nova Scotia and at least one (1) public representative appointed 
by the Board, none of whom are members of the Complaints Committee, 
Complaints Review Committee, Discipline Committee, Practice Inspection 
Committee or the Public Accounting Certification Committee.  

23.1.4 No member of the Fitness to Practice Committee shall cease to hold office 
by virtue only of the expiration of the member’s appointment to that 
Committee while the member is in the process of considering a matter 
referred to the Committee.  

23.1.5 The Board shall appoint a chair and a vice-chair of the Fitness to Practice 
Committee. 

23.1.6 The vice-chair shall act as chair in the absence of the chair. 

23.1.7 When, for any reason, neither the chair nor the vice-chair is available, the 
Board may appoint a member of the Fitness to Practice Committee to act 
as chair of the Committee. 

23.1.8 Where:  

(a)  a complaint concerns a registrant’s incapacity;  

(b) the investigation of a complaint raises the question of a registrant’s 
incapacity;  

(c)  a person raises questions about the possible incapacity of a 
registrant in the absence of a complaint; or  

(d)  a registrant self reports incapacity to CPA Nova Scotia,  

the Chief Executive Officer, the chair of the Practice Inspection 
Committee, the chair of the Complaints Committee or the chair of the 
Investigation Panel may, where it is in the public interest to do so, and 
with the consent of the registrant, refer the matter to the Fitness to 
Practice Committee in accordance with the By-Laws.  

23.1.9 Where a matter is referred to the Fitness to Practice Committee, the 
matter shall be addressed in accordance with the By-Laws.  
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23.1.10 The Fitness to Practice Committee may make a report to the Chief 
Executive Officer recommending that the Chief Executive Officer refer the 
subject matter of the report to the chair of the Complaints Committee 
which referral shall be considered a complaint for the purposes of these 
By-Laws.  

23.2 REFERRAL TO FITNESS TO PRACTICE COMMITTEE 

23.2.1 If a matter referred to the Fitness to Practice Committee concerns a 
registrant who was previously before the Fitness to Practice Committee, 
the Fitness to Practice Committee must be provided with all information 
in the possession of CPA Nova Scotia related to the previous matter. 

23.3 INTERIM AGREEMENT 

23.3.1 On receipt of a referral of a matter, the Fitness to Practice Committee may 
enter into an interim agreement with the registrant who is the subject of 
the referral, respecting conditions or restrictions on the registrant’s 
registration or certification. 

23.3.2 An interim agreement remains in effect pending the conclusion of an 
investigation or hearing with respect to the registrant or until the 
registrant enters into a remedial agreement. 

23.3.3 An interim agreement may include any of the following: 

(a) the registrant’s agreement to submit, at the registrant’s expense, to 
any assessment for incapacity that the Fitness to Practice Committee 
considers appropriate; 

(b)  the registrant’s agreement to reimburse CPA Nova Scotia for any 
assessment for incapacity expenses incurred by CPA Nova Scotia; 

(c)  the registrant’s undertaking to complete, at the registrant’s expense, 
any applicable course of treatment that is designed to address any 
issues respecting the registrant’s capacity; 

(d) the registrant’s authorization for the Fitness to Practice Committee to 
receive reports on the assessments for incapacity or treatments 
referred to in clauses (a), (b), and (c) and to request reports from 
practitioners who treat the registrant; 

(e)  the registrant’s agreement to accept restrictions or conditions on the 
registrant’s practice; 

(f)  the registrant’s agreement to refrain from practicing chartered 
professional accounting until the terms and conditions in the 
agreement are satisfied; 

(g) disclosure to the Chief Executive Officer of any practice condition, 
restriction or withdrawal; and 
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(h) any provisions to which the registrant and the Fitness to Practice 
Committee agree. 

23.4 REMEDIAL AGREEMENT 

23.4.1 The Fitness to Practice Committee may enter into a remedial agreement 
with a registrant, if the Fitness to Practice Committee is satisfied that: 

(a) there is sufficient evidence that the registrant is, has been, or is to 
become, incapacitated;  

(b) it is in the public interest to do so; and 

(c)  the agreement contains terms and conditions that can be 
reasonably expected to protect the public. 

23.4.2 A remedial agreement may contain any of the following: 

(a) the registrant’s agreement to submit, at the registrant’s expense, 
to any assessment for incapacity that the Fitness to Practice 
Committee considers appropriate; 

(b) the registrant’s agreement to reimburse CPA Nova Scotia for any 
assessment for incapacity expenses incurred by CPA Nova Scotia; 

(c) the registrant’s undertaking to complete, at the registrant’s 
expense, any applicable course of treatment designed to address 
any issues respecting the registrant’s incapacity; 

(d) the registrant’s authorization for the Fitness to Practice Committee 
to receive any reports, assessments or evaluations that have been 
completed, are being undertaken or are undertaken in the future, 
whether at the request of the Fitness to Practice Committee or not, 
to the extent that they might reasonably be considered to relate to 
the registrant’s incapacity; 

(e) the registrant’s consent for the Fitness to Practice Committee to 
communicate directly with practitioners who treat the registrant; 

(f) restrictions on the registrant’s registration, or the registrant’s 
undertaking to refrain from practicing as a chartered professional 
accountant; 

(g) terms and conditions that the registrant must satisfy before 
returning to practice; 

(h) terms, conditions or restrictions on the registrant’s registration that 
will apply after the registrant returns to practice; 

(i) disclosure to the Chief Executive Officer of any practice condition, 
restriction or withdrawal; and 



101 
 

(j) any provisions to which the registrant and the Fitness to Practice 
Committee agree. 

23.5 REFERRALS FROM THE FITNESS TO PRACTICE COMMITTEE 

23.5.1 The Fitness to Practice Committee must refer a matter respecting a 
registrant back to the Chief Executive Officer, the chair of the Complaints 
Committee or the Investigation Panel if any of the following occur: 

(a) the registrant fails to submit to any reasonable assessment or 
examination that the Fitness to Practice Committee directs to 
determine whether or not the registrant is, has been, or could 
become, incapacitated, or has been diagnosed with a condition 
which would be expected to lead to incapacity; 

(b) the registrant withdraws consent to participate in the fitness to 
Practice process; 

(c) at any time, the Fitness to Practice Committee considers that it is 
no longer in the public interest for the registrant to participate in 
the fitness to Practice process; 

(d) the registrant and the Fitness to Practice Committee do not agree 
to the terms and conditions of an interim agreement or a remedial 
agreement; 

(e) the Fitness to Practice Committee requests an amendment to an 
interim or remedial agreement and the registrant does not accept 
the amendment; 

(f) the Fitness to Practice Committee determines that a registrant 
subject to an interim or remedial agreement; 

(i) fails to meet the terms and conditions of the interim or 
remedial agreement; or 

(ii) poses an immediate threat to the health or safety of others; 

(g) the Fitness to Practice Committee is not satisfied that there is 
sufficient evidence that the registrant is, or has been, or could 
become, incapacitated;  

23.5.2  Once a registrant has fulfilled the terms and conditions of a remedial 
agreement, the Fitness to Practice Committee shall notify the Chief 
Executive Officer and either the chair of the Complaints Committee or to 
the chair of the Investigation Panel, as the case may be, if the matter was 
referred after a complaint, that the matter has been concluded.  

23.5.3 When a matter is referred by the Fitness to Practice Committee back to 
the Chief Executive Officer or the chair of the Complaints Committee or 
to the chair of the Investigation Panel, the complete file, including any 



102 
 

reports, assessments or evaluations in the possession of or obtained by 
the Fitness to Practice Committee, must accompany the referral. 
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24.0: COMPLAINTS 

24.1 APPOINTMENT OF COMPLAINTS COMMITTEE 

24.1.1 The Complaints Committee shall consist of at least twenty-five (25) 
members of CPA Nova Scotia and up to five (5) public representatives 
appointed by the Board, none of whom are Directors, or members of the 
Complaints Review Committee, Discipline Committee or Fitness to 
Practice Committee.  

24.1.2 No member of the Complaints Committee shall cease to hold office by 
virtue only of the expiration of the member’s appointment to that 
Complaints Committee if an Investigation Panel to which the member was 
appointed remains seized of any complaint.  

24.2 APPOINTMENT OF INVESTIGATION PANEL 

24.2.1 The chair of the Complaints Committee shall, from time to time, appoint 
Investigation Panels to investigate complaints. 

24.2.2 The chair of the Complaints Committee may sit on an Investigation Panel 
and, in such case, shall act as the chair of the Investigation Panel. 

24.2.3 Where the chair of the Complaints Committee is not appointed to an 
Investigation Panel, the chair of the Complaints Committee shall appoint 
a chair of the Investigation Panel. 

24.2.4 The chair of the Complaints Committee may empanel as many panels from 
among the members of the Complaints Committee as the chair deems to 
be necessary. 

24.3 COMPLAINTS 

24.3.1 The Board may adopt, from time to time, the procedures to be followed 
by the Complaints Committee, the Discipline Committee and the 
Complaints Review Committee in carrying out their respective duties, 
such procedures being herein referred to as the “Complaints and 
Discipline Process”.  

24.3.2 If a person seeks to bring a complaint against a former registrant or 
former registered firm outside the limitation period established in 
Section 74 of the Act, the following process shall apply: 

(a) the person must apply to the Chief Executive Officer for permission 
to bring the complaint, and provide the reason(s) why the person 
believes exceptional circumstances exist which justify filing the 
complaint outside the deadline;  

(b) Following receipt of an application to file a complaint outside the 
deadline, the Chief Executive Officer shall make any inquiries he or 
she considers appropriate in the circumstances; 
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(c) The Chief Executive Officer may deny an application to file a 
complaint outside the deadline without providing notice of the 
application to the proposed respondent. However, the Chief 
Executive Officer shall not grant permission to file a complaint 
outside the deadline without endeavouring to notify the proposed 
respondent of the application by delivering a notice to the last 
address provided to CPA Nova Scotia by the proposed respondent; 

(d) In the notice, the Chief Executive Officer shall invite the proposed 
respondent to respond to the application by a stated deadline; 

(e) The Chief Executive Officer shall consider the application, the 
response (if any) received from the proposed respondent, and such 
additional information as the Chief Executive Officer considers 
relevant; 

(f) The Chief Executive Officer shall only provide permission to bring 
the complaint if the Chief Executive Officer is satisfied, in his or her 
discretion, that exceptional circumstances exist having regard to 
the risk to the public. 

24.3.3 Upon receipt of information concerning the conduct, capacity, practice 
or professional conduct of registrants or registered firms, the Chief 
Executive Officer may: 

(a) determine the matter requires no further inquiry; 

(b) make further inquiries as the Chief Executive Officer considers 
necessary in the circumstances; 

(c) refer the matter to the Chair of the Complaints Committee; 

(d) proceed with the matter as set out in Section 24.7.1. 

24.3.4 On receipt of a written complaint, the Chief Executive Officer may seek 
particulars of a complaint and upon receipt of any requested particulars 
may attempt to resolve the complaint if, in the opinion of the Chief 
Executive Officer, the complaint may be satisfactorily resolved in a 
manner that is in keeping with the purposes of the professional 
responsibility process provided that if the complaint cannot be resolved 
in a timely manner the Chief Executive Officer must:  

(a) dismiss the complaint, and notify the complainant and the 
respondent of the reasons for this disposition, if, in the opinion of 
the Chief Executive Officer:  

(i) the subject matter of the complaint is outside the jurisdiction 
of CPA Nova Scotia; 

 
(ii)  the complaint is frivolous or vexatious  
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   (iii)  the complaint is premature;  
 

(iv) the facts alleged, even if proven, do not constitute  
professional misconduct, conduct unbecoming, professional 
incompetence or incapacity, or would not merit a counsel or 
caution, or 

(v) the processing of the complaint would not advance the 
objects of CPA Nova Scotia. 

(b) refer the complaint to the chair of the Complaints Committee.  

24.3.5 Any notification by a registrant to CPA Nova Scotia which is required by 
Rule 102 of the CPA Nova Scotia Code of Conduct shall be made to the 
Chief Executive Officer in writing. 

24.4 RECEIPT OF COMPLAINT BY COMPLAINTS COMMITTEE CHAIR 

24.4.1 Upon receipt of a complaint from the Chief Executive Officer, the chair of 
the Complaints Committee must take at least one (1) of the following 
actions: 

(a) dismiss the complaint, and notify the complainant and the 
respondent of the reasons for this disposition, if, in the opinion of 
the chair: 

(i)  the subject matter of the complaint is outside the jurisdiction 
of CPA Nova Scotia;  

(ii)  the complaint cannot be substantiated;  

(iii)  the complaint is frivolous or vexatious;  

(iv)  the complaint is premature;  

(v)  the complaint is made for a collateral or improper purpose 
including:  

(A) for the purpose of harassing a registrant;  

(B) for providing relief which is more appropriately 
available through civil litigation;  

(C) as a form of discovery or for the gathering of 
information in another proceeding;  

 

(vi) the facts alleged, even if proven, do not constitute 
professional misconduct, conduct unbecoming, professional 
incompetence or incapacity, or would not merit a counsel or 
caution, or 
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(vii)  the processing of the complaint would not advance the 
objects of CPA Nova Scotia. 

In addition to dismissing a complaint, the chair may issue a warning to the 
respondent. 

(b) refer the complaint to the Fitness to Practice Committee if all of 
the following apply: 

(i) it raises concerns about a registrant’s capacity; 

(ii) it is in the public interest to do so; 

(iii) it does not allege facts that, if proven, would reasonably be 
regarded as professional misconduct, conduct unbecoming, 
or professional incompetence; 

(iv) it does not allege facts that, if proven, would reasonably 
merit a counsel or a caution; 

(v)  the registrant consents; 

(c)  provide the respondent with a copy of the complaint and require 
the respondent to provide a written response to the complaint, or 
any matter identified by the chair within thirty (30) days or such 
other timeframe as the chair of the Complaints Committee deems 
appropriate in the circumstances and following receipt of the 
requested response or upon the expiration of the time provided for 
providing a response take one or more of the following actions: 

(i) dismiss the complaint, and notify the complainant and the 
respondent of the reasons for this disposition, if, in the 
opinion of the chair; 

(a) the complaint is for an extraneous or improper 
purpose; or 

 
(b) the complaint, even if sustained, does not appear to 

constitute professional misconduct or conduct 
unbecoming, professional incompetence or 
incapacity; or 

 
(c) the complaint, even if sustained, constitutes 

professional misconduct, conduct unbecoming, or 
professional incompetence which is so trivial or minor 
in nature that it would not warrant charges being laid; 

 
(ii) In addition to dismissing a complaint, the chair may issue a 

warning to the respondent; 
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(d)  attempt to resolve the complaint if, in the opinion of the chair, the 
complaint may be satisfactorily resolved in a manner that is in 
keeping with the purposes of the professional responsibility 
process; or 

(e)  unless the complaint has been resolved pursuant to Subsection (c) 
refer the complaint to the chair of an Investigation Panel to 
investigate the complaint. 

24.5 INVESTIGATION PANEL 

24.5.1 Upon receipt of a complaint the chair of an Investigation Panel shall 
convene the Investigation Panel and undertake an investigation into the 
complaint. 

24.5.2 An Investigation Panel, in addition to its powers set out in the Act, may: 

(a) provide the written response of the respondent to the complainant 
and request a written response from the complainant; 

(b) require the respondent, or any registrant or registered firm, to 
produce to the Investigation Panel any records, documents and 
things in his, her or its possession or under his, her or its control 
that may be relevant to the investigation; 

(c) require the respondent, or any registrant or any registered firm to 
attend before the Investigation Panel to be interviewed; 

(d) direct an inspection or audit of the practice of the respondent; 

(e) obtain such legal or expert advice as the Investigation Panel deems 
necessary; 

(f)  require the respondent to submit to such examinations as the 
Investigation Panel directs to determine whether the member is 
competent to practice as a chartered professional accountant;  

(g)  attempt to resolve the complaint if, in the opinion of the 
Investigation Panel, the complaint may be satisfactorily resolved in 
a manner that is in keeping with the purposes of the professional 
responsibility process; and  

(h)  refer a portion of the complaint to the Fitness to Practice 
Committee if all of the following apply: 

(i)  it raises concerns about a registrant’s capacity; 

(ii) it is in the public interest to do so; 

(iii)  the registrant consents. 
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The Investigation Panel shall remain seized of and process any portion of 
a complaint that is not referred to the Fitness to Practice Committee. 
 

24.5.3 Where the Investigation Panel has required a registrant to submit to 
physical, mental, or other examinations or required a registrant or a 
registered firm to submit to an inspection or audit of the practice by a 
qualified person designated by the Investigation Panel, the Investigation 
Panel shall provide the registrant or registered firm with a copy of any 
report it receives from the designated qualified person. 

24.5.4 An Investigation Panel is not required to give any person an opportunity 
to  appear or to make formal submissions before making a decision. 

24.5.5 Following the investigation of a complaint by the Investigation Panel, the 
Investigation Panel may: 

(a) direct that the matter be referred, in whole or in part, to the 
Discipline Committee and resolve the balance of the complaint not 
referred to the Discipline Committee pursuant to Subsections (b) 
or (c); 

(b) dismiss the complaint in whole or in part; or 

(c)  take one or more of the following actions: 

(i) counsel the respondent; 

(ii) caution the respondent; 

(iii) with the consent of the respondent, reprimand the 
respondent; 

(iv) enter into a resolution agreement with the 
respondent that provides for one (1) or more of the 
following: 

(a) assessing the respondent’s fitness or capacity 
to Practice as a chartered professional 
accountant or the respondent’s fitness or 
capacity to remain registered as a student or 
candidate;  

 
(b)  counselling or treatment of the respondent; 

 
(c) monitoring or supervising the respondent’s 

practice as a chartered professional 
accountant or as a registered firm of chartered 
professional accountants; 
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(d) requiring the respondent to complete specified 
professional development courses or undergo 
specified training;  

 
(e) placing conditions on the respondent’s right to 

practice as a chartered professional 
accountant or as a registered firm, or 
continued registration; and 

 
(f) such other action as the Investigation Panel 

considers appropriate. 
 

(d) enter into an agreement with the respondent that the respondent 
shall pay all or part of the costs incurred by CPA Nova Scotia in 
monitoring compliance with conditions imposed on the respondent 
under Subsection , or 

(e) take any other action that it considers appropriate in the 
circumstances and that is not inconsistent with this Act or the By-
Laws. 

24.5.6 An Investigation Panel shall provide the complainant and the respondent 
with its written decision setting out its reasons for the decision, except 
for action taken under Subsection , in which case a written decision is 
not required. The Investigation Panel shall advise the complainant in 
writing when action is taken under Subsection 24.5.5 (a). The 
Investigation Panel may make such deletions to its decision when 
disclosed as are necessary to respect the confidentiality of matters 
disclosed to the Investigation Panel. 

24.5.7 Notice shall be given to the public of any decision, order or agreement 
made by an Investigation Panel which results in conditions or restrictions 
on a respondent’s registration or in a registration sanction in the form 
and manner determined by the Chief Executive Officer unless otherwise 
directed by the Investigation Panel. 

24.6 CHARGES 

24.6.1 If an Investigation Panel pursuant to Subsection 24.5.5 (a), determines 
that a matter be referred, in whole or in part, to the Discipline 
Committee it shall lay a formal charge or charges, or a charge with more 
than one (1) count, alleging that respondent is guilty of one (1) or more 
acts of professional misconduct, conduct unbecoming, incapacity or 
professional incompetence, and shall provide a copy of the charges to 
the respondent and to the chair of the Complaints Committee. 

24.6.2 Upon receipt of the charges from an Investigation Panel the chair of the 
Complaints Committee shall provide the charges to the chair of the 
Discipline Committee. 
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24.6.3 Upon receipt of charges the chair of the Discipline Committee shall 
provide the charges to the chair of a Hearing Panel appointed pursuant 
to Section 26.2.1. 

24.7 REFERRAL FROM CHIEF EXECUTIVE OFFICER TO DISCIPLINE COMMITTEE 

24.7.1 Where a registrant or registered firm: 

(a) has pleaded guilty to, been convicted or been found to be guilty of 
any offence in or out of Canada that is inconsistent with the proper 
professional behavior of a registrant or registered firm, including a 
conviction under the Criminal Code (Canada), or such other 
legislation as is set out in the By-Laws, unless a pardon has been 
issued; 

(b) has been subjected to a registration sanction in a disciplinary 
proceeding by a provincial accounting or licensing body, an extra-
provincial regulatory body, a Canadian regulatory body to which 
the registrant or registered firm is a member or is registered or a 
foreign regulatory accounting body; 

(c) has had a licensing sanction imposed by a provincial accounting or 
licensing body, an extra-provincial regulatory body or a foreign 
jurisdiction;  

(d) is in breach of an agreement with an Investigation Panel or is in 
breach of an order issued by an Investigation Panel or is in breach 
of an order issued by a Hearing Panel; or 

(e) is in violation of a practice restriction or condition imposed 
pursuant to the Act or the By-Laws;  

the Chief Executive Officer may refer the matter to the chair of the 
Discipline Committee with a summary of the matter to be addressed and 
shall provide the registrant or registered firm with a copy of the summary, 
which summary shall for the purposes of these By-Laws be considered 
charges. 

24.7.2 Upon receipt of a referral of a matter pursuant to Section 24.7.1 the chair 
of the Discipline Committee shall provide the charges to the chair of the 
Hearing Panel appointed pursuant to Section 26.2.1. 
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25.0 COMPLAINTS REVIEW COMMITTEE 

25.1 APPOINTMENT OF COMPLAINTS REVIEW COMMITTEE 

25.1.1 The Complaints Review Committee shall consist of at least three (3) 
members of CPA Nova Scotia and up to one (1) public representative 
appointed by the Board, none of whom are members of the Complaints 
Committee, Discipline Committee or Fitness to Practice Committee.  

25.1.2 The vice-chair of the Complaints Review Committee shall act as chair 
when the chair is not present.  

25.1.3 When, for any reason, neither the chair nor the vice-chair is available, the 
Board may appoint a member of the Complaints Review Committee to 
act as chair of the Committee.  

25.2 COMPLAINTS REVIEW COMMITTEE PROCEDURE 

25.2.1 A complainant may seek a review by the Complaints Review Committee 
of a decision of the Chief Executive Officer dismissing a complaint 
pursuant to Subsection 24.3.3 (a) or 24.3.4 (a), or the chair of the 
Complaints Committee dismissing a complaint pursuant to Subsection 
24.4.1 (a), or 24.4.1 (c)(i), or the Investigation Panel dismissing a 
complaint pursuant to Subsection 24.5.5 (b) by filing a Notice of Review 
with the Chief Executive Officer within thirty (30) days of receipt of the 
decision under review.  

25.2.2 A Notice of Review shall be in the form prescribed by the Complaints 
Review Committee and, in addition to any information required therein, 
shall set out the grounds for review and shall state the relief sought. In all 
instances, the decision at issue shall be attached to the Notice of Review.  

25.2.3 When a Notice of Review is duly given, the chair of the Complaints 
Review Committee shall:  

(a) promptly give notice of the review to the Chief Executive Officer, 
the Respondent, and to the decision maker whose decision is 
under review; 

(b) request production of documents, records or other materials 
relevant to the issues raised in the Notice of Review from the 
decision maker and if considered necessary from the person 
seeking the review, and the Respondent; and 

(c)  convene the Complaints Review Committee. 

25.2.4 Except by leave of the Complaints Review Committee, no ground for 
review shall be considered, and no relief, shall be sought unless set out in 
the Notice of Review.  

25.2.5 The Complaints Review Committee:  
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(a) shall not, absent exceptional circumstances, hold a hearing or give 
any person an opportunity to appear before it or to make oral 
submissions to it during its consideration of the review;  

(b) may require the person seeking the review and or the decision 
maker to make such submissions or produce such documents as 
the Committee determines are required in the circumstances; and  

(c) may base its decision on the Notice of Review, the documents 
obtained pursuant to Section 25.2.3 (b) and any further 
submission or documents obtained pursuant to this Section.  

25.2.6 On completing the review, the Complaints Review Committee may: 

(a) make any decision that in its opinion ought to have been made by 
the Chief Executive Officer,  the chair of the Complaints 
Committee, or the Investigation Panel; 

(b) quash, vary, or confirm the decision or any part of it of the Chief 
Executive Officer,  the chair of the Complaints Committee or the 
Investigation Panel; or 

(c) refer the matter back to the Chief Executive Officer, the chair of 
the Complaints Committee, or the Investigation Panel for further 
consideration in accordance with any direction of the Complaints 
Review Committee.  

25.2.7 The Complaints Review Committee shall issue a written decision with 
reasons and an order and shall transmit its decision and order to the 
complainant, the Respondent, the Chief Executive Officer and the 
decision maker whose decision was under review. 

25.2.8 If the Complaints Review Committee quashes or varies the decision 
pursuant to Subsection 25.2.6 (a) or (b) or refers the matter back to the 
decision maker pursuant to Subsection 25.2.6 (c) the decision maker 
whose decision was under review shall resume jurisdiction of the 
complaint and consider the complaint as required by these By-Laws. 

25.2.9  The decision of the Complaints Review Committee is final. 
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26.0 DISCIPLINE 

26.1 APPOINTMENT OF DISCIPLINE COMMITTEE 

26.1.1 The Discipline Committee shall consist of at least twelve (12) members of 
CPA Nova Scotia and up to five (5) public representatives appointed by 
the Board, none of whom are Directors or members of the Complaints 
Committee, Complaints Review Committee or Fitness to Practice 
Committee. 

26.1.2 No member of the Discipline Committee shall cease to hold office by 
virtue only of the expiration of the member’s appointment to that 
Discipline Committee if a Hearing Panel to which the member was 
appointed remains seized of any matter.  

26.2 APPOINTMENT OF HEARING PANEL 

26.2.1 The chair of the Discipline Committee shall, from time to time, appoint a 
Hearing Panel to hear and decide charges against a respondent. 

26.2.2 The chair of the Discipline Committee may sit on a Hearing Panel and, in 
such case, shall act as the chair of the Hearing Panel. 

26.2.3 Where the chair of the Discipline Committee is not appointed to a Hearing 
Panel, the chair of the Discipline Committee shall appoint a chair of the 
Hearing Panel. 

26.2.4 The chair of the Discipline Committee may empanel as many panels from 
among the members of the Discipline Committee as the chair deems to 
be necessary. 

26.3 SETTLEMENT AGREEMENTS WHERE MATTER REFERRED TO DISCIPLINE COMMITTEE BY 
THE CHIEF EXECUTIVE OFFICER 

26.3.1 After determining that a matter should be referred directly to the 
Discipline Committee, the Chief Executive Officer and the respondent 
may, at any time prior to the commencement of the hearing by the 
Hearing Panel to whom the charges have been referred, enter into a 
settlement agreement, in writing, conditional upon the acceptance of the 
agreement by the Hearing Panel to which the matter has been referred 
for hearing. 

26.3.2 Where the Chief Executive Officer recommends the acceptance of the 
proposed settlement agreement, the Chief Executive Officer shall advise 
the chair of the Hearing Panel that a proposed settlement has been 
reached. 
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26.4 SETTLEMENT AGREEMENTS WHERE CHARGES LAID BY INVESTIGATION PANEL 

26.4.1 After determining that all or part of a matter should be referred to the 
Discipline Committee, the Chief Executive Officer and the respondent 
may, at any time prior to the commencement of the hearing by the 
Hearing Panel to whom the charges have been referred, enter into a 
settlement agreement, in writing, conditional upon the acceptance of the 
agreement by the Investigation Panel and the Hearing Panel to which the 
matter has been referred for hearing.  

26.4.2 Where an Investigation Panel recommends the acceptance of the 
proposed settlement agreement, it shall advise the chair of the Hearing 
Panel that a proposed settlement has been reached. 

26.4.3 A settlement agreement shall constitute a reprimand on the respondent’s 
registration record absent written agreement otherwise within the 
settlement agreement. 

26.5 CONSENT REVOCATION 

26.5.1 A respondent who admits or does not contest the allegations in the 
charges set out in either the Notice of Formal Charges or the Notice of 
Hearing may submit a proposed consent revocation agreement to the 
Hearing Panel for approval with either: 

(a) consent of the Chief Executive Officer when a matter was referred 
directly to the Discipline Committee by the CEO, or  

(b)  the Consent of the Investigation Panel when the charges were referred 
by the Investigation Panel. 

26.5.2 A proposed consent revocation agreement must include allegations that, 
if proven, would result in the revocation of the respondent’s registration; 

26.5.3 A Hearing Panel may accept or refuse a proposed consent revocation 
agreement submitted under Section 26.5.1 and must provide a written 
decision with reasons; 

26.5.4  A decision to accept a consent revocation agreement must in all respects 
be treated in the same manner as a revocation ordered by a Hearing Panel 
following a hearing, including disclosure and publication. 

26.6 CONSIDERATION OF A SETTLEMENT AGREEMENT OR CONSENT REVOCATION AGREEMENT 

26.6.1 Upon being advised of a proposed settlement or consent revocation 
agreement having been reached, the chair of the Hearing Panel shall set a 
date, time, and location at which the Hearing Panel will hear submissions 
from the Chief Executive Officer or her delegate with respect to the 
proposed settlement or consent revocation and shall notify the 
Respondent of the date, time, and location of the meeting of the Hearing 
Panel.  
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26.6.2 The meeting of the Hearing Panel into the proposed settlement or consent 
revocation shall not be open to the public. 

26.6.3 If, following a meeting, the Hearing Panel accepts the proposed 
settlement agreement or consent revocation agreement, or accepts a 
revised recommendation with the consent of the Chief Executive Officer 
or Investigation Panel (if applicable) and the respondent, it shall confirm 
the acceptance by written decision with reasons and an order that 
incorporates the settlement agreement or consent revocation agreement. 

26.6.4 Notice shall be given to the public of any settlement agreement accepted 
by a Hearing Panel in the form and manner determined by the Chief 
Executive Officer unless otherwise directed by the Hearing Panel.  

26.6.5 Where the Hearing Panel rejects the recommended settlement agreement 
or consent revocation agreement: 

(a)  it shall confirm its rejection by a written decision with 
reasons which it shall provide to the Chief Executive Officer 
and the chair of the Discipline Committee;  

(b) it shall turn the charges over to the chair of the Discipline 
Committee who shall: 

(i)  appoint a new Hearing Panel to conduct the hearing; 

(ii) appoint a chair of the Hearing Panel (if the chair of the 
Discipline Committee will not sit on the Hearing 
Panel); and 

(iii) provide the charges to the chair of that Hearing Panel;  

(c) no member of the Hearing Panel that considered the 
proposed settlement agreement or consent revocation 
agreement shall be a member of the new Hearing Panel; and 

(d) if the charges originated from an Investigation Panel, that 
Investigation Panel shall retain jurisdiction over the 
complaint until the Hearing Panel commences the hearing 
on the merits of the charges. If the charges originated from 
the Chief Executive Officer, the chair of the Discipline 
Committee shall have jurisdiction over the charges until the 
Hearing Panel commences the hearing on the merits of the 
charges. 

26.7 REFERRAL OF CHARGES TO HEARING PANEL 

 
26.7.1 The Hearing Panel shall hear all charges that have been laid against a 

respondent. 
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26.7.2 If two (2) or more proceedings before the Discipline Committee involve 
the same respondent or the same or similar questions of fact, law or 
policy, the chair of the Discipline Committee may, without the consent of 
the parties, direct that the proceedings or any part of them be combined 
or heard at the same time by the same Hearing Panel. 

26.7.3 The Hearing Panel shall have authority, with or without a motion from one 
(1) of the parties, to amend, on such notice as the Hearing Panel considers 
appropriate, the scope of the charges that have been referred to the 
Discipline Committee. 

26.8 HEARING 

26.8.1 Unless the Hearing Panel has issued a written decision and order 
incorporating a settlement agreement pursuant to Section 26.6.3, a 
Hearing Panel shall, within ninety (90) days of the chair of the Hearing 
Panel receiving the charges from the Investigation Panel or the Chief 
Executive Officer, convene to schedule a hearing to commence at such 
time and location as directed by Hearing Panel which time and location 
may be amended by the chair of the Hearing Panel with or without a 
motion from one of the parties. 

26.8.2 Unless the respondent has agreed to a shorter notice period, the chair of 
the Hearing Panel shall ensure that a notice of hearing is served on the 
respondent, the Chief Executive Officer and the complainant at least thirty 
(30) days before the holding of the hearing. 

26.8.3 A notice of hearing shall state the details of the charges and the time and 
place of the hearing. 

26.8.4 The Chief Executive Officer shall provide notice to the public of the time, 
place and location of the hearing as well as the name of the respondent 
and a summary of the charges. 

26.9 HEARING PANEL PROCEDURE 

26.9.1 A Hearing Panel may determine its own procedure and in addition to any 
other authority granted to a Hearing Panel in these By-Laws, may: 

(a)  issue subpoenas and enforce the attendance of witnesses 
and compel them to give oral or written evidence on oath 
and to produce such documents and things as the Hearing 
Panel considers necessary for the full consideration of a 
charge; 

(b) order pre-hearing procedures, including pre-hearing 
conferences that are held in private, and direct the times, 
dates, and places for those procedures; 

(c) order that a hearing, parts of a hearing or pre-hearing 
conference be conducted using a means of 
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telecommunication that permits the parties and the panel to 
communicate simultaneously; 

(d) administer oaths and solemn affirmations; 

(e) receive and accept such evidence and information on oath, 
affidavit or otherwise as the Hearing Panel in its discretion 
sees fit, whether admissible in a court of law or not; 

(f) prescribe the disclosure obligations of the parties prior to a 
hearing and the deadline for compliance; 

(g) compel, at any stage of a proceeding, any person to provide 
information or to produce documents or things that may be 
relevant to a matter before it; 

(h) adjourn or postpone a proceeding from time to time; 

(i) amend or permit the amendment of any document filed in 
connection with the proceeding, including a notice of 
hearing and a charge or charges contained therein; and 

(j) make interim orders to affirm, amend, or rescind any 
outstanding order of an Investigation Panel. 

26.9.2  Any document required to be served on a party or witness may be served  
through one of the following methods: 

 
(a)  personal delivery; 

(b) registered mail to the intended recipient’s last known mailing 
address; 

(c)  email to the intended recipient’s last known email address; 

(d) facsimile to the intended recipient’s last known fax number;    
or 

(e) such other method as ordered by the hearing panel.  

26.9.3 For the purpose of service on a registrant pursuant to (2)(b),(c) or (d), 
the registrant’s contact information contained in the Register may be 
relied upon as the intended recipient’s last known address and/or 
facsimile number. 

26.9.4 Service is deemed to have been made on:  

 
(a) the date of delivery, if the document is served by personal delivery; 
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(b) the fifth day following the date of sending, if the document is 
provided or served by registered mail; 

(c) the date of sending, if the document is provided or served by email 
or facsimile;  

(d) such other date as ordered by the hearing panel.  

26.9.5  Proof of service, if necessary, may be established by filing an affidavit 
confirming particulars of the use of any one of the means of service 
identified in (2) above.  

 
26.10 WITNESSES AND ATTENDANCE AT HEARING 

26.10.1 Upon the request of any party to the hearing the chair of the Hearing 
Panel shall issue a subpoena to a witness, including a party, for the 
purpose of procuring the attendance and evidence of the witness 
before the Hearing Panel. 

26.11 RESTRICTION ON PUBLIC ACCESS TO HEARING 

26.11.1 Subject to Section 26.12.2, a hearing shall be open to the public. 

26.11.2 The Hearing Panel may make an order that the public, in whole or in 
part, be excluded from a hearing or any part of it if the Hearing Panel 
is satisfied that 

(a)  matters involving public security may be disclosed; 

(b) financial or personal or other matters may be disclosed at 
the hearing of such a nature that the desirability of avoiding 
public disclosure of those matters in the interest of any 
person affected or in the public interest outweighs the 
desirability of adhering to the principle that hearings be 
open to the public; or 

(c)  the safety of a person may be jeopardized. 

26.11.3  Where it thinks fit, the Hearing Panel may make orders it considers 
necessary to prevent the public disclosure of matters disclosed at a 
hearing, including orders prohibiting publication or broadcasting of 
those matters. 

26.11.4  No order shall be made under Sections 26.12.2 or 26.12.3 that prevents 
the publication of anything that is contained in a Register and 
available to the public. 

26.11.5 The Hearing Panel may make any order necessary to prevent the 
public disclosure of matters disclosed in the submission relating to any 
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motion for an order in respect of Sections 26.12.2 or 26.12.3, including 
prohibiting the publication or broadcasting of those matters. 

26.11.6 Subject to any orders pursuant to Sections 26.12.2 or 26.12.3, the 
Hearing Panel shall state, at the hearing, its reasons for any order 
made pursuant to this Part. 

26.11.7 Where a Hearing Panel makes an order pursuant to Section 26.12.2, 
wholly or partly because of the desirability of avoiding disclosure of 
matters in the interest of a person affected, the Hearing Panel: 

(a) shall allow the parties, the complainant, if any, and their legal 
and personal representatives to attend the hearing; and 

(b) may allow such other persons as the Hearing Panel considers 
appropriate to attend the hearing. 

26.13 POWERS OF THE HEARING PANEL 

26.12.1 A Hearing Panel may require the registrant subject to the charges 
before the Hearing Panel, at the registrant’s expense, to: 

(a) submit to physical or mental examinations by such qualified 
persons as the Hearing Panel designates; 

(b) submit to an inspection or audit of the registrant’s practice 
by such qualified persons as the Hearing Panel designates; 

(c) undergo such examinations as the Hearing Panel directs to 
determine whether the registrant is competent to engage in 
the Practice of the profession of a chartered professional 
accountant; and  

(d) produce records and accounts in the registrant’s possession 
or control. 

26.12.2 A Hearing Panel may require a registered firm subject to the charges 
before the Hearing Panel, at the registered firm’s expense, to: 

(a)  submit to an inspection or audit of the firm’s practice by 
such qualified persons as the Hearing Panel designates; and  

(b) produce records and accounts in the firm’s possession or 
control. 

26.12.3 Where a respondent fails to comply with Section 26.13.1 or 26.13.2, the 
Hearing Panel may suspend or restrict the registration of the 
respondent until the respondent complies. If the Hearing Panel 
suspend or restrict the registration of the respondent, the Hearing 
Panel shall advise the Chief Executive Officer in writing. 
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26.12.4 Where the Hearing Panel has required a registrant to submit to 
physical, mental, or other examinations or required a registrant or a 
registered firm to submit to an inspection or audit of the practice by 
a qualified person designated by the Hearing Panel, the Hearing Panel 
shall provide the registrant or registered firm with a copy of any report 
it receives from the designated qualified person. 

26.13 DECISION OF THE HEARING PANEL 

26.13.1 The Hearing Panel must issue its written decision on the charges 
within a reasonable period of time and will make best efforts to issue 
it within 90 days following conclusion of the hearing on the charges. 

26.13.2 A written decision includes its findings and the reasons for its 
disposition of the matter. The Hearing Panel may, where it considers it 
appropriate, issue separate written rea sons in respect of:  

(a)  the charge(s);  

(b)  an order issued pursuant to Section 26.14.5; and  

(c)  an order issued pursuant to Section 26.15.2.  

26.13.3  Where separate written reasons are issued, the reasons shall 
collectively constitute the Hearing Panel’s decision. Separate written 
reasons pursuant to Section 26.14.5 and 26.15.2, if any, must be issued 
within 60 days of the conclusion of submissions made by the parties 
pursuant to those subsections.  

26.13.4 The Hearing Panel must provide a copy of its written decision 
together with its order(s) to the respondent, the Chief Executive 
Officer and the complainant, if any. Notice of the decision will be given 
to the public in the form determined by the Chief Executive Officer or 
as otherwise directed by the Hearing Panel. 

26.13.5  If the Hearing Panel finds a respondent guilty of professional 
misconduct, conduct unbecoming, incapacity or professional 
incompetence, it may by order do one (1) or more of the following: 

(a)  revoke the respondent’s registration; 

(b) revoke the respondent’s certification to engage in the practice of 
public accounting; 

(c) suspend the respondent’s registration: 

(i) for a fixed period; or 

(ii) for an indefinite period until the occurrence of some 
specified future event or until compliance with conditions 
prescribed by the Hearing Panel. 
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(d) impose restrictions, conditions or prohibitions on the right of the 
respondent to Practice or carry on the practice of a Chartered 
Professional Accountant; 

(e) accept a resignation from a respondent in lieu of revocation of 
registration; 

(f) revoke or suspend any distinction conferred on the respondent by 
CPA Nova Scotia or any designation conferred by a legacy body 
which the member held at the time of this Act coming into force; 

(g)  reprimand the respondent; 

(h) direct the respondent to pay a fine and specify the timing and 
manner of payment; 

(i) direct the respondent to take any specified rehabilitative measure, 
including requiring the respondent or representative of the 
respondent to successfully complete specified continuing 
professional development courses or to seek specified counselling 
or treatment; 

(j)  require a practice inspection, on such terms and conditions as the 
Hearing Panel may specify; and 

(k) make any other order that the Hearing Panel considers appropriate 
in the circumstances. 

26.14 COSTS 

26.14.1  In this Section, "costs of CPA Nova Scotia " include: 

(a) expenses incurred by CPA Nova Scotia, the Investigation Panel, and 
the Hearing Panel in the investigation of the complaint and hearing 
of the charges; and 

(b) solicitor and client costs and disbursements of CPA Nova Scotia 
relating to the investigation of the complaint, the laying of charges, 
the negotiation of a settlement agreement and hearing of the 
charges. 

26.14.2 When a Hearing Panel finds a respondent guilty of one (1) or more charges 
it may order that the respondent pay the costs of CPA Nova Scotia, in 
whole or in part.  

26.14.3 When a respondent is ordered to pay the costs of CPA Nova Scotia, the 
Hearing Panel may make it a condition of the registration of the 
respondent that the costs be paid forthwith, or at such time and on such 
terms as the Hearing Panel may order. 
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26.15 OTHER 

26.15.1 Where there is a not guilty finding in respect of a charge, the Hearing 
Panel shall dismiss the charge. 

26.15.2 Where there are references in a decision identifying clients or other 
persons, those references, as well as other personal information about 
those persons, shall be deleted if, in the Chief Executive Officer's 
opinion, it is appropriate. 

26.15.3 The respondent shall comply with an order issued by the Hearing 
Panel within the time frame, if any, set out in the order failing which, in 
addition to taking any other action, the Chief Executive Officer may 
suspend or restrict the registration of the respondent until the 
respondent complies.  

26.15.4 The Chief Executive Officer may file an order issued by the Hearing 
Panel in the Supreme Court of Nova Scotia, and on filing, the order 
may be enforced in the same manner as a judgment of that Court. 

26.16 APPEAL 

26.16.1 A party may appeal on an error of law from the findings of a Hearing 
Panel to the Nova Scotia Court of Appeal: 

(a) The notice of appeal must be filed at the Nova Scotia Court of 
Appeal and served upon the other party not later than thirty (30) 
days after service of the decision of the Hearing Panel:  

(b) The record on appeal from the findings of the Hearing Panel 
consists of a copy of the transcript of the proceedings, the decision 
of the Hearing Panel and the evidence before the Hearing Panel 
certified by the chair of the Hearing Panel; 

(c) The Civil Procedure Rules, governing appeals from the Supreme 
Court of Nova Scotia to the Nova Scotia Court of Appeal, that are 
not inconsistent with the Act, apply mutatis mutandis to appeals to 
the Court of Appeal pursuant to this Section; and 

(d) Where a matter is appealed to the Nova Scotia Court of Appeal 
pursuant to this Section, the decision of the Hearing Panel takes 
effect immediately unless the Court of Appeal grants a stay of any 
order made pursuant to this Act where, in its discretion, it deems 
fit. 
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